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@ Easy Import (Gmail, Yahoo, Hotmail, AOL, Plaxo) - Use this selection to easily login to your per-
sonal e-mail account and pull your current email list into your promotion tool.

© Manual Add - Select manual add to update the e-mail list.

@ Remove - Place a check mark in the box to the left of the First Name column header and select
remove to delete that e-mail account.

@ Current list of e-mail that have not been sent an invitation (see step 6).
O Save - Select this button to save this current list only. No e-mail will be sent.

0 Save and Send Invitation - Select this button to send an e-mail invitation to donor (See next
page).
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The templates are a great way
| to reach your potential spon-
o - " sors. What is the nice about this
e “Reply To Name: Sn2UnSgn Swmieem | s AL feature is that it will bring in your
e Pick Temprlate: [(Email for Parenis to Send to Work Friends | 2] account names, team informa_
*Subject: Hi From Arianna Bedford. I Could Use Your Help Please. . .
tion and other data automatically.
Design Mode | HTML Code Mode
(At 18 seei®@ B I U =|= =T © Select a templlate and. look for
[ the bold lettering. This usually
o means it is bringing in data from

your fundraising system.

@ Donor E-mails - This area lists the potential donors that were selected in your ‘Enter E-mail’
screen previously.

@ Member Participant - Select the athlete that this e-mail is referencing.

© Reply to Name/Reply to E-mail - The system will automatically pull the account name and e-
mail into these fields. The e-mail will be sent from this name/e-mail address and any replies
will be sent to the e-mail noted.

O Pick Template - Use the arrow drop down to select a pre-templated e-mail created by TeamU-
nify which you can edit, or leave it on -Select- to create a custom e-mail to be sent to poten-

tial donors.

© E-mail body - Fill in the Subject and E-mail body. Use the e-mail formatting options to add
formatting.

E-mail NOW - Don't forget to e-mail this out by selecting the e-mail button.
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Send to your friends or share a link on Facebook m Facebook is a great way to reach
Eionr It vaihiss e your fr|ends_ and family. There
R i e Isn't an easier way to get your

On your own wan i == . message out than using the

©On a friend's Wall

in & group share button. Get Social!

~ Ina private Message

[ e e [

Please click anywhere on this image and and new Facebook powered window
will enable you 1o send a message 1o your own Facenook Wall or your Friends
Wall or Group Wall of your choice. Once this window is open, you can search
for more than one destination and keep posting your message. Leverage this
tool to improve visibility for your fundraising efforts.

@ Social Tab - Select the social tab to access the share link functionality.

@ Share - Select this button to bring you to the Share Link button to add this fundraising event
to your Facebook page.
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Add New | Dslste Selected Use the e-mail function to send
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Eliams et i Phiora Sitome this overt | sver donors. Use the filter option, ‘All

(0 shaunagh bedford spedfori@team. com N N .

D el o e || 23 ks teirmse 4 . G Donors (this event), select all and
BA145ETED Amycity, OR 97884

2 shaunagh TESTZ shaunaghd@test.com N N

select e-mail selected.
() All Donors (this event) - Use this filter selection to show All Donors (this event), Not Donated
(this event), or Donated this event.

@ All Donors (ever) - Use this filter to selection to show All Donors (ever), Not Donated (ever), or
Donated (ever).

o Add New - Select this button to add a new E-mail address to the invite list.

@ Delete Selected - Place a check mark to the left of one or many e-mail accounts and select
Delete Selected to remove them.

© E-mail accounts - This screen shows all e-mail accounts that have been sent a fundraising e-
mail from this module.

@ Donor this event/Donor ever - These columns will show a N (no) oraY (Yes) to quickly denote
who has or has not donated either by event or lifetime.

@ E-mail Selected - Place a check mark to the left of one or many accounts and select the but-
ton, E-mail Selected, to send a pre-templated e-mail or user defined e-mail.
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