Team Unify’s Touchpad

Touchpad: This software is for running the swim meets and printing the reports from the meet, just like Meet
Manager with HyTek.

Swim Office: This is your Team’s website and how you manage your team, events, volunteers, billing and
everything for your team.

OnDeck: This is the phone application that you and the parents can use to see everything on the websites on
the application.

Team Unify has a great set of training modules and webinars. Within Swim Office select Help and Training
and then you can open the Knowledge Base or TU University.
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The TeamUnify Knowledge Base will help you
find answers to hundreds of common guestions.
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Simply start typing your question into the search
field and possible answers will immediately
appear. Try rephrasing your guestions to change
the search results.
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When you are hosting a meet and you use Team Unify and you will run the meet with Touchpad, then 15t
setup the meet in Touchpad. Then Sync the meet with Swim Office. This will create an event within Swim
Office.
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Within Swim Office here is you would see the event on the event page
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If you are using Touchpad and Team unify and NOT hosting the meet, but going to a pool that uses HyTek.
Then you would just create the Event within Swim Office and attach the Meet Manager events file or you can
use any meet manager event file from the CMSL Website. Or you can just create a meet in Touchpad as a
shell, but you won’t be syncing from Swim Office to Touchpad since you won’t be running the meet there.
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Setting up a Meet:

First Time Users: to setup your 15t swim meet, you can start with our CMSL Backup meet file that will allow
you to setup a meet with all event files and settings.

Clone a Meet: You can select a meet and then clone it to a new meet with all the same entry files.

When setting up a meet there are a few key fields to update.
Meet Name: Enter the name of your meet
Pool Address, City, State, Zip: address of the hosting team
Host team name: host team name
Meet Start Date and Meet End Date
Age-up Date: This is always 5/30/YY - where YY is the current year
Use Times Since: this will be the date you will use the seed times
Entry Event Limits: This will depend on your CMSL Division
Meet Type: This should be set to High School/College in order for the entries to pull in from teams
properly.
Pool Length: set to your pools length
Number of Pool Lanes: this is your pool lanes.
= Meet;‘.tu;: For the CURREMT MEET = :

These theee as headers loo all iepoets. Uge ol thees for dabes, locabon stc for pour mest repots.
Meet Hame: [\fast Hemard v Weslmirster Swam Team

Headine 1: |

Headine 2 |

Poal Addiess
[16131 0id Frederick Road

Citye
[T Airy

Meet Divector Hame I'W:st Heward Swam Ciub State IMD j Zo (ot

HOST TEAM MAME [w:u Homard Swam Team

Hlote Coomat SMALTRIAY Mol Slad Dt @2‘”7_ AgeLip Date: 05/30A17 Dhabe by which ages ae caloulsted for this mesl
Meet End Date: szm?' Lise Tirmess Since: e
Eniry Evert Limits Suscharges ;
T End Qushing T
M INDIVIDUAL Eriies per Swimemer. [4 [Enter 275 bor $2.75) I™ Enloecs ng Times

TEAM Suchacge: (000
FACILITY Suchaege: [0
ATHLETE Swchage: (000

[ Aloww Redsy Course Convensions

=
A RELAY Ertries per Swwmemer. |1 [~ Mirsmum Quaking Time for NonConformning Times

MAX TOTAL Erdiies par Swimmer: [4 ¥ Use Predened Fiest Hames

Courze Ordess Explaned |

Cowrse Duder “{‘“‘ IW_’“ Minirem Age I OPEN Events: [72
e _-J T Age Group Mest
% Hugh SchoolColage Murnbesr of Pocd Lanes: g
" YMCA
Yoo o Elevation ini Fest
& Movice User Sanction 8
 Experienced User bdlondlh,
: ~ &YARDS ()
Desbesrniness: numibes of pop-up reminders + 25METERS (5]
™ SOMETERS (LI
Choose the Defaull Printers for your printed reports:  Pred/Preview Sze: % [Jog 7% Shows Whole Page Scoding MMJ
Prifnany Prinbar; Liabel Prrdes
[FincoF ~] [owPoNLPT3 = ok | |



Review the Events and setup Standards files:

You will see the 6& Unders set to Score = NO

Also Under the Event Records you can setup the Straehle qualifier times and the CMSL Records. —When you
score the meet, then the reports will show the records when met.
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You can import the records from the CMSL website.

#® Event Records O s

Import Records Group Export Records Group

Below you can create/modify records groups that can be used for reporting. Once you add a records group you
will be able to update the associated record for each event.

Add a Records Group
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