Updating your Club Contact Information
When your club makes changes in personnel it is essential that either the Club Registrar or Club Admin update the information in the club record in SWIMSS immediately, so that USA Swimming and Iowa Swimming have the correct information on file, and your club admin will continue to receive necessary communications from those organizations.


Changes to your Club Record – changes to staff, club board, club ownership, and administrative roles (Head Coach, Safe Sport Contact, Registrar, Athlete Rep, Club Registrar, Club Admin, etc…) -you, as a club admin, will make the changes in your club record yourself when they occur.  You can update your club leadership’s roles by:
· logging in to your USA Swimming account
· Click Club/My Club/Team Management/Staff
· edit each person on that list, so that they have a role. 
If you see a person on the Staff List that is no longer a member of the club, or is not in Good Standing, and you wish to remove them from your Staff List until they are In Good Standing, you can initiate a transfer to UN for that person, and they will drop off your Staff List within 1 business day.
Changes to the IASI Website Club Contacts page – notify jen@iaswim.org to request changes.
Changes to your Club’s HOD Delegates – Please complete an IASI HOD Delegate Form, and have your Club Secretary or Club President/CEO sign it. Return to jen@iaswim.org

