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Why Become an Official

● Front row view of Wave swimmers
● Without Officials, Wave swimmers times wouldn’t count
● More engaging than waiting in bleachers / car / home
● The fulfillment of volunteering

○ Easy to get volunteer hours
○ Many volunteer hours available

● Learn something new
● Help Wave swimmers to progress
● Parent officials are very friendly to work with
● Allows us to host meets at JAC. Without volunteer officials, we would be forced to travel more and 

further away (PNS region from Bellingham to Forks to Chehalis).
● It’s easy to get started, it doesn’t take long to become qualified, and growth continues throughout 

your officiating career
● Wave will reimburse you for some certification costs after you are fully certified (keep your receipts)

○ Reimbursable Costs: Clinic Fee, Background Check Fee, USA Swimming Registration
● Swim meet hosts provide snack and drinks for Officials
● Some companies do corporate matching for volunteer hours - Annual Fundraiser

Photo Credit: https://westernkansasswimclub.wordpress.com/officials/



Officiating Options for Beginners

Stroke and Turn Judge

“Wet Side”

Ensures compliance with rules relating to each 
stroke during the swim, at turns and finishes

Administrative Official

“Dry Side”

Ensures compliance with administrative rules 
regarding entries, timing and order of finish

Photo Credit: https://westernkansasswimclub.wordpress.com/officials/
Photo Credit: http://www.mvpdolphins.com/volunteer-opportunities
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Officiating Progression Opportunities
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Admin Official

Stroke and Turn Starter Deck Referee

←      Chief Judge     →

Year 2 Year 3

Photo Credit: https://www.pvswim.org/

Admin Referee 
(Requires Wet Side Certifications)

Meet Referee



How to become an Official

Step 1: 

Attend USA Swimming, Stroke & Turn or 
Administrative Official Clinic hosted by Pacific 
Northwest Swimming (PNS) 

https://www.teamunify.com/team/pnws2/page/officials/clinics

● Find a time that works in your schedule
● Register online for your preferred clinic
● Pay Clinic fee
● Attend Clinic
● Follow the Clinicians instructions

https://www.teamunify.com/team/pnws2/page/officials/clinics

Step 2: 

Pass the USA Swimming Stroke & Turn or 
Administrative Official Open Book Test 

https://university.usaswimming.org/landing

● Login / Create USA Swimming account
○ If you have already registered your swimmer, login to your 

Wave associated USA Swimming parent account before 
taking the test. 

○ If you don’t have a Wave associated USA Swimming 
parent account, click on this link to begin the process of 
setting up a Wave associated USA Swimming Parent 
Account for the ‘23-’24 season.

○ https://omr.usaswimming.org/omr/welcome/D1D04E86A5
B16C 

● Take and Pass the USA Swimming Certification Test (within 3 
months of Clinic)

● Go to USA Swimming Online Tests, 
○ Click on “Officials”
○ Click on “Certification Tests”
○ Scroll to the correct test and click on it.

https://www.teamunify.com/team/pnws2/page/officials/clinics
https://www.teamunify.com/team/pnws2/page/officials/clinics
https://www.usaswimming.org/officials/popular-resources/online-testing
https://hub.usaswimming.org/landing
https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C
https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C
https://university.usaswimming.org/landing


How to become an Official

Step 3:

Become an Novice / Apprentice Official

Notify Wave that you’ve become a Novice 
Official

● Send your test results to your PNS Clinician
● They will provide you with instructions on how to gain 60 day free 

PNS Apprentice / Novice status
● You will get 60 days as an Apprentice to “Try Out” Officiating. After 

60 days, you will have to register with USA Swimming to continue.
● Notify the Wave Official Chair, officials@waveaquatics.org of 

becoming a Novice

Step 4:

Complete your Novice work

● “Official Novice Record”
● https://www.teamunify.com/pnws2/UserFiles/File/Officia

ls/novice-record_044327.pdf

● Send an email to Meet Referee to work as a Novice.
● Complete at least four (4) “Novice” sessions.
● Learn directly from seasoned Officials
● Print the “Official Novice Record” and gather feedback from 

Mentors and Referees
● When you are proficient...

○ For Stroke & Turn, Referee will note “Ready for 
Certification”, 

○ For AO, Referee will note “Ready for Observation”
○ For AO, arrange observation novice session.

● Mail / E-mail a copy of completed Novice Log to your Clinician 
(within 180 days of clinic)

● Clinician will send you an email confirming your certification 
completion that you can take to meets until the USA Swimming 
system catches up to show you fully certified.

mailto:officials@waveaquatics.org
https://www.teamunify.com/pnws2/UserFiles/File/Officials/novice-record_044327.pdf
https://www.teamunify.com/pnws2/UserFiles/File/Officials/novice-record_044327.pdf


Apprentice/Novice Related Timeline
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Become Apprentice / 
Novice

Novice Sessions

60 days

180 days

Complete your Novice Sessions (four [4] minimum for stroke & turn) within 180 
days of the original clinic. If not, you will need to retake the clinic.

PNS Apprentice / Novice
(Free Temp. USA Swimming 
Membership)

Pass USA Swimming 
Officials Test

After Apprentice / Novice Official 
Status Expires, (60 days) you must 
become a full USA Swimming 
Member to Continue Apprentice / 
Novice Work

Complete your USA Swimming 
Officials Certification Test.  If not, you 
will need to retake the clinic.

Pass Test

90 days

Apprentice/Novice Official



How to become an Official

Step 5a: 

Become USA Swimming 
Member:

Join USA Swimming as a 
non-athlete member. 

https://www.teamunify.com/team/p
nws2/page/officials/usa-registratio
n

● Follow the USA Swimming Membership Registration process to become a 
“non-athlete member”

○ If you have already registered your swimmer, login to your Wave 
associated USA Swimming parent account. 

