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RESTORING A CAL MEET TEMPLATE

Throughout the swim season, the Meet Templates will be updated for various
reasons; updated CAL records, problem correction, and others. Each time any
these templates are updated; they will be posted on CAL’s website. Periodically
check the website for these updates and use the most current template for each
meet.
o Here is the LINK to the section that contains the weekly templates.
o Remember which folder this file is saved in. Recommend saving to
a jump-drive

e Open Meet Manager. From the File menu, select “Restore”

<ﬂ\ Swim MEET MANAGER - D ‘C\ZipTemp\2015 VS| SC Age Group Ci ‘ - s IEE

File | Sg)up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help

Open / New Ctr+0
Save As

Pre-Meet Check List

Backup Ctrl+B
[~ Meet Set-up
G v =
ORIEFile [” Sessions
[~ Records

Repair/Compact Database [~ Time Standards

Purge » Preferences
[~ Athlete Preferences
Import » [~ “Seeding Preferences
Export » [~ Report Preferences
[~ Entry Preferences
Install Update [~ Directory Preferences

Other Settings

[~ Scoring Set-up

[~ Division / Region Names
[~ Entry Fee Surcharges
[~ Printer Set-up
Interfaces

[~ Timing Set-up

Disable Network Login
Open in Multi-User Mode
Network Administration

License Management
Exit Ctrl+Q

C:\ZipTemp\2015 VS| SC Age Group Champs.mdb
C:\ZipTemp\Blue Ridge-District Block Party Championship.mdb
C:\ZipTemp\Region Champs 2015.mdb

C:\ZipTemp\2015 Tidewater Region Champs.mdb
C:\swmeets4\2014 October Pumpkin Plunge.mdb

MEET MANAGER 5.0
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ek 5
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e The Restore popup will appear. Select “Unzip, copy database to a selected
folder, and open this new database”. Check the “Rename database” and
enter the name of your meet (Away Team “at” Home Team). Select OK.

3 Restore ﬂ

Restore Method

" Replace currently open database in C:\ZipT empitest.mdb
" Unzip and copy database to C:\ZipTemp

" Unzip and copy database to a selected folder

* Unzip. copy database to a selected folder. and open this new database Jy

[¥ Rename database [except for choice 1) IDueensmill at Meadowbrook

0OK | Cancel |
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http://swimcal.org/Page.asp?n=48132&org=swimcal.org

e Select the CAL template you want to use and select Open

Tl » ThisPC » Documents » Chesterfield Aquatic League » CAL » 2015 » v| @& | | search201s o
New folder =~ [@ @

Name Date modified Type Size

1. MEETINGS 3/3/2015 8:31 PM File folder
[ Swmm5Bkup2015-Week 1- 6 Lane-01 3/31/2015915PM _ Compressed (zipp.- 62 KB

% Homegroup
B Bryan Wallin

& Bryan's Laptop

[ thewallins@hotmail
& Videos
&, TI10890900F (C:)

€ Network

File name: | Swmm5Bkup2015-Week 1- 6 Lane-01 v | | MEET MANAGER Backups (swn v |

Weeks 1,3 and 5 are all Freestyle Relay templates. Weeks 2,4 and 6 are all
Medley Relays.
You may use template from a previous week but be warned...
o You will need to change the meets dates.
o The records may not be current as they are updated weekly.
o If there are any mistakes in the templates they may not be
repaired if you are not using a current week.

e Select the Folder on your computer where you want to save the file
(c:\swmeetsS is the default folder). The folder must already exist. You
cannot create a folder from within this window. Click on OK once the folder
has been selected. Until you become familiar with where Meet Manager
saves files, saving to jump drive is recommended.

Copy To Folder Selected

Ciswmeetsh

Drive: Directory:
|ScTnosssoor] +|  [L3C

=

Cancel
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This popup is more for information, but it does give you a chance to cancel if
you have made a mistake. If all looks correct, select OK.

&5 Unzip the Backup File H
SwmmS5Bkup2015-Week 1- 6 Lane-01_zip File Details

Database Backup was created 3/31/2015 at 9:15:41 PM
by Chesterfield Aquatic League 1 - MM Yersion 5.0Ch
1146880 bytes from
C:\ZipTempi2015-Week 1- 6 Lane.mdb

Click OK to unzip the backup file and copy "2015-Week 1- 6§ Lane.mdb’ to "C:\zswmeets5' and rename the database to "Queensmill at Meadowbrook. mdb’

D
( oK )| Cancel

When Meet Manager has completed the restore, you will get this popup. Select OK to
continue.

i Unzip the Backup File H

SwmmbBkup2015-Week 1- 6 Lane-D1._zip File Details

Database Backup was created 3/31/2015 at 9:15:41 PM
by Chesterfield Aquatic League 1 - MM Yersion 5.0Ch
1146880 bytes from
C:\ZipTempi2015-wWeek 1- 6 Lane.mdb

Backup Unzipped
2015-%Week 1- 6 Lane.mdb copied to CAswmeetsh and renamed Queensmill at Meadowbrook.mdb

S OK H

At this point you have successfully created a new meet in Meet Manager (and
the file is open) with all of the default settings from the CAL template. Now you
must customize the meet to fit your pool.

NOTE: The meet is opened and renamed by your choice on page 3 in the
Restore A CAL Meet Template. If you don’t rename your meet it will be saved
as Away at Home, which is the meet name in the set-up. If you don’t rename
the file as mentioned you may over write another meet.
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MEET MOBILE

= Meet Mobile 2.5 Publishing

Seitings | Pubish | Promote | Report |

Welcome to Meet Mobile 2.5 Setup

Select content option and customer price:

Full Meet Data (recommended)

Meet Mobile customers will have full access to all meet

information including psych sheets, heat sheets, and resuts.

[ Free Heat Sheets

If Full Meet Data is selected, you must 1) either click the
Active.com Setup button to create an account for revenue
'sharing or 2) select Free Heat Sheets. Otherwise, if Full
Meet Data is selected, the meet program price will be
'$1.99 with no revenue sharing

Restrict Heat Sheet Data

Meet Mobile customers will have access to all meet
information except heat sheets.

Terms of use:

I have NOT agreed to the Meet Mobile Contract.

View Contract to Agree

[ Motinterested in publishing Meet Mobile for this meet

Learn About Meet Mobile

Please select your Meet Mobile settings. This will let us know
whether you want heat sheets or not to be shown in the Meet
Mobile application available through both the Apple app store and
Google Play.

How does my meet data get published ?

Once you have set up your meet for Meet Mobile, you will be given
control of when to make meet data available

How does revenue sharing work ?

Revenue sharing is only available for Active.com U.S. addresses.
Click the Active.com Set-up button on the left to set up the revenue
sharing account. Heat Shest prices of $1.99 or more qualify for
revenue sharing

Terms of Use

The Terms of Use is required before any meet data can be
published to Meet Mobile. Click "View Contract to Agree’ and you will
be able to view the contract. On the contract page, enter your name
and birth date, then click Agree.

If you are interested in publishing your results on Meet Mobile be careful. Meet Mobile needs a
wifi connection in order to upload from your laptop. You are also using an interface when you
use your Dolphin Timing System. If you don’t have a strong wifi signal, Meet Mobile can lock
up your computer looking for a signal which could interfere with bring times in or even worse
your times could be lost. We recommend chosing the Not interested in publishing Meet Mobile

for this meet.

If you want to attempt to publish your results. Under the Publish tab-select Include combine
under Team scoring option. Then go back to Setting select Full Meet Data, View Contract to
Agree and initial it, then Confirm at the bottom of the main page. If after setting up Meet
Mobile, you decide not use it during the meet goto the RUN page Meet Mobile Tab and Disable

B

Meet Mobile 2.5 Publishing

|

Settings | Publish

Promote | Report |

Introducing Meet Mobile 2.5

Before the meet: Includes Sessions, Event List, Psych Sheets, Records and Time Standards.
During the meet: Includes team scores and resufs.

Meet Mobile General Meet Information

Step 1: Select your team scoring and time line settings below

Step 2: Click the 'Publish General Meet Information” button after you have completed
sefting up the events, sessions, entries, time standards, and records.

¥ Display the event time line (recommended)

Publish General Meet Information

Psych Sheet and Heat Shest Settings

Step 3: Click the 'Publish Psych Sheets® button

Psych Sheets Only will be published.

