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Steps to Becoming a Safe Sport Recognized Club

NOTES: The Club Administrator (or someone with the administrator’s login information) will need to
complete these steps because you need to log into the club portal. Have electronic versions of all club codes
of conduct, policies, handbooks, educational programs, and the website available. You will be asked to
attach and/or cut-and-paste certain portions of these materials. All policies will be reviewed by USA
Swimming Safe Sport Staff. Examples of model policies, etc., can be found on the USA Swimming website
here: https://www.usaswimming.org/safe-sport/club-tool-kit.

You will also want to ensure that these materials (along with the Safe Sport Best Practices, the MAAPP policy
and your clubs reporting procedure) are available on your club’s website.

Access Club Portal

Step 1. Login to your DeckPass
Step 2. In the top toolbar choose Safe Sport
Step 3. In the drop down select Safe Sport Recognition Program
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Step 4. Scroll down and select “Access Club Portal”

SAFE SPORT CLUB RECOGNITION

SAFE SPORT CLUB RECOGNITION PROGRAM

e SAFE HOW DO | GET STARTED?
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Step 5. Next page, click on “Open Club Portal”
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Step 6. Type in your club name
Step 7. Click on search

Step 8. Select your club from the results and click on “Club Portal”

CLUB SEARCH

Club Name: ‘aces 0 |

Club Code:

Gity: | |
ZipCode| |
State: | v
Local Swim Committee (LSC): [ All -- ~|

Club Recognition Level:
Club Excellence Level:

Safe Sport Level: [JRecognized
R

SEARCH RESULTS

Club Name LSCid city State zZip Level Options
Aces Aguatics NE Billerca MA 01824 | &EVEL Club Portal
LSC Portal
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Aces Swim Club Co Englewood co 80112 LEVEI_ o Club Portal
= LSC Portal
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Step 9. Scroll to the bottom of the screen and click on “Club/Safe Sport Administrator Login”

CLUB WEBSITE(S)

CLUB CONTACT

HEAD COACH

CLUB COACHES

CLUB / SAFE SPORT - ADMINISTRATOR LOGIN » 0

Step 10.  Enter your email, phone number and the administrator password.

Then click on “Edit Club Portal/Safe Sport Login”

Please verify your email address and phone number

Email: ‘thughes@usaswimming.org |
Phone #: |719-866-3536 |

Club Password:

If you do not know your club / Safe Sport administrator password, please contact your club administrator or reach out to Sport Development at USA
Swimming (SportDevelopment@usaswimming.org) or (719) 866-3567.

EDIT CLUB PORTAL / SAFE SPORT LOGIN » 0

Step 11.  Once you enter the portal, click on the “Home” tab (top left)

Announcements Practice Schedules Upcoming Meets Meet Results Facilities

CLUB DASHBOARD @0 @) @2 @3 @» @5 @& @7 @3 O

If you would like to ask a question or provide feedback on the dashboard analytics please email (stats@usaswimming.org). Comments are always appreciated

Average Rates of Improvement (&R SCY & LCM v DETAIL »

WWWw.usaswimming.org/protect Page 3 of 6



Step 12.

SAFE SPORT RECOGNITION PROGRAM

Step 13.

Step 14.

Step 15.

Step 16.

Step 17.
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Scroll down and click on “Go to Safe Sport Recognition”

lu

fety and

Indicate the “ownership type” appropriate for your club, and hit “continue”

This will pull up a large chart with various checkboxes

Each checkbox is worth a certain value of points. Certain items (left column) are required;
while others (right column) are “additional.” Your club will need to complete all the
required items, and at least some of the “addition” items to get enough points to qualify

for recognition.

Begin clicking on the checkboxes and entering/attaching/pasting the information

requested.

