CLUB PORTAL INSTRUCTIONS

1. Go to USA Swimming website — http://www.usaswimming.org

2. Sign in with your username and password. If you do not have one, create one
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http://www.usaswimming.org/

3. Once logged in to USA Swimming, click on Member Resources, then Club Portal Search
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4. At the Club Portal Search window, put in the club code and click SEARCH
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5. After the SEARCH has been executed click on the CLUB PORTAL to go the Club Portal area
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6.

Note the blue tabs labeled Announcements, Practice Schedule, Upcoming Meets, Meet Results

and Facilities. All of the contents of these tabs are viewable to the public. The Report tab (on
the far right is only viewable if logged in as the Club Administrator.
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The mission of the Lake Erie Silver Dolphin swim team is to develop nationally
ranked swimmers and world class citizens. LESD offers swimmers an
environment in which swimming excellence is a possible achievement and in
which each swimmer can reach his or her full potential. Within this framework,
LESD realizes an obligation to meet the physical, mental, emotional and social
needs of all of its swifJmers. At LESD, swimmers have the opportunity to be the
best that they can be] pilver Dolphins learn the value of hard work, commitment
and self-discipline. TH }y learn to take responsibility for their actions and to

L.Li\m develop a true appreq ftion for what they as individuals can accomplish.
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7. Tologin as the Club Administrator, get the Club Portal password. The individual club

determines who has this password. Then scroll to the bottom and click on Club Administrator
Login.
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8. Fillin the club password and click on Edit Club Portal
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9. Once logged in as the Club Administrator, follow the directions below to edit and update the

blue tab areas.

10. To access the Reports, click on the Reports tab
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which each swimmer can reach his or her full potential. Within this framework, ;I
LESD realizes an obligation to meet the physical, mental, emotional and social
needs of all of its swimmers. At LESD, swimmers have the opportunity to be the
best that they can be. Silver Dolphins learn the value of hard work, commitment

and self-discipline. They learn to take responsibility for their actions and to
E.Li\m develop a true appreciation for what they as individuals can accomplish.

Practice Upcoming Meet

Home Announcements Schedules Meets Results Facilities  Reporis

CLUB INFO

CLUB PORTAL ADMINISTRATION
You are currently logged into the Club Portal in Edit
Maode. While in edit mode you can do the following

1. Create or update your club portal. To begin
Click Hera
2. Add, edit and delete Announcements. To begin
click on the Announcements tab above < !
3. Add. edit and delete Practice Schedules. To
begin, click on the Practice Schedules tab
above
4. Add, edit and delete Upcoming Meets. To begin
click on the Upcoming Meets tab above

NOTE: The Meet Results tab will pull all available meets
and results from USA Swimming's times database
unless you uncheck the "show meet results” checkbox
which you can find by clicking on the link next to
“Create or update club portal” above

|D0ne

[T T T T [Jentemnet [®100% ~

fBStart| & - (@ ” W8 CARS QuickMate | @ AOL Mail (5) - ... |[& uSA Swimmin... ®]CLUB PORTALI...| « 1:39PM




11. Note the different kinds of reports that are available: Membership Trends, Club Athlete Roster,
Club Non-Athlete Roster, and Club IMX Certificates. Each time you click on one of the reports, it
goes to SWIMS and gets the most up to date info. Under the Club IMX Certificates, the club can

print the certificates.
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The mission of the Lake Erie Silver Dolphin swim team is to develop nationally
ranked swimmers and world class citizens. LESD offers swimmers an
environment in which swimming excellence is a possible achievement and in
which each swimmer can reach his or her full potential. Within this framework,
LESD realizes an obligation to meet the physical, mental, emotional and social
needs of all of its swimmers. At LESD, swimmers have the opportunity to be the
best that they can be. Silver Dolphins learn the value of hard work, commitment
and self-discipline. They learn to take responsibility for their actions and to

L,Lf\rgt develop a true appreciation for what they as individuals can accomplish.
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