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“ Help Our Cause! Click Here to Donate Today! Pioaco Holp 9 Tips and Tricks
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the campaign. The system will
place an invoice and corre-
sponding payment,

o Event Fundraising is easy to setup for each individual athlete. You should have received a launch let-
ter fromyour administrator with a link that will bring you directly into your setup page. If you have not

received this simply select your fundraising banner to access your setup.

About Event Sp ive Tracking
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o Fundraiser Information - This area has been setup by your Administrator. It will give you information about
the fundraiser including the date, time, tax number if applicable, location, contact, and phone number,

o More Information - This is an expandable feature that is viewable to yourself and any potential donors.
Select it for more information on your fundraiser.

o Participant Area - Once you are logged in, all of your children will appear in this dropdown. Select your
child to begin the setup of their profile. The public will be able to then select an athlete and the cor-

responding ‘please donate’ button to ensure the can donate to the athlete of their choice. Their current
donation total and ‘dollar’ place on the team will be viewable as well.

o Setup Tab - You must select this tab to setup each child. This tab is viewable to logged in parents and to
allow for individualized setup for each athlete.

o Promote - Select this tab to help promote the fundraising event. See page 3 for more help.

e Help Video - Select this for a video to guide you through your setup process
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o Participant Information - Select your fundraising goal, laps that you would like to complete (if applicable),
shirt size, and display name. Actual laps will be added by the administrator,

e Message to be posted on my Profile tab - Select a pre-templated message that you can edit by using the
template drop down or simply type into the text box to create your own. This message will appear on
the profile page to potential donors.

e Photo Upload - Upload both your swimmer's profile picture and additional pictures to help show off

some of your child’s achievements, hobbies, strokes, or even just something fun. Your site also comes
with some great pre-loaded pictures. Simply select library in your options.
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o Social Networking - Enter in your Facebook and Twitter URL to help market this fundraising event. Go
social and see how many people you can reach! Don't forget to leave the http// in the field before you
enter in your www.facebookURL.com.

o Lane Progression Goal Marker - Keep an eye on your lane line to see how close your team is to meeting
your goal amount,

o Top Earners - Keep an eye on this area to see who are the top earners based on different criteria.

o Save - Don't forget to select save to ensure all of the work you have done is saved. Select the tab "My
Profile” to see the results

@Overview of your Event Fundraising Tools
Fstrled
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[ Promotion
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ay to contact your
friends and family.
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use your extensive e-
mail list that you have
already spent years
creating.
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o Easy Import (Gmail, Yahoo, Hotmail, AOL, Plaxo) - Use this selection to easily login to your personal e-mail
account and pull your current email list into your premaotion tool,

AU O

o Manual Add - Select manual add to update the e-mail list.

o Remove - Place a check mark in the box to the left of the First Name column header and select remove
to delete that e-mail account.

o Current list of e-mail that have not been sent an invitation (see step 6).
o Save - Select this button to save this current list only. No e-mail will be sent.

e Save and Send Invitation - Select this button to send an e-mail invitation to donor (See next
page)

@Promotmg Tutorial
Testurint
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My Profila My Eupportars Results Incentives
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The templates are a great
way to reach your potential
sponsors. What is the nice
: thing about this feature
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O S

o Donor E-mails - This area lists the potential donors that were selected in your "Enter E-mail” screen previ-
ously.

€) Member Participant - Select the athlete that this e-mail is referencing.
o Reply to Name/Reply to E-mail - The system will automatically pull the account name and e-mail into these
fields. The e-mail will be sent from this name/e-mail address and any replies will be sent to the e-mall

noted.

o Pick Template - Use the arrow drop down to select a pre-templated e-mail created by TeamUnify which
you can edit, or leave it on -Select- to create a custom e-mail to be sent to potential donors.

o E-mail body - Fill in the Subject and E-mail body. Use the e-mail formatting options to add formatting.

e E-mail NOW - Don't forget to e-mail this out by selecting the E-mail NOW button.
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My Profile My Supporters m Pramote Results Incentives

Send to your friends or share a link on Facebook [Ey €

9 Tips and Tricks

Facebook is a great way to reach
your friends and family. There
How it works: isn't an easier way to get your

In & private Massage - message out than the share but-
lalihiboy ton. Get Sociall
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In & greup
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Tiw e lien one deslinalion and keep posting gom messsage 1 eversge Dis

tool to improve visibilty for your fundraising efforts.
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€ Social Tab - Select the social tab to access the share link functionality.

e Share - Select this button to bring you to the Share Link button to add this fundraising event to your
Facebook page.

g
— My Profile My Supporters m Promote Results Incentives . .
- 9 Tips and Tricks
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o All Donors (this event) - Use this filter selection to show All Donors (this event), Not Donated (this event),
or Donated (this event).

o All Donors (ever) - Use this filter to selection to show All Donors (ever), Not Donated (ever), or Donated
(ever).

o Add New - Select this button to add a new E-mail address to the invite list.

o Delete Selected - Place a check mark to the left of one or many e-mail accounts and select Delete Select-
ed to remove them.

€@ E-mail accounts - This screen shows all e-mail accounts that have been sent a fundraising e-mail from this
module.

e Donor this event/Donor ever - These columns will show a N (no) or a 'Y (Yes) to quickly denote who has or
has not donated either by event or lifetime.,

o E-mail Selected - Place a check mark to the left of one or many accounts and select the button, E-malil
Selected, to send a pre-templated e-mail or user defined e-mail.
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