
Using Sign-Up Genius 

 
 

A notification e-mail will be 
sent out to all registered 
WAC  families when the 
signup positions are 
available on SignUpGenius 
allowing you sign up for 
positions to fulfill your 
family participation 
Requirements. 
 
 
 
Step 1 - Follow the link to 
www.SignUpGenius.com 
from the email you receive.  

You will receive a new email for each swim meet 
WAC hosts when the sign-up is available (Please 
ensure that we have your correct email address on 
the WAC website) 



Step 2 - The link will bring 
you to the Sign-Up page.  
 
Here you will find: 
 
•Meet Information and the 
Contact person for Officials 
 
•Carefully select  the job or 
jobs that you or your family 
would like to do. Please make 
sure that you are qualified for 
the job. 
 
 
 
 
Click    Submit and Sign Up 
Once you have selected your 
sessions and positions. 

 
 
 



Step 2+ - For Meets 
with Multiple 
Sessions: 
Check off the 
positions in the 
available slots that 
you wish to sign-up 
for.  
 
This page will also 
show you jobs that 
you have already 
committed too (Note: 
that these may be edited  
& deleted by you until 5 
days prior to the meet at 
which time you must 
email the Meet Manager 
&/or Chair of Officials to 
have your name 
removed) 
 
Click Submit and Sign Up 
Once you have selected 
your sessions and 
positions. 
 
 
 



Step 3 - You will be directed 
to log into your SignUpGenius 
member account or create a 
new one. If this is your first 
time using SignUpGenius 
create and account.  
(You can also create and 
account by following the 
instructions Using the Sign-Up 
Genius homepage) 
 
Then Sign Up for the Sessions 
and Official positions listed at 
the top by clicking   
           SIGN UP  NOW! 

Step 4 - If you have a Special request fill 
in the “My Comment” box. 
You can also insert the name of the family 
member doing the Job if it is not yourself 



Step 5 - Once your Sign-up has been 
added you will receive a Confirmation / 
Thank you  

You can Manage your Sign-Ups 
from your 

 My Account Homepage 

•Lists the different Meets and 
Sessions you have Signed Up 
 
• Lists any Special Requests that 
you have for the Meet (i.e. Deck 
Evaluations) 
 
•Lists the Sign-ups that you have 
been invited to 



If this is your first 
time to Sign-Up 
Genius fill in the 
required information 
to create your 
account.  
        OR 
If you already a 
registered as a 
Member use the 
Member Login to 
enter the site 

You can also create 
an account from the 
Sign-Up Genius 
homepage. Click the 
Create a Sign In The 
window shown 
 

 
 

Creating an account Using the Sign-Up Genius Homepage 



Finding a Swim Meet 
 Hosted by Another Club Using Sign-Up Genius 

Clubs looking for Officials from invited clubs may choose to use Sign-Up Genius. Clubs like WAC 
will place a contact email address for outside officials to search for in Meet Packages . Finding 
a Swim Meet can easily be done through your personal My Account homepage.  

Search using 
the email 
address 
provided to you 
either in the 
Meet Package 
or given to you 
by the Chair of 
Officials 

The Meet will then 
appear as  
Available Sign Ups 


