
How to register for meets 
in SportsEngine

2025



From our homepage

Select the Events tab

https://www.gomotionapp.com/team/ohfast/page/home


The schedule for the season is loaded into “ Team Events”

Clicking on the meet, brings up additional details



Note – My screenshots have some extra options, due to Admin privileges. It’s OK if yours don’t look identical

Once the host team sends out the meet packet (for meets 
other than Y dual meets or WOAL meets), we upload the 

information here. 

The packet will tell you information like basic timeline, events, 
scoring, awards, etc. 

As we get things like heat sheets, warm-up assignments, or 
detailed timelines, we will send out an email and (time 

dependent) post those files here, too.

Note the registration deadline. Most occur on a Tuesday, 2-4 
weeks prior to a meet.



Select Attend/Decline. This will need to be done for each meet!

Once you have read the meet packet (if there is one), you must 
declare each swimmer for the meet for them to be entered into 
events



Click on your first swimmer



Declare Yes/No for this meet

You have the option to add notes for the coaches, examples:
- Ellie can only swim on Sunday (for a multi-day meet)
- We have to leave by 6pm, please put them in early events 

and no end of the meet relays
- Jack really wants to swim the 100 Free at this meet

Hit “ Save” !



Once we receive the event file from the host team, we will input it.

If we have it, after declaring “ Yes” , the available events will populate below

For some meets, you may have the option to select the 
events you would like your swimmer to be entered in. 

This is only a guideline for the coaches. The coaches have 
final approval of all events and will change the events as 
need! If you have a specific reason why you really want your 
swimmer in that event, you can use the “ notes”  above to 
indicate that, too.

Hit “ Save” !



The meet packet will specify how many events a swimmer can be in per meet or 
session, but it will also be listed here. This will vary per meet, but Y and WOAL 
(summer) meets are no more than 5 events combined. 

This one reads: IE (Individual Events) no more than 5, no more than 2 relays, no 
more than 5 combined (individual + relay). 

Tip – For Y/WOAL meets, select no more than 3 events to allow for potential 
relays. The coaches will try to maximize 5 events (as long as there are 5 your 
swimmer can legally swim, or if the distances make sense to do 5, the meet allows 
for that many swimmers in an event, etc). 

The events are listed in meet order, so you can see if your swimmer will be too 
stacked with close events, etc. 

Remember your choices are just suggested starting points for the coaches, and 
swimmers should be swimming all events throughout the year that the coaches 
think they are ready for – not just their favorite or best!



Verify your swimmer shows as “ Committed”
Repeat for each swimmer



If you selected events, it will show like this if properly saved: 

The events aren’t “ Coach Approved”  until 
it shows the red “ Approved” … even 
though the heading shows “ Coach 
Approved”



Repeat the process for the next meet! 

Remember: 

- To be eligible to swim at league Championships, swimmers must compete in 
a set number of meets through the season

- Winter (NWOYSL) – Must compete in 3 Y meets (LTPY Penguin Plunge 
doesn’t count as it isn’t our league)

- Summer (WOAL) – Must compete in 2 WOAL dual meets

- Only swimmers with current USA Swimming registrations can swim at USA 
Swimming meets.

- There are meets at the end of the season that require specific “ cut”  times 
(“ cuts”  will be explained in another PPT). Only those who have qualified 
will need to declare their intentions.
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