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2022 Champs Entries Instructions

OVERVIEW

All coaches and parent representatives should review the rules for the Championship Swim Meet, available
on the CAL website, keeping in mind the elimination of the “NO QUAL” and “NO BRONZE” entry options
that the league had in prior years. There are some significant differences when compared to a dual meet.
Before you begin, remember:

YOUR TEAM DATABASE AND ROSTER

You will need to make certain that your Team Manager database is correct and current. If you have
any doubts as to whether your database is complete, please contact Bryan Wallin to request a
backup, which you can import and restore to make sure all of your seed times are correct.

Please make sure your athlete roster is fully up to date and has been sent to Bryan Wallin.

RELAY RULES ARE SLIGHTLY DIFFERENT THAN REGULAR SEASON

Each club may enter a maximum of two relays per event.

Dual meet rules regarding gender composition (Rule 5) and aging up swimmers from a younger
group (Rule 7) also apply for championship relays. So you can “swim up” a swimmer into a different
age group, but you still have to follow the other eligibility rules.

Relays will be scored divisionally, with teams from the “A” division competing against each other,
teams from the “B” division competing against each other, teams from the “C” division competing
against each other, and teams from the “D” division competing against each other.

RELAY ONLY SWIMMERS ARE ALLOWED!! However, the swimmer must have swum in at least
two regular season meets to be eligible to swim at Champs, even as a relay-only swimmer.

Relay swimmers must have swum the stroke they are swimming on the relay at least once in the
regular season.

Relays MUST have a calculated seed time.

ENTRY LIMITATIONS

A swimmer may enter a maximum of four (4) championship events, including relay swims.

This could be four individual events and no relays, three individual events and one relay, or two
individual events and two relays.

SIX REPORTS MUST BE EMAILED WITH YOUR ENTRIES:

S

Meet Individual Entries Report — sorted by event
Meet Individual Entries Report — sorted by name
Meet Relay Entries Report

Meet Entry Fee Report

Athlete Roster

Meet Attendance Report

The format for each of these reports is detailed below, along with how to enter swimmers into their events.
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2022 Champs Entries Instructions

TEAM MANAGER: CREATING THE ENTRIES

1. Download the Champs event template. The Event File is found on the CAL web-site under the
CHAMPS tab: https://www.teamunify.com/team/swimcal/page/champs/2022. Right click on
“Event File for Team Manager,” select “Save Link As,” and then save to a designted folder on
your computer.

2. Open your team’s database from within Team Manager.

3. Import the 2022 Champs Meet Events into Team Manager by selecting File, Import, Meet Events.

File | Set-up Athletes Teams Meets Standards Records Workouts Training Reports Labels Check for Updates Help

! JE|

Open / New Ctrl+0
Open Demo Database
Convert Database to TM 6.0 >

Backup Ctri+B
Restore Ctri+R
Unzip File

Repair/Compact Database

Purge >

Import 5 Meet Results
Export »|[ MeetEvents
Install Update Athlete Rosters
Meet Entries
Enable Network Login
e Pro Swimmer for Palm OS
A Team Registration Online
SWIMS Roster or NCAA Roster
SWIMS Results or NCAA Results
USA-S Meet Entries
License Management T&F TEAM MANAGER Roster

Login to Team Connect Online

Journal

Exit Ctrl+Q Workouts

C:\Users\Bryan\Documents\Chesterfield Aquatic League\MCC\mccpiranhas.mdb
EA\Week 1\CAL2015.mdb
Ci\Users\Bryan\Desktop\CAL2015.mdb
C:\Users\Bryan\Desktop\Hallsley\Hallsley.mdb

Licensed To: Meadowbrook Country Club
MANAGER 6.0
Pro: Single-User - Admin -

FOR SWIMMING

s 10:41 PM
™ A 32015

TEAM MANAGER (S

The files inside the selected zip file have been unzipped to
CAHy-Sporth TMBATMBTemp.

These unzipped files will be listed after you click OK.After the list is displayed,
deouble click on the file you wish to import.

l@

Select OK. (This popup is just letting you know that the file was unzipped to the Hy-Sport
temporary folder.)

This popup will display. Select the file and pick Open.
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https://www.teamunify.com/team/swimcal/page/champs/2022

2022 Champs Entries Instructions

TEAM MANAGER - Database:C:\Users\Bryan\Documents\Chesterfield Aquatic League\MCC\mccpiranhas.mdb - a
File Set-up Athletes Teams Meets Standards Records Workouts Training Reports Labels CheckforUpdates Help

B4ScEEEAMOE §F @ROWIE

T 4 « Hy-Sport » TM6 » TM6Temp v ¢ Search TM6Temp
Organize v New folder g=

J& Desktop A Neme Date modified Type
1| Documents

Diliicad | Meet Events-2015 CAL Champs-20Jul201...  6/25/2015 1:51 PM EV3 File
8 Downloads

L Favorites
@ Links
i Music
|\ OneDrive

£ Pictures
 Saved Games
& Searches
B Videos
HY-TEK Sports Software {"i‘ Hojan'staptop
putor | ACEIVENETWORK Gl ibaries

= Documents ¢
Licensed To: Meadowbrook Country Club

-Release 6.0Ge File name: | Meet Events-2015 CAL Champs-20Jul2015-00 | | Meet Eventfiles (“hyv,"ev3) v | = E R 6 0
Pro: Single-User - Admin % | -

Sance FOR SWIMMING

e W, E E p I = | 10:47PM
. -
I_E n &4_{1 | Tz

Select OK from this popup.

Import File Mame: C:\Hy-SporfiTME\TMETemp\est Events-2011 Champs-29Jul2011-001.ev3

Meet Mame: 2011 Champs

Course: Start Date: 7/28/2011

Cancel |

TEAM MANAGER  (IeEae

Events imported: 82

When finished, this popup should display indicating that 92 events were imported.
Select OK.
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2022 Champs Entries Instructions

4. Go to the Meets section of Team Manager by selecting Meets from the main menu. (If you don’t
see it right away, make sure that the “Course” box in the upper left is either blank or displays “SCY”
—if it is set to “SCM” it will not show the meet.)