Publish Psych Sheets
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PRE-MEET CHECK LIST

Meet Manger has a Check List Menu on the right side of the main page., You can use
this to take you to the sections referred to in this user guide, but the ins{ructions are
going to be done using the tabs horizontally on top of the page.

ileSet-up Events Athletes Relays Teams Seeding Run Reports

lgﬁlgs@&*rg‘\]ﬂgMMo

e

Check for Updates

Meet Set-up

[~ Sessions

[~ Records

[~ Time Standards
Preferences
[~ Athlete Preferences
[~ Seeding Preferences
[~ Report Preferences
[~ Entry Preferences
[~ Directory Preferences
Other Settings
[~ Scoring Set-up
[~ Division / Region Names
1" [~ Entry Fee Surcharges
“\" [ Printer Set-up
Interfaces
[ Timing Set-up

MEET MANAGER 5.0

FOR SWIMMING

Licensed To: Chesterfield Aquatic League 1
- Release 5.0Ch - . )
ZICTIVEHY-TEK

The Pre-Meet Check List can help you goto some of the functions needed to set up a meet
however most of what’s listed is already set up in the templates.
What needs to be checked prior to each meet is
o Meet Set-up
e Printer Set-up-Will allow you to automatically print to any printer on
your computer
e Timing Set-up-set up for Colorado Timing Systems Dolphin

All of the other functions are already preset in the template you've downloaded.

Also, if you want to hide the check list you can click the button at the bottom. If you
wish to turn it back on goto the Help menu and it is the last choice.
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MEET SETUP

Select Set-up from the top tool bar (or in the Check List) and then select Meet
Set-up.

B___ Swim MEET MANAGER - Databa
FJeTSel-up iwgts  Athletes Relays Teams Seeding Run Reports Labels Check for Updates Help

@ vmo

Meet Mobile 2.5 Publishing
Athlete / Relay Preferences

Seeding Preferences

Pre-Meet Check List

[~ Meet Set-up
[~ Events

[~ Sessions

[~ Records

[~ Time Standards
Preferences
[~ Athlete Preferences
[~ Seeding Preferences

- = :

Report Preferences
Entry / Scoring Preferences

Scoring Set-up »
Entry Fee Surcharges

Officials [~ Report Preferences

[~ Entry Preferences
Division / Region Names » [~ Directory Preferences
Language Preference » Other Settings

[~ Scoring Set-up
[ Division / Region Hames
[~ Entry Fee Surcharges

[~ Printer Set-up
Interfaces

[~ Timing Set-up

N-@g Check off completed tasks

. Hide Check List

Directory Preferences

Timing Console Interface - Pool 1

Alpha Scoreboard Inteface - Pool 1
Open Water Button Timer Interface

Options

MEET MANAGER 5.0

FOR SWIMMING

ACTIVEHy-Tek

Licensed To: Chesterfield Aquatic League 1
- Release 5.0Ch -
AICTIVEHY-TEK

3:44PM
= B s

There are several things to change on this popup.

e First, change the name of the swim meet from Away Team at Home Team
to the team competing. Please use the same format ex. Queensmill at
Meadowbrook

e Next, change the location name to the Home Team.

e You may need to change the Start Date and the End Date to the date of
the meet. Current templates should be updated and available online

e Age-Up Date: May 31 of the current year

e Leave: ID Format, Base Country, Class, Timer Connected to this
Computer, Meet Type, Meet Style and DQ Codes alone.

e Change: “Course” area to match your pool: SC Meters for a meter pool,
Yards for a yard pool, LC Meters will not be used.

Select OK when all of the information is correct.
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e Changing the Number of Lanes for Your Pool

If you are running a meet at a 5 or 8 lane pool, each event must be changed
from a 6 lane pool. This can be accomplished by globally changing the number
of lanes in the pool.

Helpful Notes:

1. Changing the number of lanes to swim must be completed
prior to seeding the meet. Events that have been seeded will
not be corrected nor re-seeded.

2. It is also recommended that you do this prior to importing
entries. You may notice swimmers being seeded incorrectly.

e From the Main menu, select Set-up then Options.

- oEN

Filf | Set-up | Eents Athletes Relays Schools Seeding Run Reports Labels CheckforUpdates Help
%
leet Set-up

Meet Mobile 2.5 Publishing
Athlete / Relay Preferences

Seeding Preferences

Pre-Meet Check List

Report Preferences
Entry / Scoring Preferences

Scoring Set-up »
Entry Fee Surcharges

Officials
Division / Region Names ,
Language Preference ,

Directory Preferences

Timing Console Interface - Pool 1

Alpha Scoreboard Inteface - Pool 1 Interfaces

o Uater Button Timer Interface

""’.3 Check off completed tasks

= 5 Hide Check List

MEET MANAGER 5.0

- = FOR SWIMMING
ACTIVEHy-Tek

Licensed To: Chesterfield Aquatic League 1
- Release 5.0Ch -

ZICTIVEHY-TEK

10:27PM
4/3/2015

-2015 CAL Meet Manager 5.0 Instructionsver03 Revision Date: 04/5/2015
Page 9 of 37



From the Global Tab, Select on “Change number of lanes for all Final Rounds
to:” and enter the number of lanes you wish to swim into the data entry field
just to the right. Select OK when finished.

globall Import Picture | Personal Preferences |

Increment school year by one year for each athlete

Replace school year with

Change number of lanes for all Prelim Rounds to :

Change non-Time Trial individual event entry fees to :
Change non-Time Trial relay event entry fees to :
Change Time Trial individual event entry fees to :
Change Time Trial relay event entry fees to :

Set every standard event to score

Set every event with the NOT to score setting

Change all Prelim Rounds to Fast - Slow heat order

Change all Final Rounds to Fast - Slow heat order
Change all Prelim Rounds to Slow - Fast heat order
Change all Final Rounds to Slow - Fast heat order

Set every event to expect Pads at Both Ends for Splits

-
-
-
-
-
-
-
-
-
-
-
-

Set every event to NOT expect Pads at Both Ends for Splits

oK | Close |

This popup will appear informing you that you are about to change all final
rounds that have not been seeded yet from a 6-lane pool to a 5-lane pool.
Select Yes.

HY-TEK's MEET MAMAGER =

This routine will change all final rounds for Un-5eeded events only to 5 lanes.

Are you sure you want to make this change 7

e |

Hy-Tek's MEET MANAGER kA

Procedure Completed For those items where check in the check box was remowved,

When the operation is complete, this popup will appear. Select OK.
Now close the “Global Changes” popup by selecting Close.

Now you are ready to Import the Entries by team.
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IMPORTING MEET ENTRIES

e From the File menu, select Import, then Entries

File | S3-up Events Athletes Relays Schools Seeding Run Reports Labels Checkfor Updates Help

pen / New Ctil+0

Save As .

™ 7 Pre-Meet Check List

Backup Ctrl+B of

Restore CtrleR y

Unzip File

Repair/Compact Database

Purge 3 Preferences
) » E
oo~ » Rosters Only

Install Update Merge Entries (MM to MM)

Disable Network Login Mece Resubis iVBA o NM)

Open in Multi-User Mode Records

Network Administration Time Standards

License Management USA Swimming OnLine Entries

= o SWIMS Rosters or NCAA Rosters

Registration File
c ill at kmdb o s
British Swimming OnLine Entries
CA\ZipTempltestmdb
CA\ZipTemp\2015-Week 1- 6 Lanemdb JEESC ek Boiter

C:\ZipTemp\Region Champs 2015.mdb
C\ZipTemp\2014-Week 5- 6 Lane.mdb
C:\ZipTemp\2015 VS SC Age Group Champs.mdb
C:\ZipTemp\Blue Ridge-District Block Party Championship.mdb M E E T M A N AG E R 5 O
C:\ZipTemp\2015 Tidewater Region Champs.mdb »

C:\swmeets#\2014 October Pumpkin Plunge.mdb FOR SWIMMING

ZICTIVEHY-]

AM
4/5/2015

e Select one team at a time to import.(Directions in Team Manager Manual) It
does not matter which team you import first. But don’t forget to import both
teams. Select the file (team) and then select Open.

Open File for Import

® ~ 4 [l Desktop v | ¢ | | Search Deskiop o

Organize v Mew folder

¢ Favorites r - m
I Desktop OneDrive L] Homegroup & Bryan Wallin [ Bryan's Laptop

18 Downloads

“El Recent places Libraries | Network Admin Ref §| cLNIE
f _ P

7@ OneDrive
MCC-VA-Entries-Qx il ot 2015 Jumpin January
Mezdowbrook-06Jun2015-001 BB~-11

' downloads EE VA-52014-2015
& Homegroup

B ryen Wallin SwrmmSBlkup2015 Tidewater ? Swmm3BkupRegion Champs
Region Champs-11 2015-01
8 Bryan's Laptap ’
B Desktop
I| Documents
18 Downloads
B Music
£ Pictures
[ thewallins@hotmail
B Videos
i, TIDES000F (C3)

€ Network

File name: | MCC-VA-Entriss-Queensmill at Jun2015-001 «| [tz vy, sz etz v

241AM
= S0
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e This is an information popup telling you that the meet entries have been
unzipped to a Hy-Tek folder. Select OK.

The files inside the selected zip file have been unzipped to
C:A\Hy-Sport\ SwMM\CLternp.

These unzipped files will be listed after you click OK. After the list is displayed,

double click on the file you wish to import.
Mote that only .cl2, .hy3, and .sd3 files will be displayed.

e This popup will show next. Select the only file in this CLtemp folder, and
select Open.

