
Meet Manager 4 

A way to handle multi-age groups,  

Time Standards and Qualifying Times 



We’ll start with just 2 events 

 

 

 

 

 

 

 

 

 

 12 & U 200 IM 

 

 

 

 

 

 

 

 

 

 OPEN 100 FR 



Understand the Age Grouping  
in the Time Standards file 

8 & Under  
9 yo 
10 yo 
11 yo 
12 yo 
13 yo 
14 yo 
15-16 yo 
17-18 yo 

 

9 & Under  
10 yo 
11 yo 
12 yo 
13 yo 
14 yo 
15-16 yo 
17-18 yo 

 



Download all the Time Standards Files you want to use from 
the New England Swimming website 

The three most used will be Qualifiers, Age Groups and Senior 



Import the Age Groups file into Meet Manager 

Nothing shows up! 



Now add the multi-age groups to each Event 
 

We’ll start with the 12&U 200 IM 

 The age groups that this race uses are : 

1. 9 & U 

2. 10 

3. 11 

4. 12 

 

But you may be using a separate 8 & U category so we will 
use that age group as well 

 

So we will enter 8 & U, 9, 10, 11 and 12 age groups 



Select this race in the Events listing 
and double click to open 

 

Click the Multi-Age 
checkbox and enter 

ages like this and click 
OK 



Check the Age Standards 

Looks good except 
nothing for 8 & U 

 or 9 

That’s because this 
race has Time  
Standards for  
9 & U only,  

not 9 or 8 & U 



Use Custom Age Groups 

 Select Custom Age Groups and enter this 

So we are using the 
[  ] – [9] Age Group  
Standard to fill in for 

the [9] – [9] Age Group 

What the 
Standards 

have 

What we 
want 



So now the Time Standards has a standard for the 9 yo group 

But still nothing for 8 & U 



So back to Custom Age Groups to make the only Age Group in the 
file – 9 & U be available for 8 & U 

So the Time Standards now look like….. 

What the 
Standards 

have 

What we 
want 



So now we have 
each age group 

with a time 
standard.  

On to the Open 
event 



 Import the 
Senior Cuts 
just to show 
how they are 
used by the 

program. You 
can see the 

Open 100 FR 
has the Time 

Standard  



Add the correct Multi-Age Groups 

Actually the correct ages for OPEN are from 9 & U and on up.  
But we will just use from 13 & O for this example. 

The age groups we enter are  
12 & U, 13, 14, 15-16, 17-18 and 19 & O 

12&U is because we 
have to start at 0 

and get to 12 – which  
maintains continuity 

 
Similarly we have to 

end with 19&O 
To satisfy the program 



You can limit Open events to 13 
& Over if you state that in the 

Meet Invite. 

Or just call them 13 & Over 



The Time Standards now include 
the AG cuts for 13 & O, but… 

The Open 2012 
Time Standard  

has disappeared. 
It is either one 
or the other! 

 
 
 
 
 
 
 

(There are 
 no standards for 
 12&U and 19&O) 



Set-up Psych Sheet/Heat Sheet 
to display Time Standards 

 



Create a Psych/Heat Sheet to 
make sure eveything is OK 

If you want to put 
a Senior Cut into 
the Psych/Heat  

Sheets for the OPEN  
Event…… 



Open Event Comments 

Don’t use Comment 1 

Type in Senior Cut here 



Psych Sheet options 

Check this Box 



And you get this report 



Tips  

 Don’t go crazy with different standards - if you are using 
Age Groups and Qualifiers Time Standards at the same 
time, the program will only print 10 lines of Standards, 
even though you have all age groups from 9&U up 

 

 So with distance events you might have 8 age groups for 
Qual and maybe 6 for Age Groups. 

 Means 14 lines but it will only print 10 of them 

Now a little about using Qualifying Times 



Qualifying times 

 This is  

what the 

2013 SC  

Qualifiers  

looked like 



Import the Qualifier and Age Group 
Time Standards Files 



 

If all you want is a 
faster than 

Qualifying time, then 
just check the box 
you want and you 

will be all set 



You can enforce the times when you 
import an entry 

 

Wish they 
would fix 
this bug 

with the TU 
entry files 



To make it a ‘Faster than __ but 
Slower than __’ meet 

Click here, 
an arrow  

appears and 
all the Tags  

appear.  
Here we 
select AG 

as the Slower 

Click ‘Custom Qual Times’ 

Then do the same in ‘= or Faster’ column and select REG 



Another tip 
 
Some coaches get annoyed when the TM file you send up for posting 
has these multi age groups. 
 
So I create the file first with the multi-age groups I will need. 
 
Then I ‘Save As’ a new File with TM_ONLY to start the file name. 
 
With this new file I de-select all the multi-age groups and generate the  
TM file for posting. 
 
The file name that the TM file uses comes from within the program, 
not the actual filename. 
 
So you could ‘Save as’ ‘Annoyed_Coach.mdb’ if you wanted to.  
Those words won’t appear in the TM File name that Carol posts. 
That comes from elsewhere in the program. 