5. Double click on the 2022 Champs meet to display the Meet Maintenance popup.

el TEAM MANAGER - Database:C\Users\Bryan\Documents\Chesterfield Aquatic League\MCC\mccpiranhas.mdb - [Meet Browser] - a
0 Add Edit Delete Events Results Entries Import Ageup Reports Help _=]x
D x&OEPHaedi e
Course: l_;l Meet Type:
s | 8 | ¢ | b | E | F u | v | w | x| ¥ | z |
e et Description ] EntryFees | Cigbilty Ruls | Onine MestEntry | "
Ueet Name e |Cou
| [ Meadowbrook at Magnolia Green 07-Ju-15]S ;::;";:::L ;;2:9:: ;ﬁ:‘z\”;::r:c Center
| |Meadowbrook at Faling Creek 30-Jun-15|¥ e 9 .
| |Meadowbrook at Halsley 23 Jun-15(S e e
| |Founders Bridge at Meadowbraok 16-Jun-15|S
|| Qusensmin at meagowbraok 06-Jun-15|S “State / Province: [ =l
| [2014 cAL Champs 21-Juk14| ¥ “Postal Code jatic Center
|| Meadowbrook at Gregory's Pond 14-Juk14 )Y
| |Meadowbrook at Creekwood 08-Juk14[Y Country: USA ~]
" |Faling Creek at Weadowbraok 01-Juk14]S e M
|| Magnolia Green at Meadowbraok 24-Jun-14]S
| |meadowbrook at The Highiands 17-Jun-14|5 Sanction Number: 1
| |Birkdale at Meadowbrook 07-Jun-14]5 Internal Remarks: [
| |2012 caL champs 22-Juk13| Y Instructions: jatic Center
Weadowbrook at Faling Creek 15-Juk13[Y
|| Meadowbrook at Founders Bridge 09-Juk13[S
| |Meadowbrook vs Creekwood 02Juk13[S 750 characters maximum
B e - e
|| vaca ot Meadowbrook 08-lun-13/S v Eg or-toniormng Sourse Factar o
2012 CAL Champs 23-Juk12[Y . Meet Type: = Masters Meet jatic Center
| |Meadowbrook at Watermil 16-Juk12|S “Mest Host Entry Deadine  [Jul 18,2015 [2] v | ) o
|| creekwood/FC at Meadowbrook 10-Juk12|S Alitude: o feet
| |FoxCreex at Meadowbrook 03-Juk12|S
|| Meacowbrook at Founders Bridge: 26-Jun-12|5
|| Meadowbrook at Gregory's Pond 18-Jun-12 )
Walton Lake at Meadowbrook 09-Jun-12[5
[ [2011 champs 20-Jub11|¥
B e
| |Fox Creek at Meadowbrook 12-Juk11|S
|| meadowbrook at watermil 05-Juk11|S ' o =L ' Tatern
| |Gregony's Pond at Meadowbrook 28-Jun-11/5 | o 38| Collecting offiine| | 28-dun11) | | Meadowbrook
| |Meadowbrook at Beulah 21-Jun-11]y | o 39| Collecting offfine| | 2t-dun-1t] | |Beutan
|| Foxcroft at Meadowbrook M-Jun-11|S | 0| 44| Collecting offfine| | M-Jun-11 | | Meadowbrook
| |2010 Champs 30-Juk0|Y | 0! 46! Collecting offfine| ! ! | !Bemah ©

10:50 PM

77372015

Under the Eligibility Rules Tab, make sure the “Use Times Since Date” box is check-marked with June 14,
2022 listed under “Use Times Since.” Don’t change any other data.

Select OK when complete.
6. You are now ready to enter swimmers into the Champs meet. Use any of the three types of entry

methods; Entry Browser, Entries by Name, or Entry by Event. Use whichever method you are most
comfortable with. All entries will be included in this one meet; including relays (see Relays).
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2022 Champs Entries Instructions

Entry Browser

Entry by Event
Max Entries

Expart Entries

Bill Swimmers

Edit Delete Events Results | Entries | Import  Ageup _Reports _Help

[ Entries by Mame

Mests Since: [ 08/08/15 [#1=] & use since Date.

Swimmer Entry Status

Set up Online Meet Entry
View Mest Schedule and Parent/Swimmer Portal
Email Maet Entry Invitations

Synchronize Entries

Ermail Entries to Swimmers

View Meet Entry Fees in ActiveWorks

Cast
Exporied

26-Jun-15|

|
21-Jun-15| Hasiey
15-Jun-15) endowbrook
05-Jun-15| Meadowbrook

If a swimmer is NOT QUALIFIED for Champs their time will appear in a red cell. You may not enter the
swimmer in this event. The swimmer may, however, be entered in relays, consistent with the rules for those

events.

S TEAM MANAGER - DatabaseicAUsers\MCCPIRANHASD

imdb - [Entry by Event]

£ Time Calc  Athlete Results

[=[=1=]

[0 &t = i =

1=l

== o] [
] o | wm

e e ey |

29 ham
Fastor Stever Faster Siower Fastor
Than [vds) | Than (LCM) | Than fLck | Than (Sch | Than [scuy
EZ| I | | I

Ll

1 (]

)
1] |
‘

Shaw Swim-Up Athletes
Only Athletes Already in Mest

=
-

[~ Only Pre Entered Athietes.
o

Only Pre-Entered with No Enries

9 indicates a time (- fudge facior) make the cutioff.
did not make the cutta f

o

13
5

a [ 8 [ ¢ |
oot o First fiame
Gavey Chrmtopher
Farmer Ethan
Magana Tyior
Parisi Ayan

Fchioved |West Achieved
B5-1uL-11|Meadow braok st Watarmil
21-Jun-11|Meadow brook at Beulah

E
RN 2

051ul-11 | Meadowbraok at Watermil
21-Jun-11Mesdowbrook ot Beuiah

(@ 1] = =
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2022 Champs Entries Instructions

TEAM UNIFY: CREATING THE ENTRIES

« Events & Competition -> Team Events
« New Calendar Item -> Team Event

Sponsors Links
. A ..