1 )l v Bryan'sLaptop » THOBSOS00F (C:) » Hy-Sport » SwMMS5 » Cltemp v| & | | SearchCltemp »
Organize v New folder =~ I @
2 Favorites Meme * Date modified Type Size
B Desktop | L MCC-VA-Entries-Queensmill at Meadow...  4/5/2015840AM  HY3 File 14 KB
|18 Downloads

%l Recent places
. OneDrive

% Homegroup
A &ryan Wallin

18 Bryan's Laptop
| Desktop
\F| Documents
|18 Downloads
W Music
|E] Pictures
[® thewallin5@hatmail
| H Videos
iy TI1D6ODGDOF (C:)

€ Netwark

File name: || vl L2, HY3, SDIF, ZP (“.cl:hy3; v

=

s E o EAM

4/5/2015
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Another information popup. Select OK.

HY-TEK Data Interchange File Information for Swimming

File selected : C:\Hy-SportlSwMMSE.CLtemp\MCC-VA-Entries-Queensmill at
Meadowbrook-06Jun2015-001.HY3

File purpose : Meet Entries
by HY-TEK customer : Meadowbrook Country Club from Win-TM 6.0Ge
File created on 4/5/2015

File meet name : Queensmill at Meadowbrook 6/6/2015

0K Cancel

(i Import Entries

Match on event numbers :
Inciude entries with Mo Tirne [MT]:
Enforce meet entry qualification times :

Usze LSC az part of Team match :

iUpdate Times Orly [Mo new entrieg]

Impart Relay entries only :

L A T A A n
]

Delete a team's entries before importing :

<
/\
L X

Do not import into Time Trial Events :

oK | Cancel |

Import File Progress

Teams: 1
Athletes - 44

Entries : 126

Relays : 9

Relay Mames : 36

Exceptions :

Elapsed Time : 0 second

Import Finished

Follow these same instructions for the second team.

Make sure that only these three boxes are checked, then select OK.

When the import has completed, this popup will appear. This tells you how
many Teams, Athletes, Entries, and Relays were imported. Select OK.
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SEEDING THE MEET

At this point, you now have a Meet Manager file set up for your meet with both
teams and athletes entered with all of the swimmers in their events.

e Select Seeding from the top menu.

B - omm

File Set-up Events Athletes Relays Schouls(Seeding}Dm Reports Labels Check for Updates Help

Pre-Meet Check List

Preferences

Interfaces

Check off completed tasks

gp s
AR
. Hide Check List

MEET MANAGER 5.0

FOR SWIMMING

Licensed To: Chesterfield Aquatic League 1
- Release 5.0Ch -

ZICTIVEHY-Tek

&51AM
4/5/2015

- [ .

e This Seeding the Meet screen will display. Select “Select All” from the left
side of the screen, then “Start Seeding”. If you wish to seed relays check the
note following these instructions before continuing.

_1ol x|
Hide
- G”“”?f e Age Range [ UnSesded | [ Fromptif a ReSeed
Seeded
~ Mixed Female el F Lot [ Freview each Event
SESSION LIST 1f
EVENT LIST
Sced| Evt# | Rnd us__[Manual [Event llame Entries | Ser | AR [Heats -
] S eade | Mired 8 & Linder 100 Fresstyle Mite Relay 0
nSesde [ |Boys 910100 M Midget il
nSesde O [Gils 10100 1M Midget 0
S eade O [Boys 1112100 1M Jurior 8
nSesde 1 Gk 11-12 100 M Jurior il
nSesde 1 [Bops 1314 700 M Intermediale 6
S eade O | Girs 1314 100 IM Intemediate 8
8 nSesde [ Boys 158 100 [M Serior 13
(] nSesde O [Gils 1518 10011 Senior 1
S eade [ |Boys 6 & Under 25 Freestyie Youth
nSesde [ |Gk & & Under 25 Freestyle Youth
S esde O |Bops 78 25 Freestyle Mite
S eade O |Gils 7-8 25 Fresstyle Mite:
nSesde [ [Bops 510 60 Freesiyle hidget
nSesde O |Girls 10 50 Frcesiyle Midget
S eade [ |Boys 1112 60 Freestyle.Juriar
nSesde [ Gils 11-12 50 Freestyle Junior
nSesde O |Bops 1314 50 Freestyle Intemediate
S eede ]| Girls 13-14 50 Freestyle ntemediats
nSesde | |Bops 1518 50 Freestyle Senior
nSesde O |Gils 1518 50 Freestyle Senior
nSesde [ |Boys 6 & Linder 25 Backstioke Youth
nSesde [ [Gitls 6 & Under 25 Backstioke aulh
nSesde 1 |Bops 78 25 Backshoke Mite
nSesde [ |Gk 7-8 25 Backstroke Mite
nSesde [ [Bops 910 50 Backsiucke Midget |
= lci csncan ||
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e When the seeding is complete, this popup will appear informing you how
many events were seeded. NOTE: The relays are defaulted to Manual
Seeding. If your relays are imported and you wish to seed them along
with the individual events just check off the manual button on all of
the relay tabs and continue with the Start Seeding.

[ Seeding the Mee

= o o Y .
Start Seeding  Select All De-Select Preview ScratchPad ScratchBack ScratchForward Copy Combine Consolidate View Events Reports

T -OF 1 B, @@

Gende

" fide ¥ Promptif a Re-Seed
&  Wale AGERANGE [ UinSeeded [~ Done e
 Mied € Femaie [ Seeded [~ Zew Entries ™ Preview each Event

Session List [
Start Time ourse |Session Tile

=
| HY-TEK's MEET MANAGER |
Sced| Evi# | Rnd | Status | Manual [Event Name I - |
] 1 F Un-Geeded tixed 8 & Under 100 Freestyle Mite Rielay

Seeding completed !
" Number of events seeded = 52

Now Seeding Event: 53
Number of Events Seeded : 52

Congratulations, you are now ready to print heat sheets and run the meet!
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HEAT SHEETS

-up Events Athletes Relays Schools Seeding

Ru

Yabels

Check for Updates  Help

Memorized Reports

Administrative
Events

Schools
Athlete Rosters
Sessions.
Records

Time Standards

Entry Lists
Split Sheets

Warm-up Sheet

Results

Scores.

Meet Summary

Exceptions Report
Record / POP Forms
Points Systems
Results Conversions

Medal Count

Licensed To: Chesterfield Aquatic League 1
- Release 5.0Ch -

g
| i regsp ]

Backup Button Statistics

Export/Import Files Report

MEET MANAGER 5.0

ZICTIVEHY-TEK

Select Reports from the top tool bar, and then select Meet Program.

Preferences

FOR SWIMMING

856 AM
4/5/2015

The Meet Program window will appear. There are several selections to

customize your heat sheets. Play around with the different selections to see
which ones you want to use. When you select Create Report, it doesn’t send
it to the printer. You get a view of the report first, then you can send it to
the printer. Keep in mind, only the events that have been “Seeded” will

print.

5 Meet Program

Select All De-Select

Preferences Memorize View Create Report

oo YHBSE

Gender
@ Al 7 male

 Mixed

" Female

Age Range Rounds

@ Al Rounds

Team " Prelims Only

" Finals Only
" Round 1 Only

* Indiv + Relays
" Indiv Only
£ Relays Only

Session List

Start Time | Session # | Course

Title

EVENT LIST for Meet Pio

Status Event Mame
Un-Seeded |Mixed & & Under 100 ard Freestyle Mite Relay

Seeded  |Bops 10 & Under 100 vard [ Midget
Seeded  |Girls 103 Under 100 Yard It Midget

Seeded  |Boys 11-12 100 Yard [M Junior

Seeded  |Girls 11-12 100 Vard [M Junior

Boyps 13-14 100 ard M Intermediate

|Er\s 1314100 Yard IM Intermediate

|Boys 15-18 100 ‘vard M Senior

Girlz 15-18 100 vard IM Senior
Eoys 6 & Under 26 'v'ard Freestyle ‘routh

|Girls 5 & Under 25 Yard Freestyle Youth

Bays 7-8 25 Tard Frzestyle Mite
Gils 78 25 Yard Freesiyle Mite

|Boys 810 50 Yard Fresstyls Midgat

|Girls 9-10 50 Yard Fresstyls Midget
e

T =

Columns / Format | Include in Meet Program | Psych List - Sort Order |

Columns
© Single
 Double
* Triplg
© FlatHTML

™ RTF Export

Format Athlete ID——
[ 1 Event Per Page
[ 1 Hest Per Page

[~ Referee Fomat

™ Ignore Psych

™ Psych Multi-age Spit

& MNone
" RegID#
© Compit

Time Stamp —
= Date and Time

" Date Only

" None
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° TIMER SHEETS

¢ You will now want to print you Timer Sheets. This is also done from the
Report section under the main menu. Then goto Lane Timer Sheets

E
File Set-up Events Athletes Relays Schools Seeding Ru

28864

ez

AAN
[ Reports | Lahels Check for Updates Help

Memorized Reports

Administrative »
Events.

