
Signing up for Meets 

By Michael Peterson 



Questions to ask 

• What meets are coming? 

• What meets should I go to/qualify for? 

• How do I sign up for events? 



What meets are coming? 
 • Go to the “EVENTS” tab at our web site and you will see a list of all the 

meets that ACAC is offering over the current season. 

• Within this window you can scroll down and see WHEN and WHERE the 
meets might be. 

 

Click on the meet you are 
interested in getting more 
information on. 



What meets should I go to/qualify for? 
 

• Generally ACAC tries to offer 2 meets a month. 

• The staff would like all athletes to compete in as many 
meets as they are available for. 

• If you are unsure if you qualify or should go to a meet 
don’t be afraid to contact the coach of your 
son/daughters group.  We are here to help with 
decisions like that.  A meet may not fit your child's 
goals at the time.  Get a plan with your coach! 

• Some meets have qualifying standards others don’t.  
You can figure this out by viewing the meet 
information.  See next slide. 

 



Important Information on Event Page 
Once you have clicked on an event you see this display. 

 

By clicking on this window you will 
be able to view the meet 
information.  Gives a more in-depth 
information of the meet setup, times 
and events. See Slide 6 

 

This is the final day you 
can register your child for 
the meet. DON’T MISS IT! 

Once you have decided to send your child 
to the meet you need to add them to the 
meet and pick events.  See page 12 

 



Meet Information PDF 
- Things to Watch For -  

• Time – Every meet has a time format.  This means it will list out 
what time your child's age group will swim (warm-ups and meet 
start). 

• Qualifying Standards – If there are any it will give a standard time 
needed to enter the meet. 

• Entry Requirements – This will tell you how many events your child 
can enter in the whole meet or events per day (you are not 
expected to do the max amount.  See your coach on event 
selection). 

• Scoring and Awards – Different meets award athletes different 
awards. IE: trophy, ribbons or nothing some times. 

• Warm-Up Times – Always gives an idea of what time warm-ups will 
be. 

• Session Formats – Gives a break down of what events are on what 
day and time they run. 



How do I sign up for events? 
 - Click on the “Attend/Decline” Tab on one of the windows below -  

 

To attend meet click on 
one of the two buttons 
in either screen. 



Declaring Your Athlete 

 

To Declare your athlete 
going to the meet simply 
click on their name. 

Shows your athletes Status. 



Two Options To Declaration 

• Yes, please sign [Michael] up for this event. 

• - Select the above to attend the meet 

• OR 

• NO, thanks. [Michael] will NOT attend this event 



Athlete Sign Up Page 

• You will then be prompted to an athlete sign 
up page. 

• Scroll to the bottom to see what events are 
offered. 

• In this window you will be given a large 
amount of information.  See next slide for 
break down. 



Events Page 

 

Select this box of the event your 
child should swim.     E1 

This Column indicates what day 
an event is offered. 

This Column indicates what session 
within in a day an event is offered 

Event Type and Age Category 

If there is a qualifying time it will be 
indicated here. 



Things to Notice While Picking Events 

• Notice in the “Time” window above there is a “NT” in the window.  
This means your athlete has yet to compete in this event and does 
not have a time. 

• When picking events you will only be able to pick highlighted 
event’s in the windows (you don’t have the quall time to pick the 
darkened events or are to old) 

• If you pick too many events the system will not allow you to pick 
the additional event.  It has limits on what you are able to pick 
already so don’t be worried about picking to many events. 

• Notice the days events are offered.  Then the session events are 
offered.  The sessions should match the meet PDF we discussed in 
slide 6. 

• Picking Events.  See Next Slide 



Now You Have Picked Events 

• Once you have picked your events by 
highlighting the box on the far left hand side 
indicated in slide 11 (E1). 

• Go to the bottom of the page and select “Save 
Changes” 

 



Picked Events 

• You will then see the window below. 

• It should list the events you have picked and the date you last 
updated it. 

 

 

 

• You have now done all the work you needed to to get your 
child signed up for the meet. 

• It is now up to the coaches  to move the process along.  

• See next slide. 



Coaches Job In Picked Events 

• Once you have picked your events and saved them the 
coach will then go in and either approave or reject events.  
For the most part all events are approaved. 

• Reasons for rejecting events could be many.  Contact your 
coach to find out why they may have rejected an event you 
picked.  A lot of times they want you to do a different event 
or they feel you are signed up for to many.  At any rate 
there should still be a discussion with your coach. 

• Declared athletes but not signed up yet.  Every so often an 
athlete will sign up but not pick events.  The coach will pick 
them for you if you wait until the night of and they are not 
picked yet. 

 



Results 
• Once a meet is swam the results are then uploaded in the 

team unify where you can view your times under the “My 
Account” tab and then “My Meet Results.” 

 

 

 

 

 

 

 

 

 

• Your best time will also be displayed in the “Time” column 
when you go to sign up for another meet. 