Home Calendar News Team Documents Meet Central Team Records
e ¥

‘ m Sign Out Team Events

_W Past & Archived Hidden (Admin only) TouchPad Meet Admin M
Edit Event Page Notes | MNew Event I

U Help & Training,

UNTU Updates

L Upgrade Your Site | e AR T R

o Fill in Event Information

e Event Sign Up: Click Allow; Allow Online Registration; Meet Manager / Meet
Events File to Allow Online Meet Entry

e Upload the Events List file from the CAL Website, under the CHAMPS tab:
https://www.teamunify.com/team/swimcal/page/champs/2022.

Event Edit

STEP 1: Enter Event Information:

“Event Title:
Note: Leave the Time fields blank, if this is a full-day event.
*Start Date/Time: | 'AM v | Registration Deadline:
*End Date/Time: [am v | Event Category: « Select
All-Day Event: [] Home Page Tab: ‘ Team Function v
Do you want to show this Event on the Calendar? | Yes ~

STEP 2: Team Member Only Private Event?
[ This is a Hidden Event visible only to Webmaster and above on the [Hidden] tab.
Team Member MUST Login to view this Private event? | No (This is a Public Event)  ~ |

STEP 3: Event Signup/Register Enabled?

Send Declaration Confirmation Emails? ‘ Yes e ‘
O Do NOT Allow Team Member to Signup/Register for this Event
O Allow On-line Reg; Response with Yes/No.
(O Allow On-line Reg; Connect to eReg Systemm
@® Allow On-line Req; Meet Manager/Meet Events file to allow On-Line meet entry
(®Import Meet Events file below:
Meet Event File (.ev3/.zip): \ Browse. .. \ No file selected.

: Team Hosl vent (Job signup required)?:
If this is a team hosted event that requires members to sign up for job assignments, enter the info below or leave it blank,
otherwise.

Job Signup Deadline (till midnight):

Per Account Signup Limit: (0 or blank for no limit)

STEP 5: Financial Requirements:
[ Restrict declaration to accounts with a balance no greater than $ 0.00

[ Restrict declaration to accounts with a balance that is no older than
O Restrict declaration to accounts with Credit Card on file.
[ Restrict declaration to accounts with ACH on file.

STEP 6: Choose which Groups of Members will receive e-mail notification of this Event:

a Also, restrict declaration to ONLY the groups defined below.

®E-mail to ALL active Members

(OE-mail ONLY to these [Billing Groups] about this Event:

(OE-mail ONLY to these [Roster Groups] @ these [Locations] about this Event:

Page 7 of 27



https://www.teamunify.com/team/swimcal/page/champs/2022

2022 Champs Entries Instructions

« When Importing and selecting files, ensure “All File Types” are shown in the bottom
right of windows file explorer

e Click Create Event

Ensure Yards for TeamUnify Meet

o Events & Competition -> Team Events

o Open event -> Click View Meet Events

o Select All -> Multi-Edit Events -> Make sure the “Course” is set to SCY for Yards

Update TeamUnify Entries
o Athletes Can Commit or Decline meets. If they commit, they can select what they
would like to swim and the coach/entry contact can override this.

Event Signup

| Athlete Signup | Committed Athletes ~ Undeclared  Declined

Registration Deadline has passed.

Queensmill @ Magnolia Green
Jul 12. 2022 (06:00 PM) - Jul 12. 2022 (10:00 PM)

oy Account Registration Deadline
Criste, Ryan 07/07/2022
4129831772

Q, Change Account (Admin Only)

Location Course Meet Type
2022 Dual Meet Chestefield, , Y
Template-Week 5 Chesterfield, VA 23832,
USA
Start Date End Date Age Up Date Use Date Since
07/12/2022 07/12/2022 05/31/2022 06/13/2022
Enforce entry based on [Qualify Times]: No Restrict entry [Best Time] to same [Meet Type]: No
Event Declaration Setting: Commit by Event » Edit Maximum Event Entry Limitations » View

Allow Course Conversion for Relays: No
If Athlete gualifies for non-conforming course, default [Entry Time] to the mini. [Qualify Time]: No

;I View/Edit All Meet Events 43 Go Back to Event Home Page

Click on Member Name to declare for this Event:

Member Name Member Commitment Coach Approved Last Update
Caroline Criste + Committed #7 (d1/s1): G 13-14 100 Medley (NT Approved) 07/08/22 11
“Active # 31 (d1/31) G 13-14 50 Back (36.89Y Approved)

# 51 (d1/s1). G 13-14 50 Breast (48.01Y Approved)
Relay (Entered by Admin):

| 56 (d1/31): X 13-14 200 Free Relay (Team B) |
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2022 Champs Entries Instructions

Committed Athletes

Committed Athletes Undeclared Declined

Athlete Signup

© Meet Info: 2022 Dual Meet Template-Week 5

| Email Event Signup Invitation | Preview
Registration Deadline: July 7, 2022

¥ QuickEntries ills Report 2 Export
QuickEntries by Athlete | Overview Eligibility | Split Sheets | Entry Report Generate Entry Files | Update Times
IE - By Athlete |IE - By Event Relay Teams Commitment Log
QuickEntries , Search , Display ALL
Last Name: | | Day/Session: | -ALL- v | Gender: | —-ALL-- w | Age Group: | —ALL-—- v |
Billing Group: | - — ~ | Roster Group: | —ALL- ~ | Location: | -ALL-- v |

| Email ;| Set Unattached | | gy Export ALL Committed | | gy Advanced Export LED‘" Printer Friendly | Decline Selecl

