
Athlete Entry Tutorial 

1. From your home page, select Events. 

 

  



 

2. On the event you want, like your next meet, select the Edit Commitment button. 

 

  



 
3. On this page you will see your committed athletes listed below.  If you coach make entries for 

the swimmers, you will see it here.  If you have to make entries for your swimmers, then select 
the QuickEntries by Athlete button at the top left.

 

  



4. This will bring you to this page.  Your committed athletes will be listed at the top.  Select each 
athlete and a list of eligible events for that athlete will show up below.  Select the yellow 
highlighted boxes for each event you want for that swimmer.  Then at the top select Commit ALL 
Changes & Go Back.

 

  



5. This will bring you back to the Committed Athletes page.  Make sure you approve all the events 
for each swimmer .  Only approved events will be used to sync with touchpad.  

 

  



6. Once all events are approved.  You can now sync with TouchPad, but selecting the TouchPad 
Sync link.  

 


