


	Directions For Using this SCS Meet Information Template:


	UPDATED : October 2021
This template is to give a host club the information that is to be listed on the meet information Most of all the meets will have a few differences other than those that are listed.  Please type that information in correctly.
· Host Clubs should go through this template and select the information that pertains to your swim meet.
· Host Clubs should go through this template and delete the information that does not pertain to your swim meet.
· Meet Information MUST stay in the same order as listed in the Template.
· Additional information can and should be entered!
· Blue is a selection or to be replaced with your information.
· Black is Required.
· Red is directions or inserts, then red needs to be deleted.

	

	Name of Meet:


	Meet NameLOGO
Can go here
LOGO
Can go here

 in Bold, Large Letters
  May be centered

	

	Date of Meet:
	MM/DD-DD/YY   May be centered

	

	Meet Sanction:
	Held under the sanction/approval (select one) of USA Swimming issued by SC Swimming: Sanction Number SCXXXXXX and SCXXXXTT (if time trials are issued with the meet sanction) May be centered
	

	Host Club:
	Host Club Name in Bold


	

	Meet Director:
Meet Referee:
Admin Official:
Meet Entries to:
Safety Marshal:
	Jane Doe             janedoe@example.com                         XXX-XXX-XXX
Joe Ref                joeref@example.com                            XXX-XXX-XXX  (phone optional)
Bob Admin         bobadmin@example.com                     XXX-XXX-XXX
IT Geek               itgeek@example.com                           XXX-XXX-XXX
Deck PD             deckpd@example.com                          XXX-XXX-XXX

	

	Facility:

	This should include the Name of the Facility and full address, including zip code, a description of the pool with features, include warm-down area, parking, etc.  The water depth of the competition course is XX feet measured from one (1) meter to five (5) meters at the starting end of the course and XX feet measured from one (1) meter to five (5) meters at the turn end of the course).  Meet information shall include a statement as to the certification status of the competition course. The competition course has not been certified in accordance with 104.2.2C(4)./The competition course has been certified in accordance with 104.2.2C(4). The copy of certification is on file with USA Swimming.  (Select one statement). 
	

	Rules:
	Meet to be conducted in accordance with the current USA Swimming and SC Swimming Rules and Regulations and information herein.  (Other rules can be added here.)

Use of audio or visual recording devices, including a cell phone, is not permitted in changing areas, restrooms, or locker rooms.

Operation of a drone, or any other flying apparatus, is prohibited over the venue (pools, athlete/coach areas, spectator areas and open ceiling locker rooms) any time athletes, coaches, officials and/or spectators are present.

Deck changing is prohibited by USA Swimming. A first offense will result in the disqualification of the offending swimmer from the next scheduled event. The second offense for the same swimmer will result in the disqualification from the remainder of the meet.

SWIMWEAR: No technical suit may be worn by any 12&U USA Swimming athlete member in competition at any Sanctioned, Approved, or Observed meet (USA Swimming Rule 102.81.1.f)

MAAPP 2.0: All applicable adults participating in or associated with this meet, acknowledge that they are subject to the provisions of the USA Swimming Minor Athlete Abuse Prevention Policy (“MAAPP”), and that they understand that compliance with the MAAPP policy is a condition of participation in the conduct of this competition.  
	

	Athlete
Eligibility:
	 Your information including athlete age-up date.   Plus the statement: Any swimmer entered in the meet must be certified by a USA Swimming member coach as being proficient in performing a racing start or must start each race from within the water. When unaccompanied by a USA Swimming member coach, it is the responsibility of the swimmer or the swimmer’s legal guardian to ensure compliance with this requirement.
	

	Image Release:
	By attending or participating in this competition, you agree to be filmed and photographed by the host club approved photographer(s) and videographer(s) and to allow the right to use names and pictures before, during, or after the meet such as in public psych sheets, heat sheets, and results or featured on the host club or SCLSC website or social media or in public broadcast of the event via television or webcast. Parents and guardians of minor swimmers who do not wish their swimmers to participate in interviews or have individual pictures featured on any media should inform their team’s head coach and the Meet Director prior to the start of the meet.
	

	Entry Fees:
	Individual events, relays, time trials fees, pool fees, deck entry fees, electronic heat sheet fees  and surcharges must be set.  Swimmers are limited to 00 entries per day.  
	

	Meet Format:
	Include information with regards to running the meet. This includes but not limited to: Meet Format, check-in procedures, scratch rules in use, seeding procedures, athlete entries total, late entries, relay rules, time trial rules, positive check-in events, etc... 

If time trials will be offered Time trials will be permitted at the discretion of the Meet Referee. (Additional information about time trials for the meet should be given here.)
	

	Time of Meet:
	Time of meet and schedule, warm-up times
	

	Entries:
	Includes information pertaining to entry procedure/format, acceptable delivery methods, payment requirement, and entry deadline.  Plus the statement:  SC Swimming does not accept deck registrations as all swimmers entered must be registered at time of entry deadline. (All swimmers must be registered with SC Swimming. This statement only for LSC Championship meets) 
	

	Awards:
	Define awards and how it is awarded.
	

	Scoring:
	Required if scoring is done
	

	Timing:
	Method of timing and who is providing the timing.
	