Page 1 of 1 | 194 ~ | View 1 - 194 of 19¢
O Member Meet Events (Individual) Billing Roster/ Notes Last
Committed Select Al De-Select All Group Location Updz

Approve  Reject Clear
[ #2(d1/s1): B 10 & Under 100 Medley (NT Approved’
10 [ #14 (d1/s1): B 9-10 50 Free (48.68Y Approved) g ns o/14f
[ #26 (d1/s1): B 2-10 50 Back (49.46Y Approved)
[ #19 (d1/s1): G 13-14 50 Free (33.60Y Approved)
2 (O [ #31(d1/s1): G 13-14 50 Back (43.22Y Approved) ¢ 6/14f

[] #51(d1/s1): G 13-14 50 Breast (49.36Y Approved)

Events & Competition -> Team Events -> select Event
Edit Those who have not committed by viewing the undeclared tab
= You can commit these by selecting the swimmer(s) and clicking Multi-
Commit to attend
= If an athlete has not committed, they will not display to add entries
« View who has declined by viewing the declined tab
« Use the Green QuickEntries by Athlete to adjust entries or by event using the IE- By
Event Tab
« Course Conversion: Best times will automatically convert to the meet selected
course (SCY)
o Create Relay Teams using the Relay Teams tab (see below for additional
instructions)
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2022 Champs Entries Instructions

RELAY ENTRIES

Each Relay event will be broken into 4 different “subevents,” to allow for the scoring to
occur by divison. For example, event 3A is the 9-10 medley relay, for those teams in the
“A” divison. Event 3B is the 9-10 medley relay, but for those teams in the “B” divison.
Event 3C is the 9-10 medley relay, but for those teams in the “C” divison. (And so on and
so forth.) When creating your team relays, please make sure that you enter your
team’s relay in the correct division so that it will be entered and scored properly.

YOU MUST INCLUDE either an actual seed time (e.g., this exact relay has swum this
exact time during the 2022 regular season), or a custom seed time (the sum of the best
times for the four swimmers in the relay, in the strokes they are entered to swim).

To calculate a custom seed time on Team Manager, add your four swimmers in the relay
and press the “Calculate Custom” Button. If you get an error message, that means that
one of your relay swimmers does not have a time from this season corresponding to the
leg of the relay they are swimming. This should ONLY happen if you are entering a
swimmer in a relay and that swimmer has swum the stroke they are entered in at least
once in an individual event this season, but were DQ’d, so they do not have an official
time. (e.g., the butterfly leg of your 8 & under relay swam butterfuly in at least one dual
meet this year but was disqualified, for whatever reason.) If this happens, YOU STILL
NEED TO INCLUDE A RELAY ENTRY TIME — use a coaches’ time for the DQ'd
swimmer’s leg of the relay and calculate the seed time using that.

“ TEAM MANAGER - Database:CAUsers\MCCI 1 MCC mdb - [Entry by Event] | - Promm——— ey = e
NEE

5. Time Cale Athlcte Results  View Relays Only  Print  Dual Meet Setup  Help

Eomss 4o el [g[p] o [iove o] s ] Mo ] o]
=

29-Jul-11_2011 Champs
Siower

Siow Slow

Gen|Distance| Stroke [ Age |UR

wer | Faster wer | Faster =
Than-[vas] | Than [vds] | Than fLcw) | Than fLeh) | Than (scup | Than (sci) I
L] 100({M 108U | 1:51.57|
1001 10au] | 15153

NN _ NN

| | 3o000| I
| | 3:00.00| |
1 | nain 20000

| [ ]
[
i al |

al

u o
™ Show Swim-Up Athletes. Team [yccwva it Gr - @ indicates a Relay Only swimmer

= wsw [ o]
Grow [ ] Sndack [ o]

[~ Only Athletes Already in Meet Right Click to enter as Relay Only swimmer
ssi

= converted time

Clear All 4 Best

A [ 5 [ c ] o [ £ [ F [ 6 [ n ] [+ < [ t [ w [ vl olr [ al®r s T 7 [ v [ v I wl x [ v [ =
Event: [3] 08&U Mixed 100 Medley Relay ‘ New Relay | [™ Include Relay Non Lead-Off Splits

[Lestome [First Name WI [Entrd] 4Bst | BestTime | Bonus| IE | RE | CE | Gen [ZAge] r | Ac
" TRobert z O e LT T Clear Swimmers J‘ Find BestRelay | BestRelay Report |
|Christopher R | O 219v| O [ 8 B J
Ethan L 206y O 1| 1l m 8
|dessica e O 2a81v| O F 8 = Custom _|Bx| HE]LN
{annan 0 o W] aa 5 ;7 PARIS] RYAN 1:3174v| 1:31.05¥| ]
JENS, HANNAR
|carson O 3093 [ [ 4 3 WAL JESSE
|Ferdnana [m) 7257 O [ 5 + TFarmer Etnan
|Tler O 32z20v| O ] 7| - -
|Rvan A 27ev| O 1 1w [ 5
|Gilia: [m] 4733y O F 5 7
|Gras ] .05 O F 6 s
|Jessie W 1558y| [ 1 1 F 8|
K — |
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2022 Champs Entries Instructions

For Team Unify Users: On the Relay Teams tab under Committed Athetes, Select “Auto
Find” or “Manual Add” to add a relay.

