INFORMATION FOR COLONIAL CONFERENCE SWIMMING CHAMPIONSHIPS 
2024 - 2025
ENTRY INFORMATION
A school may enter unlimited entries for individual swim events but must designate four (4) swimmers who are eligible to score by classifying the remaining swimmers as “exhibition.”  Only times from the 2024-25 season will be accepted.  Individual event entries where a swimmer does not have a time should be entered as NT.  A relay time can be entered as a combination of four swimmers when those four have not previously participated together.
A swimmer may enter a maximum of four (4) events, only two may be individual events, but they may enter three (3) relays.
A school may enter three (3) relay teams per relay event.  Eight (8) individuals may be listed as possible entries per relay, any four (4) of which may swim.  Only the “A” relay can score team points.
There will be a scratch meeting prior to the meet.  All scratches and declared false starts must be handled at this meeting.  
ENTRY DEADLINE AND FOLLOW-UP ACTIVITIES
Entries must be submitted using Team Manager.  You will receive a MM generated entry file to import into your TM.  You must use this file, not make up your own in TM.  
The deadline for receiving your entries is Sunday, February 2nd at 4pm.  Attach the entry file to an email and send to Nancy…nkswanson29@yahoo.com.  Please include a contact phone number with your entries.  Once Nancy receives your entries, she will import them into MM and email you a MM copy of your entries.  You should receive this within an hour of sending in your entries.  Please double check this report to make sure that there are no mistakes to your entries.  When all entries are received, Nancy will seed the meet and email you a tentative psych sheet.  Hopefully you should receive this later on Sunday night, February 2nd.  Please double check this report one last time and let Nancy know of any corrections.  Remember you can not change a swimmer’s event based on their seeding.  Once all corrections are made, a final program will be emailed to coaches.  Since programs will not be sold at the meet, feel free to forward copies to parents.  Coaches must print copies for themselves and assistant coaches as there will not be any printed.  
SCORING AND AWARDS
Each event will be scored to 16 places according to the NFHS Rule Book.
The top 3 finishers in each event will receive a medal.  Awards will be presented on starting blocks 1, 2, and 3.  The coach of the 1st place finisher will present the awards for that event.  
The success of the awards presentations will depend largely on the cooperation of the swimmers and coaches.  Prepare your swimmers to be ready in advance, and direct them to the appropriate location for acceptance of their awards.  The schedule for award presentations is in the Meet Day Information document.  All award winners are to wear their team uniforms to receive awards.  No hats or towels are to be worn.  Coaches should make sure the rules are followed.


DECLARATION OF RELAY SWIMMERS
It is not necessary to prepare relay cards.  When you arrive at the pool, please see Nancy for your team’s packet of information.  Included in this will be a list of entered swimmers by relays.  We will do relay names as done at the District 1 meet.  For example, for the 200-medley relay – If the first four (4) names listed will actually be swimming the event, you do not need to turn in the paper.  If there are changes, make the change and turn the paper into Nancy.  Remember that only those listed in a particular relay may swim that relay.  It is a good idea to list alternates in all relays.  A lot of teams will list their “B” relay swimmers as the alternates in the “A” relay.  The entry file will allow a swimmer to be listed in 2 relays for the same event.  
ENTRY FILE DETAILS
You must include the grade in school for each athlete.  You must use 9 (not 09), 10, 11, and 12.  If you have your TM database set up for FR, SO, JR, and SR, email Nancy to get an easy way to change to the required format.  
Please include divers with your entries.  For entry points, you can just leave blank or NP (No points).  
On the District 1 web site, www.piaad1.org, there is a document which lists the approved team names, short names and abbreviations.  Please use these.  For example, if North Penn uses North Penn Knights for their team’s name, Nancy will change it to North Penn High School.  Save her some time by using the required names.  
This year the Colonial Conference Championship Meet will be USA Swimming observed.  We have three USA swimming officials who have volunteered their time to do this.  If any of your swimmers are USA Swimming registered for the 2025 year and would like their times at champs to be submitted to USA Swimming YOU MUST include their birthdate and their USA Swimming ID in your TM export of entries.  Nancy will not enter them for you.  Please make sure that you include both and that they are correct.  The ID is 14 characters in length.  If you are using a previous year’s database, please remove any IDs for swimmers who are not currently registered.  Birthdates can be left in the database.  
Middle Atlantic Swimming requires the following:
NEW - Times for currently registered USA Swimming athlete members with a correct name a valid USA Swimming ID number and birthdate in the meet results database will be uploaded to SWIMS. Current members with incorrect registration information in the results database (i.e., an incorrect name, ID number or birthdate) must pay a processing fee of $10/time to have their times uploaded.  Swimmers must be a registered USA Swimming Member in good standing at the time of the swim.
In the information packet that you will pick up from Nancy when you arrive at the meet, there will be print out of the names, birthdates, and IDs that were included in your entries.  This will be your last chance to make sure everything is correct.  
 





A FEW REMINDERS
Deck space will be limited so please have your swimmers plan accordingly.
Please talk with your swimmers about the necessity for quiet during starts.  
No deck chairs are permitted on deck.
No glass is permitted on deck.
There will be signs designating team areas on the deck.
Please make sure your swimmers remove all trash at the end of each meet.
Please bring necessary documentation if anyone is using tape.
No deck changing.
Legal suits must be worn, even during warm-ups.
No watches should be worn, this includes during warm-ups.
No shaving is permitted on site.