Schools

Athlete Rosters

Sessions

Records

Time Standards

Entry Lists
Split Sheets
Psych Sheets
Meet Program

Results

Scores

Meet Summary
Backup Button Statistics
Exceptions Report
Record / POP Forms
Points Systems
Results Conversions
Medal Count

Export/Import Fles Report

Licensed To: Chesterfield Aquatic League 1
~Release 5.0Ch -

page in half.

—e
then Lane.

Event

MEET MANAGER 5.0

FOR SWIMMING

ZICTIVEHY-TEK

Pre-Meet Check List

[~ Meet setup
[~ Events

[~ sessions

™ Records

[ Time Standards
Preferences
thiete Preferences
Seeding Preferences
Report Preferences
ntry Preferences

a7

irectory Preferences
r Settings
Scoring Set-up

L R
Entry Fee Surch:
Printer Set-up
Interfaces

[~ Timing Set-up
"’g Check off completed tasks

Hide Check List

_|—I_|§

~

10:48 AM
4/5/2015

The easiest way to print your Timer Sheets so you may sort them by cutting the
Make sure your Format is set for 2 Events or Lanes per Page. Sort by Event

e Your Parameters should be Lane 1 and 2, then 3 ,4 and then 5,6 and so on.

Sort By Lane tha

[Tt~ Lane / Timer Sheets

Select All De-Select  Preferences \ Memorize View Create Report
oo O RS

Al 7 Mmale Al Rounds

7 Mixed 7~ Female 7 Prelims Only

7 Finals Only
7 Fiound 1 Only

i+ Indiv + Relays
" Indiv Only
7 Relays Only

“ Gender Agd\Range Rounds

Session List

Start Tirme

\ EVENT LIST
\

I

Status Ewvent Mame

Un-Seeded |Mixzed & & Under 100 \ard Freestyle Mite Relay

Seeded  |Boys 10 & Under 100 v\rd (M Midget

Seeded Girls 10 & Under 100 Yary Ik Midget

Seeded |Boys 11-12 100 Yard [ Nnior

Seeded Giirls 11-12 100 ard Ik Jujor

Seeded |Bops 13-14 100 Yard M Intdymediate
Seeded Girls 13-14 100 'ard M Interyediate
Seeded Boys 15-18 100 ard [k 5 &ni

Seeded | Girls 15-18 100 Yard IM Senior \

Seeded |Boys B & Under 25 vard Fraestyl vouth

Seeded | Girls 6 & Under 25 aid Freestyle Youth

Seeded |Boys 7-8 25 vard Freestyls Mite \

Seeded Girls 7-8 25 'ard Freestyle Mite \

Seeded  |Boys 91050 Yard Freestyle Midget \

Seeded | Girls 9-10 50 ard Fresstyls Midget \

1| || | ||| 7| 7| | 7| | 7| ||

Seeded |EBops 11-12 B0 Yard Freestyle Junior  \
= = = = \

Format Parameters

" UK Judge's Placing Sheet

de Entry Time : ¥
ouble Space : [W
ouch Pads : [v

* Lane then Event <@

™ Session Order

= Al Heats

# Ewvents Break for Continuous

" 0dd Heats Only

" Ewen Heats Only
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ADDING SWIMMERS BEFORE MEET STARTS

It is possible that on the night of the meet, you may be presented
with swimmer entries for swimmers who have not been registered in
the meet from Team Manager data you imported earlier. These
swimmers must be added to the Meet Manager database before you
seed the Meet. Before doing so, obtain a copy of the Top Times
report and enter data on the swimmer exactly as it appears on the
report. Failure to exactly copy the name and USS ID number will
result in problems when integrating meet results back into Team
Manager.

Adding a Swimmer already Registered with CAL

1. To add the swimmer BEFORE the meet starts, select Athletes from the
Top Menu Bar for Meet Manager.

a. To add the swimmer DURING the meet, while in Run the Meet,
select Athletes from the Menu Bar for Meet Manager. The following
screen will appear:

2. Click on Add Athletes at the top of the column of buttons on the left of
the screen. The following screen will appear:

s I 1 Lo v I wlxT]1~v¥ ]z

1211821 MmN
DBISEEUERAST | G0W1098 |EMLY

ENTRES
Entry Time [FeatLane [ SCR AT [ Exh [Bonus] specil|Event At [Com Time
visees E

= )
woos| 10 1)L 243
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1. Click on Add Athletes at the top of the column of buttons on
the left of the screen. The following screen will appear:

B Actd New athiet= B S E=r———]
Contact  Teams
Last Name : | m: [
Pref Mame : | = age: [
Reg D : | Team: [MCCAa ~| Meadewbrook Piranhas
Gender (iFy: [ T Retain Gender Build ID — Status - [Mormal  ~] —
I = — [ [
I

ENTRIES ELIGIBLE EVENTS
E

ntry Time| || Event# |Event Name

2. Enter the swimmer’s information. It is important to get this
information from a Team Manger Report to avoid errors with

the Registrar’s data. This includes:

a.

b
c.
d

€.

Last Name
First Name
Middle Initial

Reg ID — This is the swimmer’s USS ID Number and must
be created as:
is the first six positions, FFF is the first 3 characters of
first name, I is middle initial, and LLLL is the first 4
characters of last name.

Birth Date

3. After the swimmer’s Age is automatically calculated based on
the birth date, the events the swimmer is eligible for will
display at the bottom of the screen.

Entries can be entered on the lower left portion of the window.

5. Be sure to enter the Entry Times from the Top Times Report.

Remember that in regular season meets swimmers may only be
entered in 3 individual events and 1 relay event.

Click OK to close the Add an Athlete window.
Click Close to close the Athlete window.

-2015 CAL Meet Manager 5.0 Instructionsver03
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Editing Swimmers Entries Before/During the Meet

1. To edit swimmer entries before the meet starts, select Athletes
from the Menu Bar of Meet Manager. The Athlete window will
display.

2. To edit swimmer entries during the meet, select Run the Meet
/ Athletes from the Menu Bar of Meet Manager. The Athlete
window will display.

3. Click on the first letter of the swimmer’s last name at the top of
the window. If necessary, click the down arrow at the right
beside the names until you see the swimmer entry you wish to
edit.

4. Click on the swimmer’s name. The events the swimmer is
eligible for are shown and the events the swimmer is entered
into are highlighted.

5. Change the swimmer’s entries by clicking on the check box. Be
sure to enter the Entry Times from a Top Times Report.
Remember that in regular season meets swimmers may only be
entered in 3 individual events and 1 relay event.

Click Close to close the Athlete window
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EDITING SWIMMER LANE ASSIGNMENT BEFORE/DURING
MEET

1. To edit a swimmer’s entry after an event has started while in the
Run the Meet window from the Menu Bar of the Meet

Manager.
2. From the middle of the Run the Meet window, select Adjust or
press F8.
13 Preview / Adjust T W T (o o0
gava)dHeat Delete Empty Heats  Switch Heats  Athletes  Help
b Xt Team [ -]

* Hide Athletes Show Eligible Athletes Eligible Athletes + Swim-ups Entered Only Alternates Only

Event 20 Boys 15-18 50 Yard Freestyle Senior Timed Finals
Row | Heat | Lane [Name Age Team Time|

‘ol allin, Breagan 18 MCC 35.47|5
Chafin, Gunter 18 MCC 23.78|5
Kontopanos, Nicholas 15 MCC 34.16|5

o —
o —

3. Click on Show Eligible Athletes in the left button column.

4. To add a swimmer to an already completed or scored event,
drag-and-drop the Athlete name at the bottom of the window
into any open lane. Make sure to press Save

5. If there is no open lane, click Add Heat. Additional open lanes
will be added.

6. Drag-and-drop the Athlete name at the bottom of the window to
the first open lane.

7. Click on Save.

8. Return to entering results. Keep in mind that you now may
have more than one heat in some events.
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Changing/Adjust Relay Entries

As relay events are highlighted for result entry, an additional Event
Management section box to show relay swimmer names will become
available

You may find it easier to go through the cards once to verify relay
swimmer names and then again to enter the result times.

When keying results for a relay:
1. In the Run the Meet wind

a. Now, highlight the relay event, press Ctrl-R on the keyboard or
select Rel Names in the Event Management section.