IE - By Athlete IE - By Event m Commitment Log

@ Printer Friendly

Page 1 of1 [5 v | View 1-50of 5
[0 ev# pay Sesc Course Gen Event Qualifying Relay Teams
Time

Select All  De-Select All
Remove Teams

Remove Athletes From Teams

‘ ‘ | ‘ ‘ ‘ | ‘ Auto Find ¥ | Manual Add [fadd NT Re! "

When using the auto select, on the pop-up window, check for committed athletes and the
correct ratio for mixed relays (if applicable). Hit Next when done.

plicate athletes to the same relay, only the athletes NOT in this Rel

ster Group: | —-ALL-- e | Location: | —-ALL-- v \
ixed Relay Option: | 2 Females + 2 Males v |
Only COMMITTED athletes . ———— — —
rder Logic: | 2,341 v | Age Range | | 10| |

O Only athletes already in Session 1

Exclude these Athletes from finding the Relay Teams for this Event : /&%

~

The popup window will then create the best times relay for you. Select the relays you
want and click on “Add selected relay teams”

Page 11 of 27




2022 Champs Entries Instructions

Relay Event: #1 SCY X 8 & Under 100 Free

Entry Time:

|
I. Add Selected Relay Teamsﬁm’
|
Relay Team |Stroke |5wimmer5 Best Time Age |Date of Swim |I
I | Relay A I 1:26.15Y
Free 19.69Y 8 6/14/22 F
Free 21.53Y 8 6/28/22 :
Free 25.58Y 8 6/28/22 :
. Free o S 19.35Y 8 6/28/22 :
I I Relay B I 1:43.91Y
Free 25.87Y 5] 6/14/22 y
Free 20.57Y 7 6/28/22 :
Free 27.88Y 5 6/14/22 F
Free 23.59Y 7 6/14/22 F
If manually building your relay, select “Manual Add” from the Relay tab:
| Relay Event: #1 SCY X 8 & Under 100 Free Relay
I Team Name: | K w |I Best Time: NT Copy from.

Athlete Leg Assignments:

(Enter NT if not available)

Select I Remove All

Leg |Gender Distance Style Best Time|Athlete
1 x 25| Free Femove
2 X 25| Free Remove

L W

ac

M

L

In the new page, Label your Relay Team under “Team Name”. Then Hit “Select” and
chose the athletes you want and the order to swim from the popup window. After your 4
swimmers are picked, click on “Assign Athletes to Legs”. Repeat for your second relay.
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2022 Champs Entries Instructions

Athletes without an ID are not shown. Search HI_ Display ALL Qualifying Members

| Mote: To prevent adding duplicate athletes to the same relay, only the athletes NOT in this Relay are show

Gender: X Distance: 25 Stroke: Free

Last Name: | | Age Range |:| To |:|

Roster Group: | Sea Dragons v | Location: | —-ALL-- v |
[ show only COMMITTED athletes [J show only athletes already in Session 1 [J sShow Swimup Athletes

I Assign Athletes to Legs 4 Close |

- Age on Roster/
Best Time a
Leg Member 1D# Gender ,5:31/2022 Location
1 v 19.35Y Male 8
i v 19.69Y Female 8
1 v . 21.53Y Female 8

Please make sure to include an entry
time for all relay entries!!
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2022 Champs Entries Instructions

CREATING THE REQUIRED REPORTS

1. Meet Entry Reports

Once all of the entries are complete, stay in the “Meet” section of Team Manager. Make sure the 2022
Champs meet is selected (highlighted), then select the “Reports” tab, and then “Entry Report.”

""" TEAM MANAGER - Database:Gijlsers\MCC| Doc imming\1 MCC)

lb - [Meet Browser]

55 Add Edit Delete |Events | Results Entries Ageup [Reports| Help

DS XADEPHEE Mest Report
Course: l_L' Meet Type: l_;l

Eligibility Report
Entry Report
Entry Spread Sheet

Entry Fes Report
Split Sheets
Dual Meet Entry Report

Watermill at Meadowbrook

| 08-Juk10|s
Meadowbrook at Gregory’s Fond | 28-4un-10| Y
I

22-Jun-10|s.
12-Jun-10|

Bayhil Pointe: at Meadowbrook
Meadowbrook at Foxcroft

Swimmers Not Entered in Meet

»

Meet Results
Number of No Shows in Mest
Number of Meets Attended / Splashes

$0.00 | Meadowbrook |
$0.00|GregorysPond I
$0.00|Weadowbrook |
$0.00 | Foxcroft |

Date
| w | v | o | a | s | 1 | w x | z |
C':::E Location

Bl

o A=y B _F B B2 9

This should pop up a box that looks like this:

7% TEAM MANAGER - Database:C:\Users\Bryan\Documents\Chesterfield Aquatic League\MCC\mccpiranhas.mdb - o
File Set-up Athletes Teams Meets Standards Records Workouts Training Reports Labels Checkfor Updates Help
4 A == 5 T | 3 B
243 EIFHEOR §F @ROBRD
.

Meet: [50_ul-15 2015 CAL Champs.

Group: ,__'_l
Subgroup: [ |
WM Group: ,_L[
WM Subgroup: ,T
School Year: ,__'_I

Totals on Separate Page [V
Include Inactive [~

Fitters.

Gen | Age | Sess/Dv |

“ Al
 Male
" Female

Show Registration D [~
Include Birth Date [~
Include Offical Statement [~

Stroke / Distance Fitters

Stroke: '—ll

Distance: ,—l]

Other Options
Show Times Unconverted [~
Include Proof of Time [
Include Team Address [~
Indicate Converted Times [
Do Not Show Entry Times [~

Event Fitters

Individual and
 Retays

@ individual
" Relay

Standards | Points |

 None " LEN Points
(

Hy-TekAge Group ( AUS Points

Hy-Tek Single Year (~ NISCA Points
" Hy-Tek Open " SNZ Points
~ FINAPoints

Sort by
" Meet Event Number (1 per page )
(" Meet Event Heat/Lane (1 per page)

(" Meet Event Number
" Meet Event Heat/Lane

HY-TEK sports software

" Name

~

purtol | ACEIVENETWORK

Name (1 Swimmer per Page )

" Age " Stroke and Distance

Licensed To: Meadowbrook Country Club
- Release 6.0Ge
Pro: Single-User - Admin

[V KeepAthletes / Events together

|

Create Report
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2022 Champs Entries Instructions

You will now need to create the following meet entry reports, each of which MUST BE
TURNED IN AS PART OF YOUR CHAMPS REGISTRATION:

A. Entry Report Sorted by Meet Event Number

Team Manager

From the Meet Entries popup, select the following to create the report.
1. Meet — 2022 Champs
2. Team name — select your team
3. Sort by — Meet Event Number
4. Other Options
a. Check Include Proof of Time
b. Check Indicate Converted Times
5. Event Filters — select Individual
6. Standards — select CALSTAN and check the box beside “Include Time Standards”.

