SEATTLE TENNIS CLUB

JOB DESCRIPTION 
JOB TITLE:

Head Swim Coach – Grade 8
REPORTS TO:
Athletic Director and/or Waterfront Manager
SUPERVISES
Assistant Swim Coaches
PAY RATE:

$20.00 - $25.00 per hour

GENERAL RESPONSIBILITIES:

This position is responsible for teaching the fundamentals of competitive swimming in a positive environment.  This position is also responsible for providing instruction, guidance, and fostering sportsmanship during training sessions and competition swim meets.  
SPECIFIC RESPONSIBILITIES:

1. Conduct daily practices geared towards maximizing the swimmer’s potential.
2. Attend all swim meets as scheduled (home and away meets).
3. Is responsible for understanding the computer software (Hy-tek), in relation to record keeping, dual meet line-ups, and running a swim meet.

4. Maintain team roster, attendance records.
5. Communicate with swimmers, parents, and other swim coaches in our Division
6. Is responsible for overseeing the assistant coaches and 
7. Responds promptly and properly to emergency situations, rescuing and caring for any person who requires assistance, during swim practices.
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ADDITIONAL WORK PERFORMED

1. Assumes responsibility for and/or assists with other projects or duties as may be assigned.

2. Assists with swim team events and other activities as necessary.
ESSENTIAL FUNCTIONS

All STC team members are expected to adhere to the following standards including:

· Effectively communicate in the English language.

· To appear for work on time.

· To follow directions from a supervisor.

· To understand and follow posted work rules and procedures.

· To accept constructive criticism.

· 
To cope with job stress.
· To interact well with co-workers, members, guests and vendors who may be diverse, strong-minded individuals.

· To lead and manage others as required, most importantly by setting a good example.


The person holding this position must also be able to perform these job specific essential functions:
· Must understand and be able to provide quality customer service. 

· Ability to work independently and effectively in a fast paced, team driven, problem solving environment. 
· Ability to effectively juggle multiple tasks and meet critical deadlines. 

· Consistently demonstrate high level of project knowledge.

· Ability to perform any required computer related activities. 
· Willingness to keep up on industry practices as well as internal STC standards.
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PHYSICAL REQUIREMENTS:
Must be able to lift up to 50lbs on an occasional basis.

Must be able to sit for periods of up to four (4) hours in length.  
Must be physically able to perform required lifesaving techniques.

Must be able to perform extensive walking throughout the shift.

Must be able to bend, stoop, lift, twist and move items at unusual angles on an occasional basis. 
EXPERIENCE AND TRAINING
Education and Experience:  This position requires a background in competitive swimming or swim instruction of 4 years.  Must hold a current certification card in the following:  CPR for the Professional Rescuer, First Aid, ARC Safety Training for Coaches, or Lifeguard Training. 
I acknowledge that I have received a copy of this job description.
__________________________________  ____________________

Team Member 




Date

__________________________________  _____________________
Department Manager/Supervisor

Date
 
Page 3
2/20/2023