Evenis Athletes Relays Seeding Web Re-Score Combine Reporls Labels Preferences Interfaces OWModule Help
i Eﬂtﬁ $H T Enter Resuls by Lane (CHrHE)
HYTEK 's MEET MANAGER Licensed to: Chesterfield Aquatic Lg.1

EVENT LIST - All Events - Yards - (Session not selected) ] Records ]
Evt# | And | Status [Event Name Heals + |_Record Time | Date |Record Holder |
» F [ Mixed 8 & Under 100 Yard Freestyle Hte Relay 1 [ | [CALvard | R| 10594] 1111999 [J. Hermes, C.Force,B. MeLean

2 | F | Seeded |Boys 10 & Under 100 Yard i Midget 1

3 | F | Seeded |Gik108 Under 100 Vard M Midget 1

4 | F | Sesded |5oys 11-12100 vard I Junior 1

S | F | Seeded |Giis11-12100 Yard I Jumor 1

6 | F | Seeded |Boys 1314100 Yard M Itermediate 1

7 | F | Seeded |Grs13-14 100 Vard M ntermedite 1

8 | F | Seeded |Boys 1518100 Yard M Senior 1

9 | F | Sesded |Girls15-18 100 Vard I Senor 2

10 | F | Seeded |Boys 6 & Under 25 Yard Freestyle Youth 1 LEASCo (e |
1 | F | Seeded |Girs 54 Under 25 Yard Freestyle Youth 1 Rank | Gender | Score [Team ]
12 | F | Seeded |Boys 7-825 Vard Fressiyle e 1

13 | F | Seeded |Grs7-825 Vard Freesiyk lie 1

4 | F | Seeded |Boys 5-10 50 Yard Freestyic Hidget 1

15 | F | Seeded |GrisS-1050 Yard Freestyke Hidget 1

16 | F | Seeded |Boys 11250 Yard Freesiyle Junior 1

17 | F | Seeded |Gris 111250 Vard Freestyle Junior 1

16 | F | Seeded |Boys 13-14 50 Yard Freesiyle Intermediate 1 >

[ I

Session - FT Spits  F3 Adjst: 8 Resiore Pads - CIrlP 1D Cirkd Race ¥ F2 List: CirkL Re-Rank Prev Event : CirkF4
Refresh Elr( Rel Names : CIrt-R ) Avards - ClikA Cale: €K Unseeded - Clrky GetTimes - F3 Score : ChiS Re-Score Next Event : CIrLF5

Heat 1 of 1 == Finals == Event1 Mixed 8 and Under 100 Yard Freestyle Mite Relay

Lane | Relsy Name. Ur | sesdTime Finals Time | 0Q | Exn |Dacode | HPL [ PL [ Pts

1

Pranhas A 300
Pranhas. 310,36

@

afen || e[
aooda
aooda
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2. The Relay Names screen shows all relay entries for that event.

Relay Teams

LLLLL Fclay Mame

ES =

Meadawbrook Firanhas
4 |Meadowbiook Piranhas

3. Highlight each relay team in the right center section and verify that
the swimmer names shown in the upper right section match the
swimmers on the card. Swimmers may be removed from the relay
team by double clicking on their name.

4. A Swimmers position may be moved within the relay by clicking
and dragging it to the desired position. This will swap places with
the swimmer now in that position.

5. Swimmers may be added to a relay by double clicking their name
in the left Eligible Athletes section. They will be added to the first
open position in the relay.

A swimmer may also be added to a relay by clicking and dragging the name
from the Eligible Athlete section on the left to the relay position desired. The
swimmer now in that position will be removed from the relay.

When all swimmer entry and position adjustments have been made, click Close
to go back to the Run The Meet screen.

If any Relay Team has been scratched and you wish to avoid having it display
as a No-Show on reports, you may press F8 or click on Adjust. At this Preview
screen you may double click on any team you wish to remove from the event.
Click Accept to accept changes and return to result entries.
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RUNNING THE DOLPHIN SYSTEM

The CTS Dolphin is a wireless stopwatch timing system available for 6 to 10 lanes
with up to three watches per lane. The CTS Dolphin hardware interfaces directly to
MEET MANAGER and operates in either Stand Alone Mode or Backup Mode. CAL
uses the Stand Alone Mode.

Stand Alone Mode

In this mode, Meet Manager treats the Dolphin system as the primary times using stop
watches. But instead of collecting Lane/Timer Sheets or Entry Cards and keying the
watch times into Meet Manager, you simply press one key from the run menu and
Meet Manager imports all of the lane watch times directly into your Meet Manager
database for you to review, edit, and/or accept.

CTS Dolphin Software Set-up

You must install the Dolphin software using the CD provided by Colorado Time
Systems. This CD will install the program onto you hard drive and install a USB
driver.

Hardware Requirements

The Dolphin system has a wireless base unit which connects to the Hy-Tek computer
through a USB port. With the Hy-Tek computer turned on and with the Dolphin
software already installed, plug in the Dolphin base unit’s USB cable.

Meet Manager Setup for Stand Alone Dolphin System

e Click on Set-Up from the Main Menu Bar and then choose Timing Console
INTERFACE.

I Swim MEET MANAGER - D: €\ Queensmill at kmdb' - o IEl
e | Set-up | Evbnts Athletes Relays Schools Seeding Run Reports Labels Check for Updates Help
P

Meet Mobile 2.5 Publishing -
Athlete / Relay Preferences '

Pre-Meet Check List

b | Preferences

Interfaces

= Check off completed tasks

o &
Hide Check List

MEET MANAGER 5.0

- FOR SWIMMING
ACTIVEHy-Tek
Licensed To: Chesterfield Aquatic League 1

- Release 5.0Ch -
AACTIVEHY-TEK

==EJE@E6E') 9@ E@ ol T
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Now click on the Colorado Time Systems Dolphin radio button on the left side

and then OK.

B3 Timer Vendor

S

" Colorado Time Systems 6
" Colorado Time Systems 5
I

(O

Time Sy
" Omega ional
" Omega OSM6 | ARES21

" Omega PowerTime

" Stop Watch Timing

Select Your Timing System

(" Daktronics OmniSport 2000
(" Daktronics OmniSport 6000
(" Daktronics OmniSport 1000
" ALGE SWIM 2000

(" BestBET Timing

" Incomar Splash 1

" Kyrotech Tec-Timer

" Generic Network File Sharing for: 15T / Take Your Mark | ALGE Timy

[T CTs Dolphin Backup Mode

[ use Dolphin as Primary if event is 25

Operation

First, plug in the wireless base unit’s USB cable. Start the Dolphin software. On each
wireless watch and the wireless starter unit, press and hold the Reset button to turn
them on. If the system is operating correctly, the Dolphin software should have a
green light on each lane that has a wireless watch assigned to it.
Minimize the Dolphin software. Start Meet Manager. If Meet Manager was already
running, you can start the Dolphin software from within Meet Manager by going to
Run / Interfaces / Timer(CTSD) Pool 1/ Start Dolphin.exe.

- sEm

Evemts Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferencd | Interfaces JOW Module Meet Mobile Help
et ] 3 ™ Enter Resuls by Lane (CrtE) | Saimpremmmmme |

Meet Mobile Disabled CIsD "~Jimer (CTSD) Poal 1

ER Licensed to: Chesterfield Aquatic League 1

Display Sublractive Spiis

il — e
Comvapmnee O
{___ stet Dolphin.exe D | Scoreboard (Nene) Pool 1 v

Splits _<Ctrl-I: Replace Splits with Records>

Dolphin Backup Mode ,

100

Lane 50

1 F

[T Tl Mised & & Under 100 SC Meter Freestyle Mite Rela 1

Un-Seeded |Boys 10 & Under 100 SC Meter IM Midget

Un-Seeded |Girls 10 & Under 100 SC Meter IM Midget

Un-Seeded |Boys 11-12 100 5C Meter I Junior

oo ealm

Un-Seeded |Girls 11-12 100 SC Meter I Junior

Un-Seeded |Boys 13-14 100 SC Meter I Intermediate

Un-Seeded |Girls 13-14 100 SC Weter I Intermediate

Un-Seeded |Boys 15-18 100 SC Meter IM Senior

Un-Seeded |Girls 15-18 100 SC Weter I Senior

oo Scares  <CULY. Replace Team Sears with Recordes T

Un-Seeded |Boys & & Under 25 SC Meter Freestyle Youth
Un-Seeded |Girls 6 & Under 25 SC Meter Freestyle Youth

Record | Gender | Score [School

Un-Seeded |Boys 7-8 25 SC Weter Freestyle Mite

Un-Seeded |Girls 7-8 25 5C Neter Freestyle Mite

Un-Seeded

Boys 5-10 50 5C Meter Freestyle lidget
Girls 5-10 50 SC Meter Freestyle Widget

Un-Seeded

Un-Seeded |Boys 11-12 50 SC Meter Freestyle Junior

Un-Seeded |Girls 11-12 50 SC Meter Freestyle Junior

Un-Seeded

Boys 13-14 50 SC Meter Freestyle Intermediate v

[ IEE

‘ Session : F7 I Spits : F9 I Adjust: F8 I Restore Pags : CiriP I D Ctrkd I

Race #: F2 I

List : CtriL I

Re-Rank I Prev Event : Ciri-F4

‘ Refresh : Ciri-D I RelNames : CirlR I Awards : CtriA I Calc: Ctrik I Unseeded : Cirkl I

Get Times : F3

I Score = Ctrl-§ I

Re-Score. I Next Event : Cir-F5

Heat 1 of 1 == Finals == Event1 Mixed 8 and Under 100 SC Meter Freestyle Mite Relay

Lane |Relay Hame Lir Seed Tme Finals Time DQcode | Backup 1 | Backup 2

Backup 3

HPL | PL | Pis |AdiStat

oo feafra

11:13 AM

4/5/2015
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& Run the Meet - Away at Home
Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help