When complete, select Create Report, and then click the icon on the upper left to save as PDF.
Select Cancel to close this popup.

Team Unify

From the Team Events popup, select the following to create the report.
1. Meet — 2022 Champs Edit Commitment
2. Committed Athletes
3. On the new popup window,
select your appropriate filters and rosters
Under Meet Event filters select “Individuals and Relays”
Select “Show ID#”, and “Show Proof of Time”
Make sure the sort is “Sort by Event #”
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2022 Champs Entries Instructions

Team Documents Meet Central Team Events Team Records Sponsors Links
N R = PR———— £ NFfuee

Committed Athletes

Athlete Signup M Undeclared Declined

‘ © Meet Info: 2022 Dual Meet Template-Week 5

] Email Event Signup Invitation | Preview

Reqgistration Deadline: July 7, 2022

¥ QuickEntries ills Repo , 2 Export
QuickEntries by Athlete | Overview Eligibility | Split Sheets | Entry Report Generate Entry Files | Update Times

m IE - By Event Relay Teams Commitment Log

4 Searchl & Displa\;ALL|

‘ Last Name: | | Day/Session: Gender: Age Group:

Billing Group: [—— - w ] Roster Group: [ —ALL-- w ] Location: [——ALL—— VJ

BB BB BB iivm

] Email | @ Set Unattached | illy Export ALL Committed | ills Advanced Export | ,E] Printer Friendly | | Decline Selected

New popup window

Meet Event Filter
Event: | Individuals & Relays Day/Session: Gender
Age Group Stroke Distance

Display Options
DShow D% D Show Proof of Time DShow Unconverted Time DDD NOT Show Entry Time D Show up to 4 in Relays

|I hereby certify that all individuals on this entry form are registered members of USA swimming and that they are eligible to compete in this meet. |

Coaches to Display in Header

D Nicolas Mabie D Alex Cramer D Jaedin Harris

Sort By: DTwo Column Format

[ ' Generate Report Now! -]
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2022 Champs Entries Instructions

B. Entry Report Sorted by Swimmer Name

Team Manager

Also from the Meet Entries popup, select the following to create a second version of the report.
1. Meet — 2022 Champs
2. Team name — select your team
3. Sort by — Name
4. Other Options
a. Check Include Proof of Time
b. Check Indicate Converted Times
5. Event Filters — select Individual
6. Standards — CALSTAN and check the box for “Include Time Standards.”

When complete, select Create Report, and save as PDF. Then select Cancel to close this popup.

Team Unify

From the Team Events popup, follow the previous steps with the exception of the sort.
1. Make sure the sort is “Sort by Athlete Name”
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2022 Champs Entries Instructions

C. Relay Entry Report

Team Manager

From the Meet Entries popup, select the following to create the report.
1. Meet — 2022 Champs
2. Team name — select your team
3. Sort by — Meet Event Number
4. Other Options
a. Check Indicate Converted Times
5. In Event Filters, select “Relay”
6. In Show Relay Swimmers, select “Show Four”

. Meet Entries.. = (B [

Meet: I2MuL11 2011 Champs LI

| Fitters. Other Options —————— |||
Team Show Times Unconverted [

Include Proof of Time [~
include Team Address [~

J

Gen ] Age | sess/Div |

Group:

I :lv
subgroup: [~ & A indicate Converted Times; ¥
7 Male Do Not Show Entry Times [
WH Group: - ry
m[ -]  Female
WM Subgroup: I - Show Relay Swimmers
School Year I - " None
* Show Four
" Show Eight
Totals on Separate Page [v Show Registration ID [ i
Include Inactive [ Include Birth Date [ Event Filters
Include Offical Statement [ (@ o] e ——
Stroke / Distance Fiters ————— & Relay Relays
Stroke: I - Distance: I -
Sort by
' Meet Event Number
" Meet Event Heat/Lane " Meet Event Heat/Lane (1 per page)
| Creats Report | | Cancel |
¥ KeepAthletes / Events together

When complete, select Create Report and save. The select Cancel to close.
Team Unify

From the previous steps, to generate an entry report: Under Event, select “Relays Only.”

Meet Event Filter

Event: | Relays ONLY v | Day/Session: | ALl v | Gender | -ALL- v |
Age Group | —-p[|-- v | Stroke [ __a . A Distance [ —-al-- v |
Free
Back
Breast
Fly
Medley
Display Options
Show ID# Show Proof of Time DShow Unconverted Time DDO NOT Show Entry Time D Show up to|4
[[] show Official Statement:
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2022 Champs Entries Instructions

2. Entry Fee Report

Team Manager

From the “Meet” section of Team Manager, and with the 2022 Champs meet highlighted, select Reports,

Entry Fee Report.

