Workshare Hours — Balance Check Instructions

1. Loginto your account.

2. Go to “My Account” in the left options bar.

© My Account

3. Select “Invoices & Payments”

4. You will see tabs at the top. Select “Service Hours”

Invoices & Payments

Invoices =~ Make Payment Fundraising | Service Hours
Account Name: Lockhart, Tonya

» = Current Obligation

Invoice DOhbligation
Created & Adjustments Worked

» 09/2021 09/25-**Manual Reset Balance by Admin :26.00 hr.

5. Use the scroll bar at the bottom to scroll to the right. You will see your balance on the far right.

Invoices & Payments

Invoices = Make Payment Fundraising | Service Hours
Account Name: Lockhart, Tonya

» = Current Obligation

Worked Balance

26.00
hr.