= EAE ¢ o I™ Enter Results by Lane (Ctr-E)
% | CTS Dolphin EEE . ==

Records
Evtz | ] , Starter
> H I
2 . (Ll
2 “ ! lﬁ 2
: Reset Timers (1)
5
7 Lane Timer A Timer B Timer C Final Time Place
8
8
T 1 Team Scores
11
12z 2
13
14 3
15
i 4 | o022 u [OF oo:10.2 u O oo:0.84 n 00:10.92 1
17
[ 5 ([ o067 I [F oo:16.51 u M oo:te70 I 00:16.70 2
] % [
Session 7 L List: Ctri-L Re-Rank Prev Event ; Cirl-F4
Refresh Score: Chilk& Re-Score Next Event : Ctrl-FS
8
Mite Relay
Lane Rel 9 Pis
1
2
3 Mea
4 Mea
0

-
749 PM
2/16/2011

To time a race, when the Colorado starter sounds to start the swimmers, the Dolphin
wireless watches start timing. This starts all of the wireless watches. The timers only
need to stop their watch when the swimmer hits the finish. When all watches have
been stopped, the wireless starter unit should be stopped. As soon as the wireless
start unit’s reset button is pushed, the Dolphin software writes a result file to the
“c:\CTSDolphin” folder on the computer and the next race can be started. From the
Run Menu in Meet Manager, click on Get Times and a list of Dolphin results files for
the current Data Set will be displayed with the most recent file at the top. Select the
result file and Meet Manager will read the data into the proper lanes, putting the times
into the backup columns for the heat. If the backup columns are not showing in the
Run menu, press Ctrl-B. If there is one watch for a given lane, that time will also be
place in the result column. If there are 3 watch times for a given lane, the middle time
will be placed in the result column. If there are two watches for a given lane, the
average will be computed and will be placed in the result column. The average is
computed based on the rule choice selected in Run / Preferences /Backup Times.
Please note that if there is 0.3 or more seconds difference between the two watch
times, the average result time will NOT be computed and a yellow line will show for
this lane. This means you must decide whether to throw out one of the watch times if
you determine one of them is way off. If you are OK with the two times, then click Ctrl-
K to display the watch averaging menu and it will compute the average for you and
place it in the result column. If one of the times is no good, delete it and use Ctrl-K, or
simply type in the time for the one good watch.

Session: F7 Splits : F9 Adjust : F& Restore Pads ; Cirl-P J0v: Cirl-d Race #: F2 List : Ctrl-L Re-Rank Prew Event : Cirl-F4
Reftest: Cirl-0 Rel Mames : Crl-R Ayvards : Cirl-& Calc: Cirl- Unseeded : Ctrl-U Get Times : F3 Scare : Chrl-5 Re-Score IMeet Event : Cirl-F5
JO: Chrl-d Face #: F2 List: Ctrl-L
Unseeded ; Ctrl-U Get Times : F3 Scare : Cil-5

If you are keeping track of races by Race Number, you can use the Race # button
instead of the Get Times button. This button increments itself by 1 automatically and
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searches the data set of results for a matching race number. This is the quickest way
to get results if you are keeping up with the race numbers.

How to Select a Data Set for your Meet

A Data Set is a set of results for a given meet or session of a meet. Each time a race is
completed, the Dolphin system creates a result file in “c:\CTSDolphin” and this file
has the extension “.do3”. The first 3 characters of the file name are numbers from 001
to 999. These three character numbers define the Data Set number. So when you
select a data set, you are selecting a data set of results based on the first three
characters of the result file. The last 4 characters of each result file has a number
from 0001 to 9999 and this is the Race Number.

Each file within a data set has a unique race number. Every time the Dolphin software
is started, it starts a new data set by scanning the files in “c:\CTSDolphin” to figure
out what the highest data set number is and resets the race number back to 0001.

To select a Data Set, click on Run / Interface / Timer and click on Select Data Set
stored from CTSD. The INTERFACE will display a window with the date and time and
the number of races that have been stored for the current data set the Meet Manager
is pointing to. Remember, you could be running a three day meet and the INTERFACE
must know what “data set of meet data” you want to access.

%, Run the Meet

Events Athletes Relays Seeding Web Re-Score Combine Reports  Labels Preferences | Interfaces HY-WIRE Help
Bt w sl 3 [ Erter Resutts by Lane Timer (CTS0Y Select Data Set stored from CTSD

Scoreboard (Mone) ¥ Start Dolphin.exe

Click on Next Meet or Previous Meet buttons to select the appropriate data set.
Because there is a date and time shown for when the first file in the data set was

created, you can usually figure out which data set to select
r T— )

Select Meet

Timing Console Meet Selection

Current Meet #6 Date : No Data Yet

Current Meet #6 Start Time - MA

| FPrevious Meet | Hext Meet |

| Update Data Set |

Cloze

If new Data Sets with a new data set number have been added since starting
MeetManager, you can click Update Data Set and all data sets will be refreshed for
selection.

Once you've found the correct Data Set you can begin drawing times in with the Get
Times Tab
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&5 Run the Meet - Away &t Home

HY-TEK 's MEET MANAGER Licensed to: Chesterfield Aquatic Lg.1

Events Afhietes Relays Seeding Web Re-Scgre Combine Reports Labels Preferences
e 2o I Enter Results by Lane (CtriE)

Interfaces  OW Module

Help

EVENT LIST - All Events - Yards - {Session not selected) ] Records |
Evt# Rnd Status. Event Name: Heats. - Record Time Date Record Holder |
3 1 F Mixed 8 & Under 100 Yard Freestyle Mite Relay 1 CALYard | R | 1:05.34] 111989 |J. Hermes, C. Force, B, McLean

2 F | Seeded | Boys 10 &Under 100 Yard I Midget 1

3 F Seeded | Girls 10 & Under 100 Yard IM Midget 1

4 F Seeded | Boys 11-12 100 Yard IM Junior 1

5 F Seeded | Girls 11-12 100 Yard IM Junior 1

6 F | Seeded | Boys 13-12 100 Yard I 1

7 F | Seeded |Girls 1314 100 Yard I 1

8 F Seeded | Boys 15-18 100 Yard IM Senior 1

k] F Seeded | Girls 15-18 100 Yard IM Senior 2

10 F Seeded | Boys 6 & Under 25 Yard Freestyle Youth 1 EAMICOIES |

11 F | Seeded | Girs 6 & Under 25 Yard Freestyle Youth 1 || Esne || SEve e ]

12 | F | Seeded |Boys7-525 vard Freestyle Mite 1

13 F Seeded | Girls 7-8 25 Yard Freestyle Mite 1

14 F Seeded | Boys 9-10 50 Yard Freestyle Midget 1

15 F Seeded | Girls 8-10 50 Yard Freestyle Midget 1

16 | F | Sesded |Boys 11-12 50 Yard Freestyle Junior 1

17 | F | Seeded |Girls 11-12 50 Yard Freestyle Junior 1

18 F Seeded | Boys 13-14 50 Yard Freestyle Intermediate 1 -

| | i)

Session : F7 Spts : F9 Adjust : F8 Restore Pads : Ctri-P D Ctrk) Race #1 List: CiriL Re-Rank Prev Event : CtriF4

Refresh : CtriD Rel Names : Cir-R Awards : Ctri-A Calc: CirHK Unseeded : CirHU Get Times : F3 Score: Cil§ Re-Score Next Event : CtriFS

Heat 1 of 1 == Finals

Event 1 Mixed 8 and Under 100 Yard Freestyle Mite Relay

@ | |

Lane Relay Name Lir Seed Time Finals Time DQ | Exh [DQcode | Backup 1 | Backup 2 | Backup3 | HPL| PL | Pis
1 O
=]
Firanhas A 1:20.01 og
Firanhas B 311036 o
Og
[

Check and make sure these times match up with the first event and you should be
able to draw all the times in race number sequential order for the remainder of the

meet.
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SCORE AN EVENT

1. After entering all results for an event, click on Score Event in the
middle of the Events Management window. A report showing the
scored event results will preview as shown below:

B3 Run the Meet - at H ; - - - ~ -
Fvenis A Re Seeding Wieb ReScgne Compine feporis Labels Prefences fuarfaces QW Module bielp
FEEINAE Q0 @ T EterResuts by Lane i)

HY.TEK 's MEET MANAGER Licensed to: Chesterfiald Aquatic Lg.1
EVENT LIST - All Events - Yords - (Session not selected) [ Records.

ety P = Tme | Due |Record Roser
J CALYard | R | 10101 V158 |R Owen
g

Team

u
{
Sgg

i

RIREIREIERIERY - RIRRIRIRIERIR

1= =
[ swmrm | smrn | samr | cewenwor | wow | mern | e | e v v i

| meresncwn | neimes cim | awesiona | cecconk | omeesgony | cemmesms | € scuecis )| R Scove | e vent cunes
Heat 2 of 2 == Finals == Event Girls 15-18 100 Yard IM Senior
Lane [atnite Hame Age_[Team SeeqTme | FssTme |00 | Bectup 1 | Bacup2 [ packe 3 [ree] L [ ms |
1 =)
7 [Peterson, Alsen W Tam|  wam 0|0 NI
3 [Davey, Rachel 6 lieadowbra Pranhas 13080 “a0se] O 1 MERE
[—& Tosvey. Ragen & Weasdowbroah Prannas = T O[] FRICEE]
& |Petersan, Katherne 0 41 Taias O TT e
& oo

2. Click on the printer icon at the top of the screen. When the print
dialog box appears, verify that the number of copies is set to 2 and
click OK.