= TEAM MANAGER - atabase C\Users\MICCHIRANHAS iSwim MCCimecpitanhasinds - = TR e, .
03 Add Edit Delete Events Results Entries Ageup Help. NEE
DEX&AOEPHE MeetReport
course: [ <] Meet Type: E Eligibility Report Date
Entry Report
s | s | e | o] e || i | w | w | o e | o8| s |3 | v | w | x|y 2|
Entry Spread Sheet
Meet Name: Stort Course |1 L= Location
Date Multiple Meet Entries Charge
3 Entry Fee Report
|| Fox Greck at Weadowbrook | r2uifs )| 50.00|Meadowbrook |
|| Meadowbrook at Watermil | oswurnfs Split Sheets )| 50.00|watermit |
|| Gregory's Pond ot Meadowbrook | 26-un-11|S Dual Meet Entry Report 3| 50.00|Meadowbrook |
|| Meadowbrook at Beuian | 2tduni |y Dol Mt Lineup Report )| s0.00[Beuin |
|| Foxcroftat Meadowbrook | ttauni|s ual Meet Lineup Repo )| so |

Swimmers Not Entered in Meet
Swimmers Entered in Meet

Mest Results
Number of No Shows in Mest

Number of Meets Attended / Splashes

@ @

[T MK [ =

|

Meet Entry Fee Report
T i

E=ai=y < )

Meet:

Specific Team:
Specific Group:
Specific Subgroup:
Specific School Year:

|28-Jul-11 2011 Champs v

,ﬁ Gender
- . Al
Mal
jv F:r:ale
-

[™ show Details

[" One SwimmerPer Page

[ Totals on Separate Page

[ For Relays use Meet Results instead of Meet Entries

[ Charge Athlete Surcharge for Relay Alternates

Create Report

From the Meet Entry Fee Report popup, select the following to create the report:

1. Meet — 24-Jul-22 2022 Champs
2. Specific Team — select your team
3. Gender — select All

4. Check the box for Totals on Separate Page

1019pM | |

7/6/2011

When complete, select Create Report and save as PDF. Select Cancel to close this popup.

This report shows the number of Individual Events (IE) and the number of Relays per swimmer. It also
indicates the total meet entry fees due to CAL.
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2022 Champs Entries Instructions

Team Unify

From the Entry approval tab, click on “Generate Entry Files.”

© Meet Info: 2022 CAL Champs

Registration Deadline: July 19, 2022

\D Email Event Signup Invitation | Preview

% QuickEntries

ills Report

QuickEntries by Athlete | Overview Eligibility | Split Sheets | Entry Report

; t
Generate Entry Files |[JUpdate Times
|

M |IE - By Event Relay Teams

Commitment Log

On the popup window, select “Meet Entry Fees Report” and a separate pdf file will be generated and

download to your browsers download folder.

Meet Entries Files Generation

Save Standard SD3 File

O Export Entry Times as Unconverted

2. Meet Entry Fees Report to the Hosting Team

Meet Entry Fees Report
ith Details)

Return to Previous Page

1. Save the SD3 file and email it to the Hosting Team

Page 20 of 27

3. Member Meet Entry Fees Invoices - Right click this link and choose "Save Target As" to save the XLS file directly to your
local disk so you can give to your teams treasurer to import meet entry fees to the Invoice system.




2022 Champs Entries Instructions

3. Athlete Roster

You need to provide a copy of your Roster for the year.

Team Manager

From the Home Page in Team Manager, select the following to create the report.
1. Reports

2. Select Administrative Reports
3. Select Athletes
4. On the Athlete Reports window, select your Team
5. Click Create Report
6. Save as PDF
£ Athlete Reports - a x
Wailing Labels \ Registration ID Exception
Custom Layout \ Contact / Mailing | Medical / Recruiting
Athlete Rosters | Attendance

Meonth of Birth
=

Use for list of birthdays in
selected month

W show Birthdate

¥ show Registration D

Group Filters Sort by Athlete Status
* Name Include Inactive [~
Team & -
FAST-VA Team 1 Inactive Athletes Only [
Group: = Age Descending
Age Ascending
Subgrou =
aroup Athlete ID Number
School ear -
WM Group Gender Age
; s Mals Low Age [ Create Report
W Subgroup: > Female - -
Lsc * Bath High Age
3

Team Unify

e Export TeamUnify Roster
o Org Tools -> Members Tab - Select All using first row check box -> Export -> SDIF -> Age

Up date of 5/31/22
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2022 Champs Entries Instructions

4. Meet Attendance Report
You need to provide a report of your Meet Attendance, to make sure that each swimmer entered in Champs

(whether in an individual or relay only capacity) has swum in at least two regular season meets. We also
use these reports on deck during the relay verification process.

Team Manager

“ TEAM MANAGER - Database-C:\Users\MCC t« iranhasmdb > o T . ... . BBz

File Setup Athletes Teams Meets Standards Records Workouts Training [Reports] Labels Checkfor Updates Help

£ 34 3 4@ Q& 3O B & T AdministativeRepons

Meet Reports Meet Eligibility
Workouts Meet Entries
port/Import FileSeg (CL2, HY3, 503) Meet Entries Spreadsheet
Memonzea Reports Multiple Meet Entries
Meet Entry Fees
Meet Split Sheets

Dual Meet Entry Report

Dual Meet Lineup Report
Swimmers Not Entered in Meet
Swimmers Entered in Meet

Meet Results

HY-TEK sports software
swtor | BCEIVENETWORK
Licensed To: Meadowbrook Country Club
Release 6.0Co
Pro: Single-User - Admin

W - (e eTE T o

From the Home Page, select the following to create the report.
1. Reports

2. Select Meet Reports
3. Select “Number of Meets Attended/Splashes”
4. Check “Meets Since” and enter “6/13/22” (**Please use this date. Don’t make up your own.**)
5. Under Sort, select Meets Attended
6. Check the box for Include Athletes with no meets attended
7. Create Report, and save as PDF.
5. Number of Meets Attended Report — m] *
Date Filters Meet Filters
Meets Since W [ 060818 S HEEIEEE j'
Meets Until [~ MW/DDMN Y |z|v hd Course: p
Athlete Fitters Sort
Tem’m {* Both Name
Group: ,—L| ((: E:.—l:me * Mests Attended
Subgroup: ,—L|

WK Group:
hd Low Age [T Include Number of Splashes
WM Subgroup: = High Age ,—
School Year: =

LCancel

Include Inactive [
Include Relay Only Swims [

Include Athletes with no meets attended [
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2022 Champs Entries Instructions

Team Unify

On the Team Admin Tab, select Event Report
Select “Meet Attendance Admin Report to Excel”
Fill in the “Since Date” as 13 June 2022, make sure you are filtering for “Active” members:

‘ sign Out ‘
SHelp & Training,
UITU Updates.

