
High School Observation Request Guidelines 

Form A (Non-Season Culminating Championship Meet) 

For Consideration by Alaska Swimming 
 

High School times may be accepted from a Non-Season Culminating Championship Meet if the following 

requirements are met. These requirements are to provide Alaska Swimming Athlete Members an opportunity 

to achieve times in the SWIMS database, while also reducing the workload on Alaska Swimming Volunteers. 

Each observed meet must be carefully reviewed by multiple Alaska Swimming volunteers, and these guidelines 

will aid a smooth, successful process. More information can be found in the USA Swimming Rulebook Article 

202.8. Questions should be sent to one of the Alaska Swimming volunteers below. 

Josh Gregory, Alaska Swimming General Chair, coachjosh@aksst.com 

Patrick Burda, Alaska Swimming National Times Chair, ak.swim.meet.results@gmail.com 

Angela Heaphy, Alaska Swimming Membership Chair, akswimmembership@gmail.com 

 

Pre-Meet Guidelines 

1. Complete Form A below and submit to Patrick Burda at least 10 days prior to the meet. 

2. Enter USA Swimming ID # for each USA Swimming Registered Athlete ONLY. DO NOT enter USAS ID # 

for non-USAS Registered Athletes. 

a. MM > Athletes > double click athlete > enter Reg ID # 

3. Submit a registration recon to Angela Heaphy at least 3 days prior to the meet. ONLY INCLUDE athletes 

with a USAS ID #. 

a. MM > File > Export > USA-S Registration > check ‘Only Include Athletes with a USS ID’ 

 

Post-Meet Guidelines 

1. Ensure all information for each USAS Registered Athlete is correct. 

2. Export results for USAS Registered Athletes ONLY. 

a. MM > File > Export > Results for Swim Manager or SWIMS or NCAA or USMS > check ‘Only 

Include Athletes with a USS ID’ 

3. Submit results file to Patrick Burda. 

 

Please Note 

• Flagged results during the ‘SWIMS Exception Report’ WILL be deleted. It is the coach’s responsibility 

to ensure all information is correct for each USAS Registered Athlete. 

• Submitted results which include Non-USAS Registered Athletes may void results for the entire meet. 

DO NOT SUBMIT RESULTS FOR NON-USAS REGISTERED ATHLETES. 

• USAS will not approve observations for Dual Meets or Time Trials. Meets must have a minimum of 

three participating teams to be considered for observation (invitational).  

• USAS will not approve meets that do not follow the NFHS High School Event Order. 
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https://www.nchsaa.org/sites/default/files/Order%20of%20Events.pdf