; . = D 3
— 3 . . . o = =
1 @ » oK 171 =S # o
Chesterfield Aquatic Lg.1 HY.TEK's MEETMANAGER 3.0 - 9:02PM 172011 Page 1
Away at Home - 6112011
Results
Event9 Girls 15-18 100 Yard IM Senior
ame Age Tam Seed Time _ Fimals Time Points

GOLD - Division

1 Cunnis Kesey 16 Meadowbrook Pirazhas 11120 1:19.03 5
SLVR - Disision

1 Cunmingham, Morgan 15 Meadowbrook Pirazhas 11397 211 3

2 Staneart, Kellyn 15 Meadowbrook Pirashas 11581 12415 6

3 Loftin Taylor 17 Meadowbrook Pirashas 1:16.93 12539 5
BRNZ - Diisin

1 Hastings, Caitlyn 18 Meadowbrook Pirashas 11932 128.04 7

2 Fletcher, Cassidy 15 Meadowbrook Pirashas 1:19.67 12843 5

3 Davey, Rachel 16 Meadowbrook Pirazhas 12180 1:30.80 4

4 Davey, Ragen 16 Meadowbrook Pirazhas 12325 13241 3

5 Peterson, Alison 17 Meadowbrook Pirazhas 1:30.83 1:40.82 2

6 Peterson, Katherine 16 Meadowbrook Pirazhas 13142 14148 1

3. Verify that the event results print satisfactorily.

4. Click the X in the upper left of the preview screen to close it.
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DOUBLE DUALS

If your team is running a double duel, 3 or more teams swimming each other, this is
the easiest way to set the meet up and score it in Meet Manager.

Importing More Than One Team
Simply repeat the process that was done in IMPORTING MEET ENTRIES on
page 8 until the desired number of teams is entered.

Seed the meet and print the necessary paperwork just as if you were running a
regular meet.

DO NOT PRINT RIBBONS DURING THE MEET-

The meet will need to be separated after the last event.

When the last event is swam, verified and scored ***MAKE A BACKUP OF
THE ORIGINAL MEET**** Recommend using a portable storage devise.

Rename the meet to match two of the participating teams. Example if MCC,QM,BHP
swim a double duel then rename the meets to match the two teams that competed
against each other this night. Save As: QM at MCC, then Save As BHP vs QM, then
Save As BHP at MCC. Note just because 3 teams are swimming at the same pool
doesn’t mean they are all swimming against each this night. Double check your
schedule to insure which teams were actually competing against one another. J

¥ Suim MEET MANAGER SiDStabase] 3 3
(File] Set-up Events Athletes Relays Teams Seeding Run Reports Labels CheckforUpdates Help

Ctrl+0

Backup Ctrl+B
Restore iR

Unzip File
Repair/Compact Database
Purge

Import
Export

Install Update
Disable Network Login
Open in Multi-User Mode
Network Administration
License Management
Eit CirleQ
C:\swmeets3\Queenmill at Meadowbrook.mdb
C\swmeets3\Week 1- June 11 - 6 Lanes.mdb
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After the meets have been renamed simply go back to the first renamed meet (QM at
MCC) and the Teams header remove the extra team(BHP

3 Teams

T .
hes View Find Print Exportto HTML Help

[
A 8 T c T o e F 1 & X w1 + 1 v T« v I w I n T e P o & s T 1t T uvl v wl =x1T-«~vTl<z1

Team Name ABBR [ArAg8R Status [Region Head Coach en Head Coach Women | Address 1 [doress 2 M H
(3 Bayhil Pointe
Piranhas [ 79 =3 [Julie Brenegan [Julie Breneg:
Queensmil an VA
| |

Then go back to the Run screen and on the TOP tab press Re-score. This will rescore
the entire meet. If you press the Re-score in the middle of the screen it will only
rescore the event highlighted

5 Run the Meet - Away at Home
Events Athletes Relays Seeding ﬂe ombine Reports Labels Preferences Interfaces QW Module Help

e 2 © I~ Enter Resulls by Lane (CIrHE)

HY-TEK 's MEET MANAGER Licensed to: Chesterfield Aquatic Lg.1
EVENT LIST - All Events - Yards - {Session not selected) ] Records |
| [ea# [ Rna | Status [eventName Heats I8 Record Time Date _ |Record Holger |
22 | F | Seeded | Boys6 & Under 25 Yard Backsiroke Youth 1 CALYard | R | 1:5452 1AMS87_|D. Storm, W. Bryant, C. Owen,
235 | F | Seeded |Girls & Under 25 Yard “outh 1
24 | F | Soeded |Boys 7-825 Yard Backstoke Mic 1
25 | F | Seeded | Gils7-8 25 Yard Backstroke Mite 1
26 | F | Seeded | BoysS-10 50 Yard Backstroke Midget 1
27 | F | Seeded | Girls 91050 Yard Midget 1
23 | F | Seeded |Boys 11-12 50 Yard Backstroke Junior 1 =
28 | F | Seeded | Giis 11-12 50 Yard Backstroke Junior 1
3 | F | Seeded |Boys 13-1450 Yard 1 L
31 F | Seeded |Giris 13-14 50 vard Backstroke 1 3 AIBaIsCOres I
2 F | Seeded | Boys 15-18 50 Yard Backstroke Senior 1 || Eare || S | ]
33 | F | Seeded |Girls 15-18 50 Yard Backsiroke Senior 1
34 | F | Beeded |Boys 88 Under 25 Yard Butierfly Mite 1
35 | F | Seeded |Girls 8 & Under 25 Yard Butierfly Wi 1
3% | F | Seedsd |Boys 9-1050 vard Butierfly Midget 1
37 | F | Seeded |Gis S-10 50 Yard Butterfly Midget 1
38 | F | Seeded |Boys 11-12 50 Yard Butterfly Junior 1
33 | F | Beeded |Girls 11-12 50 Yard Butterfly Junior 1 o
| | i)
Session : FT Spiits : F9 Adiust: F8 Restore Pads : Ciri-P D Ctrky Race#:F2 List: CiriL Re-Rank Prev Event : CtriF4
Refresh : Ctri-D Rel Names : Cir-R Awards : Ctri-A Cale: Cirkk Unseeded : CirkU Get Times : F3. Score: Cil§ Re-Score Next Event : CtriFS
Heat 1 of 1 == Finals == Event 55 Mixed 11-12 200 Yard Freestyle Junior Relay
Lane__|Relay Name Lir Seed Time Finals Time___| DO | Exh [DOcode | Backup 1 | Backup 2 | Backup3 [HAL[ PL [ Pis
1 [me]
2 og
3 og
4 o
5 [m ]
3 o7

Print Ribbons, make a backup of this meet and repeat the process with the next meet.
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UPLOADING TO WEBSITE

Following each meet the home team needs to enter results on the CAL website. To do
so, you will need the Meet Manager back-up file, you will need to create a “Meet
Results” report saved as a flat HTML file, and you will need to create a Most Improved

Times Report

Create the Backup file

Select File:Backup
Save the meet results as a flat html, in Meet Manager:

o Select Reports
o Select eet Results

Fle Setup fvents Abietes Relays Schocls Seeddle Run Repodts Labels JChed

O O O O

Select all events
In the column/format area under report type select flat html
Select create report
Rename the result the title of your meet and save.