LJ Upgrade Your Site

Current & Upcoming Past & Archived Hidden (Admin only) TouchPad Meet Admin W_

&9 .Job Signup Report for My Account

@Meet Attendance for My Account

QService Hours Forecast for My Account

3 [Admin Only] Job Signup Admin Report to Excel

@[Admin Only] Meet Attendance Admin Report to Excel
B Team Profile
°[Adm|n Only] Service Hours Forecast to Excel

-] Privacy Settings

@ Registration Admin

= 5 — = ; / {
opyright SponsEngint§c. This website is powe ew 1V butis O\Md Wnd subjed;o zh'gOrgawm ﬂ“\i&ﬁvq&mﬁc]’ﬁ
0 2lp. 74 Wttrerns
% A

@ Time Reports v D ng problems using this®website? G ’ ”l‘ﬁ‘

@ Website Design Privacy Policy

@ Account/Member Admin
@ E-Mail Center
e —

@ Event Reports

‘Please note that information contained in this report is generated from the online meet entry declaration system.

Course: *Since Date: |05;01}2022 | Until Date:

Meet Type:
(Must connect Meet Results
under [Events/Past & Archived] tab)

siling Group Romter Coer Location: (A= 7

Other Filters

Event: | Individuals & Relays ~

Approved Events Only

Show Athletes without any meet attended: Show Meet Name:

ﬂi Report Now!
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2022 Champs Entries Instructions

Double Check: You should have created the following six reports,

each of which must be turned in with your entries as part of
Registration:

1
2
3
4.
5
6

Meet Entry Report (by Event Number)
Meet Entry Report (by Name)

Relay Entry Report

Entry Fee Report

Athlete Roster

Meet Attendance Report
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2022 Champs Entries Instructions

EXPORTING ENTRIES: TEAM MANAGER

Once you are satisfied with your entries and have printed the six required reports, you will need to export
those entries (same way as you do for regular season meets) and save them as a zip file.

From the main screen, go to “Export,” and then “Meet Events.” Make sure the “Export Relays” option is
checked, and that you know where the folder where the zip file will be saved (under “Export to Directory”).

**~ TEAM MANAGER - DatabaseCAUsers\MCC HAS\ 1Swim\MCC\ — e MR D i)
Set-up Athletes Teams | Meets | Standards Records Workouts Training Reports Labels Checkfor Updates Help.

Open / New -0 9 E@ |j

Open Demo Datsbase

Convert Database ta TM 6.0 >
Backup CtrlsB
Restore Cirl+R
Unzip File

Repair/Compact Database

Purge b -
meo , L-..
Export o[ MeetEres
Install Update Meet Results
Best Times.

Enable Network Login
Open in Multi-User Mode
Network Administration

Proof of Time
Athletes/Teams
Athlete Email
Login to Team Connect Online Registration

Registration Reconciliation
Journal

Convert Hy-Tek Entries CL2 to SD3

License Management Pro Swimmer for Palm OS

Bt ctieq Team Stats Online

Meet Entry Fee Upload
CAUsers\MCCPIRANHAS\D 1Swim\MCC db

Athlete Fields in CSV format
CA\Users\MCCPIRANHAS\Documents\swimming\d Swirm\CAL\2011 CAL mdb

Generic Data in MS Access
Ci\Users\MCC 1 CAL\2005\CALTIMES2004-2010.mdb

Workouts
C:\Users\MCCPIRANHAS\ Documents\swimming\1 Swim\CAL\2010\C AL2010. mdb

PaceClock
Licensed To: Meadowbrook Country Club

- Release 6.0Ca - ‘ ~——

Pro Single-User - Admin

ik

[TE]

@ e

=

[5 Export Entries - = | B ||

)| Export to Drive:

Entry Export Restrictions.
NEERTEEE) |

Weet [30.14111 2011 Champs j
Export to Directory:

@c:\
= Export Relays |+
ot (4

Export Only Relays [

Use Unconverted Times [

Do not include Entry Times [

Select OK when ready to export entries.

TEAM MANAGER <

Enfries exported to C A TRIIDataYCC-YA-Entries00l. Z1P

Select OK when finished.
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2022 Champs Entries Instructions

EXPORTING ENTRIES: TEAM UNIFY

Once you are satisfied with your entries and have printed the six required reports, you will
need to export those entries (same way as you do for regular season meets) and save
them as a .SD3 file.

Specifically:

e Events & Competition -> Team Events -> select Event
e Under Export -> Generate Entry Files

e Save Standard .SD3 File
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2022 Champs Entries Instructions

SUBMISSION INSTRUCTIONS

To Submit Your Entries and the Required Reports:

Email your entry file and the saved PDF copies of the six required reports to Liz Shoulders
at sprinklesrva@gmail.com, and please cc: Ryan Criste (calvicepresident@gmail.com)
and Margaret O’Shea (calexecutiveboard@gmail.com) on that email. The email
attaching your entry file is due by 12:00 p.m. on Friday, July 22.

If we have questions concerning your entries, we will reply to that email, so make sure
either the sender is a person we can reach out to with any concerns, or you have cc’'d the
person responsible for the entries on the email. Once your entries have been verified as
conforming to the Champs rules, you will receive an email stating that fact.

After all entries have been verified and imported into Meet Manager, we will send out a
psych sheet to all teams, which you will have 2 hours to review and contact us if you see
any errors.

The completed Champs worksheet should be brought to the FoxCreek clubhouse, along
with your registration check, between 5:00 and 7:00 p.m. on Friday, July 22. Please
also bring a hard copy of your meet attendance report (“splash report”).

If you have questions during this process, please feel free to reach out to any of the below:
Margaret O’Shea (757-256-8665, calexecutiveboard@gmail.com)

Ryan Criste (412-983-1772, calvicepresident@gmail.com)
Liz Shoulders (804-337-2524, sprinklesrva@gmail.com)
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