	Coaches 
Eligibility:
	This is where you list the requirements for the coaches, including that coaches must be coach members of USA Swimming (as proven by Deck Pass credentials). Coaches meeting requirements can go here also.
	

	Other
Information:


	Other miscellaneous information special to the meet host for example: Officials, meet vendors, host hotels, directions, social events, alternate contact information, etc. all should be contained in this section(s).
*Note: Coaches and Officials meetings may be held virtually prior to the start of the meet.
	

	Order of Events:
New page
	Header with Meet Name, dates, and sanction number, refer to IV.E.2.a, .b, .c then “Order of Events” then list events in order of competition by session, include Warm-up and Competition start times.  Sample of order of events found below. Other formats are acceptable.
	

	Meet Entry Summary Sheet:
New page
	Header with Meet Name, dates, and sanction number, refer to IV.E.2.a, .b, .c then “Meet Entry Summary Sheet”.  Request/summarization of entries, information needed to run your meet.  Followed by: “It is understood and agreed that USA Swimming shall be free from any liabilities or claims for damages arising by reason of injuries to anyone during the conduct of the event. It is further understood that SC Swimming, host club, {include list of others involved in the functioning of this meet} shall be free from any liabilities or claims for damages arising by reason of injuries to anyone during the conduct of the event.”  Sample of Meet Entry Summary Sheet found below.
	





Sample of Order of Events

	12011 KJ CLASSIC
May 13-15, 2011
Held under the sanction/approval (select one) of USA Swimming issued by SC Swimming: Sanction Number SCXXXXXX and SCXXXXTT (if time trials are issued with the meet sanction)

Order of Events
Odd Numbers - Girls             Even Number - Boys

Friday, May 13, 2011
Warm-up 5:00 pm, Timed Finals 6:00 pm
					        1-2		Open 200 IM			
					        3-4		12&U 200 IM			
					        5-6		Open 500 Free
                                                                                         (check-in closes at 6:30pm)

                         Saturday, May 14, 2011				Sunday, May 15, 2011
Warm-up 7:00 am, Prelims 8:00 am, Finals TBA
 
                     7-8	Open 200 Medley Relay**					43-44 	Open 200 Free Relay**
                    9-10	Open 200 Free						45-46	Open 100 Fly
                  11-12	Open 100 Breast						47-48	Open 200 Back
                  13-14	Open 200 Fly						49-50	Open 100 Free
                 15-16	Open 100 Back						51-52	Open 200 Breast
                 17-18	Open 50 Free						53-54	Open 1650 Free
                19-20	Open 400 IM				
			
	         Saturday, May 14, 2011					Sunday, May 15, 2011
Warm-up not before 12 noon, Timed Finals not before 1:00 pm

                21-22	12 & Under 200 Medley Relay**			55-56	12 & Under 200 Free Relay**
                23-24	10 & Under 100 IM					57-58	10 & Under 200 Free
                25-26	11-12 100 IM						59-60	11-12 200 Free
                27-28	10 & Under 100 Free					61-62	10 & Under 100 Fly
                29-30	11-12 100 Free						63-64	11-12 100 Fly
                31-32	10& Under 50 Breast					65-66	10 & Under 50 Back
                33-34	11-12 50 Breast						67-68	11-12 50 Back
               35-36	10 & Under 100 Back					69-70	10& Under 100 Breast
              37-38	11-12 100 Back						71-72	11-12 100 Breast
                39-40	10 & Under 50 Fly					73-74	10 & Under 50 Free
               41-42	11-12 50 Fly						75-76	11-12 50 Free

** one relay per team may be entered





Sample of Meet Entry Summary Sheet

                                                                                          22011 KJ CLASSIC
                                                                                         May 13-15, 2011
Held under the sanction/approval (select one) of USA Swimming issued by SC Swimming: Sanction Number SCXXXXXX and SCXXXXTT (if time trials are issued with the meet sanction)

Meet Entry Summary Sheet

Total Number of Swimmers_______	x $2.00 SCLSC Travel Fund/Program Fee		=$______________
Total Number of Swimmers_______	x $2.00 SCLSC Sports Development Fee	=$______________
Total Number of out-of-LSC_______	x $2.00 SCLSC Travel Fund/Program Fee	=$______________
Total Number of Swimmers_______	x $XXX Facility Fee 				=$______________
Total Number of Swimmers_______	x $XXX Electronic Heat Sheet Fee 		=$______________
Total # Individual Events:_________	x $XXX						=$______________
Total Fees:										=$______________


Team:______________________________________________	Team Code:______________

Number of coaches at meet: _________________

Head Coach:___________________________________________________________________

Send e-mail results to:___________________________________________________________

Send Paper copy in lieu of e-mail to:	________________________________________
________________________________________

Other information needed by the host team can be added here.

It is understood and agreed that USA Swimming shall be free from any liabilities or claims for damages arising by reason of injuries to anyone during the conduct of the event. It is further understood that SC Swimming, host club, {include list of others involved in the functioning of this meet} shall be free from any liabilities or claims for damages arising by reason of injuries to anyone during the conduct of the event.

Mail check for the above amount, and signed copy of this form to:

KJ Classic
c/o Host Club
Address
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