Pro-Meet Check List

5.0

MMING

Select Al De-Select Preferences Memorize View Create Report

o YHBE D

Gender
i« Al " Male
 Mxed 1 Female

Rounds
* Al Rounds " Finals Only
" Prelims Only " Round 1 Only

% Indiv + Relays
" Indiv Only
" Relays Only

Session List

Start Time

All Events

EVENT LIST
Ewtd | Rrd Status  |Event Mame Heats
1 F Un-Seeded |Mixed & & Under 100 5C Meter Freestyls Mite Relay [0
2 F Un-Seeded |Bops 10 & Under 100 5C Meter IM Midget 1}
3 F Un-Seeded | Girls 10 & Under 100 SC Meter IM Midget a
4 F Un-Seeded |Bops 11-12 100 SC Meter I Junior a
5 F Un-5eeded | Girls 11-12 100 5C Meter IM Junior 1}
[ F Ur-Seeded |Boys 13-14 100 SC Meter [M [ntermediate a
7 F Un-Seeded | Girls 13-14 100 5C Meter M Intermediate a
8 F Un-Seeded |Bops 15-18 100 5C Meter M Senior 1}
k) F Un-Seeded | Girls 15-18 100 SC Meter (M Senior a
10 F Un-Seeded |Bops B & Under 26 5C Meter Freestyle Youth 1}
11 F Un-Seeded | Girs 6 & Under 25 SC Meter Freestyle Youth 1}
12 F Un-Seeded |Bops 7-8 25 SC Mater Freestyle Mite 1}
13 F Un-Seeded | Girls 7-8 25 5C Meter Freestyle Mite a

Columns / Format ] Include in Results | Splits / Sort Order / Selected Teams |

Report Type
Columns Export File
7 Single o
7" Double
" Triple Brlizn Hanking
1 Dual best Format
[~ RTF Export

Format

™ Results by Heat

[ Include Lane if by Heat

[~ 1 Event per Page

[~ Pags Break when Gendsr Changes

[ Athlete ID Time Stamp
* MNone i+ Date/Time

7 ReglD# 7 Date Orly

" Compt " Mone

™ Mo Shows Only

™ Seratches Only
[~ DOs Only

-

Relay Names (0-8} E
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Create a Most Improved Times Report
e Select File/Export then Generic Data in MS Access

E Swi reet il at Meadowbrookmdb’
[File | Set-up Events Athletes Relays Schools Seeding Run Reports Labels Checkfor Updates Help
Open / New Ctrl+0
e Pre-Meet Check List
Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database

LicensE Managenien: Athletes / Teams / Email (HY3)

Cul+Q Entries for Diving Only

Events for TM
Start Lists for Scoreboard »

C:\ZipTemp\2015-Week 1- 6 Lane.mdb
C:\ZipTemp\Region Champs 2015.mdb
C:\ZipTemp\2014-Week 5- 6 Lane.mdb
C:\ZipTemp\2015 VSI SC Age Group Champs.mdb
C:\ZipTemp\Blue Ridge-District Block Party Championship.mdb
C:\ZipTemp\2015 Tidewater Region Champs.mdb

C:\swmeets4\2014 October Pumpkin Plunge.mdb

USA-S Registration
British Swimming Competitors List
Convert a Hy-Tek Export CL2 File to SDIF “ AG E R 5 - o

iSencncnanmnics FOR SWIMMING

Results for Swimming World Magazine Web Site

Results for Disabled Athletes in IPC Format

ZICTIVEHY-Tek

B 0% 0
e Under Export Type, make sure that “Athletes/Teams/Entries/Results” is

checked and leave the other criteria as is and press OK
(i Export Data in MS Access

Selection Criteria

Region : I -

Gender Relays
* Both * Relays Flus Athletes
" Male Only 7 Relays Without Athletes
" Female Orly " Mo Relays

Events W Include Splits

¥ Standard Events W Include Records
¥ Time Trial Events I Include Time Standards
¥ Swim-off Events ™ Evclude Forsigners

[ Exclude Diving
[™ Exclude Bitth Dates / Reg ID

Export Typ:
" Athletes / Teams
eams. Nires
< o iathletes / Teams / Entries / Results:
T ——

—_—

oK | Cancel |

e Open the Most Improved Excel File (found on the CAL website)-LINK

o Click on the Most Improved Tab (directly above Winners) and find the file
you saved for your meet and select it

o Select OK when the box stating “Select the Most Improved Tag to view and
print results” appears
Click on “GoTo Most Improved” tab

o Save the file as name of your meet “Visiting Team vs. Home Team”

+ Remember the suggestion before about saving on a jump drive

Purge (3 Preferences
mpol >
( Bpot ) 5 Results for Team Manager or SWIMS or NCAA Database

e Opdate | Entries for SWIMS Times Recon

Entry Fees for Business Manager (.CL2) Other Settings
Disable Network Lo
Open in Multi-User Mo, Entries for Meet Manager Merge of same meet (HY3)
Network Administration Advancec-A(ES)

Results for Meet Manager Merge of same meet (HY3)

Interfaces

Exit
T

e ill at Records W{E Check off completed tasks

C:\ZipTemp\testmdb Time Standards S

e Hide Check List

; 5
o @ = M s
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http://swimcal.org/Documents.asp?n=45859&org=swimcal.org
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Load Results onto the website:

Log-in to website
o Under “Teams” select your team page
o Select “Results”

https://leagueathletics.com/Bulletins.asp?MyTeam=43822680rg=swimcal.org

sponsored By:  Larry's Heating and Air

Chesterfield County, VA

CHESTERFIELD AGUATIC LEAGUE

League Teams Handbook Library Champs

CHOOSE A TEAM
Change team:

Contacts

Schedule

Meadowbrook - Piranhas

Roster

2015 Summer[V] | D Division

Schedule Standings
E Meadowbrook El

Options

Results

WELCOME
Welcome to Meadowbrook's page. Here you can get all the latest information specific
to this Team. Check back frequently to stay current as the season progresses. Use
the left hand menu to get specific information such as:

+ Schedule information in list (Schedule) or Calendar format

ctandinas
Multi-Schedule
+ Add Page

* View game Results for the current season

« View league / division Standings
« View custom schedules for specific Teams (Multi-Schedule)

o Click on the yellow/orange box that is located

CONTACTS

Director

E Roger Langford &

Parent Representative

! Beth Jens
E Jennifer Staneart &

=

L S

i 516 PM
= a0t

beside the meet (wWhen curser

is over the box it should state Enter/Edit Results

League Teams Handbook Library Champs

CHOOSE A TEAM >
Change team:

Contacts

Schedule

Piranhas: Season Results

Roster

2015 Summer[V] | D Division

Schedule
E Meadpwbrook

4]

Options ~

Results

D Division > Meadowbrook
Standings

Multi-Schedule
Location

Mon 04/06/2015 < 8:00a Meadowbrook Country Club

0 win, 0 loss and 0 tie

Season record of 0 win and 0 loss with 0 tie.

98lorg=swimcal.org

Opponent

Queensmill

8:24 PM
4/6/2015

A 1l .l
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Under “Enter Game Results” enter your name, phone number and email
address and then enter the points for each team in the appropriate box
In the Event Comments section, write “Results” then hit enter twice
and write “Meet Back-up” then hit enter twice and write “Most

Improved Times”
& Enter Result |

* Your Name
¥ & Send Results?

* Phone =

* Your Email

* Date 4-6-2015 Start 8:00a Finish 9:00a
Location Meadowbrook Country Club - Chesterfield, VA ID

Category Meet
[ Check to indicate that the event was cancelled

Points Extra Points | 0 (opticaal)

Opponent Queensmill
oR
ide Opponent
Points Extra Points |0 (opticaal)

Event Write-up
(Heads-up! Comments entered will be public if this organization’s results are public)

[ souee | [33 mt P EECIEEY |
@ pa=walsus|Ezzs @z ==

foves | e[ see -]

—
Results

Backup

Most Improved

4

body p

e Pl your curser over “Results” to highlight it and then click on the
Link button (looks like the a chain link

e In the “Link” box, click on Browse Server

Link

Points
Link Info |~ Target | Advanced

Link Type
EY | URL
(t |anization's 1

Protocol URL
http:// files | eanueAthletics com/imanes/Club/t o [

( Browse Server )

il
‘
| i ]
il

| |
= ]
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o At the top of the page click on “Link to File”

- 8
leelm 11040305 5= @ Leaguehthieics.com LLC(US] G| R neer.. » | ThePares
-

CIEN = AN - =

o Under File Directory, click on the Folder with the current
year(2015) — and then the corresponding week Results file-
(Week 1)
o Under Upload Files, click on Browse and find the HTML file
you saved
o Click on “Upload”
o In the “Link” box select “Target” and then from the drop down
menu under Target select “New Window” then select OK
e Highlight “Meet Back-up” and repeat the above steps, but select the
meet backup file instead of the html file.
e Highlight “Most Improved Times” and the above steps but select the
most improved times file.

Directly below the “comments” section click on Submit

Opponent Meadowbrook
or
Outside Opponent

Points 396 Extra Points 0 (optional)

Event Write-up
(Heads-up! Comments entered will be public if this organization’s results are public)

Siserce][33 M & B D 1 B @ s wulE
B9 Pi=RBEB US|z = |[E

[ovee [ roma ][ see ][]

308PM
" 4015
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SYSTEM REQUIREMENTS

o Hardware:

o Minimum: Any 500 MHZ Pentium, Celeron, or AMD class computer or
faster with 1 GB RAM.

o Recommended: Any 1 GHZ Pentium, Celeron, or AMD class
computer or faster with 2 GB RAM.

o Any Macintosh computer that will run Microsoft's Windows XP, or
Windows Vista using Hardware or Software Emulation. Click on
Running Hy-Tek on Your Mac for detail information.

e Software: Microsoft's Windows XP, Windows Vista, Windows 7, or Windows 8.

e Printer: Any Windows supported printer. Dot-matrix printers are not
recommended for reports.

e Resolution: Any monitor size is supported but an 800 x 600 monitor resolution
or higher is required

If you have any questions or suggestions to improve this Handbook please contact
Bryan Wallin mccpiranhas@comcast.net
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