
Team Unify and Preparing Rosters for CMSL/AAU 
Bulk Verification 

 
 

1.  Log into Team Unify’s Website and then go to  
a. Team Admin\Members\Export\Custom Excel Export 

 
Be sure to select all members of the team. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
2.  From the Custom Excel Export, Select the required fields for AUU Bulk Verification. 
Member First Name, Member Middle Initial, Member Last Name, Date of Birth, zip code 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. Then select Create Report  

 
 
Be sure to open your spreadsheet and put the columns in the proper order as indicated. 
 
First Name, Middle Name or Initial, Last Name, Date of Birth MM/DD/YYYY) and Zip code 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Go to this website for AAU Bulk Verification -  http://play.aausports.org/bulkverify.aspx 
Then open the format and select the Cent MD Swim League (Team Unify) option 

http://play.aausports.org/bulkverify.aspx


 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. Once you select this option, it will show you the format of the file that must be used to upload: 
 
First Name, Middle Name or Initial, Last Name, Date of Birth MM/DD/YYYY) and Zip code 
Be sure to remove the header file. 



Then enter:  
Team Rep Name 
Team Rep Email  
And Team Rep Phone Number 
Team Name  
Attach the spreadsheet and then process Roster. 
 

 
6. This is the message you get as it is processing. 
 



 
 
7. Then take a screen print of the results and copy this into a Word .doc and then you can send 
this out to the other teams in the division and to CMSL secretary - Hilary. 
 

 
 
 
 

 

 

 

 

 


