
 
 

EVENT WORKSHEET 

 

Please use this form to report income and expenses for your event.  Please include this form in an 

envelope, along with any receipts, cash and checks (e-receipts can be emailed). 

 

EVENT:           DATE:      

 

COORDINATOR:         REVIEWED BY:      

 

BUDGET:       NUMBER ATTENDED YOUR EVENT:      

(events with a $0 budget should plan to  

charge enough to cover the costs of the event) 

 

EXPENSES 

 

# ITEM NAME AMOUNT 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    

    

  TOTAL EXPENSES:  

 

INCOME 

CASH TOTAL:      

CHECKS TOTAL:      

BILL TO ACCOUNT (TOTAL):    
(list accounts to bill on reverse) 

 

TOTAL INCOME:      



BILL TO ACCOUNT 

 
 

 

# NAME AMOUNT INITIALS 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    

11    

12    

13    

14    

15    

16    

17    

18    

19    

20    

21    

22    

23    

24    

25    

26    

27    

28    

29    

30    

31    

32    

33    

34    

35    