The biggest hurdle you will likely find is satisfying the “Online Safe Sport Education for
Parents / Athletes” requirements. You must have at least 10% of your parents/athletes
complete this step to earn the minimum required point. To gain credit, the person taking
the course must be logged into the USA Swimming LEARN Portal. Detailed instructions to
enter the learn portal and access the Safe Sport Education courses are provided below.
Alternatively, you can give a presentation where you play the courses for large groups of
athletes/parents. Keep a list of people that attended the meeting and submit that list of

names to USA Swimming ssrp@usaswimming.org (Please be sure to identify people who

participated).

Training Opportunities Options

WWww.usaswimming.org/protect Page 4 of 6




< SAFE
SPORT

Step 18.  Once you have entered the required information and receive sufficient points (More than
52), the “Request Level Recognition” button will be available for you to click. Click

“Request Level Recognition.”

CURRENT SCORE: 52 POINTS

Recognition Requirements: 75% = 51.75 points

*Note: Al changes to thiz form are immedistely zaved
and will be immediately reflectad in the score above

Back to Club Portal Il Request Level Recognition

Step 19.  USA Swimming will respond with feedback and requests to address issues prior to

approval.

Step 20.  Otherwise, you should receive confirmation within 2 - 4 weeks that you have earned

recognition!

CURRENT SCORE: 52 POINTS
Recognition Requirements: 75% = 50.25 points
Level Completed Print Certificare
Valid Through: 5/31/2022

*Mote: AN changes to thiz form are immediately zaved
and will be immediately reflected in the score above

Back to Club Portal

GUIDELINES

e Coach Owned Club

e Institutionally Owned Club

e Parent-Board Owned Club

TOOLS

e Sample email to encourage participation from parents & athletes

e Frequently Asked Questions

e Denvying or revoking Safe Sport Club Recognition designation

e Training Opportunities Resource
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Add Additional User to the Club Portal for Safe Sport Application Access

Step 1. In the Club Portal click on the “Users” tab

@

Announcements Practice Schedules Upcoming Meets Meeat Results Facilities

CLUS DASHEOARD €©

It you would like o ask a question or provide feedback on the dashboard analytics please emall (statsgusaswimming.org). Comments are always appreciated

Step 2. Click on “Add New Account”
Step 3. Enter in the username and email address

e A password will be automatically generated, or you can choose to overwrite the
password to one the user wants

e Do not assign the same password used for the administrator to another user. Either
use the auto generated password or pick a different password for their use

Step 4. Click Save

Announcements Practice Schedules Upcoming Meets Meet Resulis Facilities

USER ACCOUNT ADMINISTRATION

CLUB PORTAL ADMINISTRATION - SAFE SPORT ADMINISTRATOR ACCOUNTS

1. To add a new Safe Sport Administrater account, click on the "Add New Account® button.
2, A system generated password will be provided.
3. You can enter a new password. The password must have 8 characters, 1 upper case, 1 lower case and 1 number.

ADD NEW ACCOUNT » Q

ADD/EDIT USER ACCOUNT

Last Name: [ User @

First Name: | Tggt

ol (Tasi@usaswimming og |

Password: | h5D2d 127

© emerm

Step 5. Navigate back to the “Home” Tab

Step 6. Make sure to log out of the club portal by clicking on “Leave Club Portal Editor Mode”
G

Home ' Announcements Practice Schedules Upcoming Meets Meet Results Facilities Reports Users

CLUB INFO

CLUB PORTAL ADMINISTRATION
You are currently logged into the Club Portal in Edit Mode. While in edit mode you can do the following:

1. Create or update your club portal. To begin, Click Here.

2. Add, edit and delete Announcements. To begin, click on the Announcements tab above.

3. Add, edit and delete Practice Schedules. To begin, click on the Practice Schedules tab above.
4. Add, edit and delete Upcoming Meets. To begin, click on the Upcoming Meets tab above.

NOTE: The Meet Results tab will pull all available meets and results from USA Swimming's times database unless you uncheck the "show meet results"
checkbox which you can find by clicking on the link next to "Create or update club portal® above.

LEAVE CLUB PORTAL EDITOR MODE » @
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