○ If you don’t have a Wave associated USA Swimming parent account, 
click on this link to begin the process of setting up a Wave associated 
USA Swimming parent account for the ‘23-’24 season.

○ https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C
● Pay USA Swimming non-athlete member fee 

Step 5b: 
Complete Background 
Check

● Complete USA Swimming background check and pay for processing

https://www.usaswimming.org/safe-sport/complete-a-background-check

Step 5c: 
Complete Additional 
Training

1. Complete USA Swimming Athlete Protection Training

https://www.usaswimming.org/resource-center/athlete-protection-training

2. Complete Concussion Protocol Training

https://www.usaswimming.org/officials/concussion-protocol-training

https://www.teamunify.com/team/pnws2/page/officials/usa-registration
https://www.teamunify.com/team/pnws2/page/officials/usa-registration
https://www.teamunify.com/team/pnws2/page/officials/usa-registration
https://www.teamunify.com/team/pnws2/page/officials/usa-registration
https://hub.usaswimming.org/landing
https://hub.usaswimming.org/landing
https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C
https://www.usaswimming.org/safe-sport/complete-a-background-check
https://www.usaswimming.org/resource-center/athlete-protection-training
https://www.usaswimming.org/officials/concussion-protocol-training


How to become an Official

Step 6: Create a Certification Card

● Go to USA Swimming, login to your account.
● Print it out our USA Swimming Membership Card 

(reduce size to about business card size)
● Take it with you to EVERY meet.
● For Stroke & Turn: Wear it attached to your waist

https://hub.usaswimming.org/landing

● ALSO - Print out you LSC Certifications and bring to 
every meet.

https://member.usaswimming.org/ots/official/lsccertifications

Step 7: Order a Name Tag

● Order a PNS Name Tag 
● Wear your Name Tag to Meets

https://www.hastyawards.com/catalog/Nametags/136/product/Pacific%20Northwes
t%20Swimming%20Nametag/431/?_ga=2.91245146.1123239137.1663005820-11
78540350.1635270747

Photo Credit: https://www.teamunify.com/team/szfllsc/page/officials/officials-news

https://hub.usaswimming.org/landing
https://hub.usaswimming.org/landing/official
https://hub.usaswimming.org/landing
https://member.usaswimming.org/ots/official/lsccertifications
https://www.hastyawards.com/catalog/Nametags/136/product/Pacific%20Northwest%20Swimming%20Nametag/431/?_ga=2.91245146.1123239137.1663005820-1178540350.1635270747
https://www.hastyawards.com/catalog/Nametags/136/product/Pacific%20Northwest%20Swimming%20Nametag/431/?_ga=2.91245146.1123239137.1663005820-1178540350.1635270747
https://www.hastyawards.com/catalog/Nametags/136/product/Pacific%20Northwest%20Swimming%20Nametag/431/?_ga=2.91245146.1123239137.1663005820-1178540350.1635270747


Notify Wave that Your Are Certified

Please email the following screen captures to Guy & Mike at officials@waveaquatics.org so we can add you to the Wave’s Officials 
roster and be put on the email notifications that are specific to only Wave officials.

(you need to log into your USA Swimming account first)

Your USA Swimming Official Member card - 
     https://hub.usaswimming.org/landing/official 

Your USA Swimming LSC Certifications - 
     https://member.usaswimming.org/ots/official/lsccertifications 

https://hub.usaswimming.org/landing/official
https://member.usaswimming.org/ots/official/lsccertifications


Request Reimbursement

Email screenshots of the following to Steven at boosters@waveaquatics.org for 
reimbursement.

1. Screenshot of current USA Swimming Member Card & LSC Certification

2. Screenshots of receipts for …
● USA Swimming Clinic 
● Background Check
● USA Swimming Registration



USA Swimming 
Official Uniform

● Navy blue slacks, shorts or skirts (no 
denim)

● White polo shirt 
○ Wave Provides one Official shirt after 

Certification is attained 
○ You can buy a USA Swimming “Meet 

Official” shirt 
● Rubber‐soled white shoes and white socks
● Certification Card
● Name Tag 

○ Optional, but highly recommended Photo Credit: http://www.easternzoneswimming.org/officials.html

Some championship meets give shirts to officials that 
volunteer for half or more sessions. Read the meet 
announcement for details.

https://www.gomotionapp.com/pnws2/UserFiles/File/O
fficials/Policy/uniform_013604.pdf 

https://www.gomotionapp.com/pnws2/UserFiles/File/Officials/Policy/uniform_013604.pdf
https://www.gomotionapp.com/pnws2/UserFiles/File/Officials/Policy/uniform_013604.pdf


How to Volunteer to Officiate

● Pay attention to upcoming Swim Meets
○ Watch WAVE Emails
○ Monitor the WAVE Events page

■ https://www.teamunify.com/team/wave/page/events#/team-events/upcoming
○ Monitor the PNS Events page for Swim Meets Sponsored by other Swim Clubs

■ https://www.teamunify.com/team/pnws2/page/events#/team-events/upcoming
○ Read the Meet Announcements (see backup slides for how to read Meet announcements)

● A month to a week prior to meet date, send Email to the Meet Referee to volunteer for a 
meet.

○ Meet Referee’s E-Mail is posted on every meet announcement. 
○ Tell the Meet Referee your full name, your USA Swimming ID (14 digit alpha-numeric), what club you are with, 

your level of certification, and what sessions you’re available for.
● For Wave Sponsored meets:

○ At Juanita we cap the number of allowed officials. 
○ First, make sure you have approval from the Meet Referee to Officiate
○ Then sign up on the “OFFICIALS ONLY” Wave Aquatics Job sign up Page

■ https://www.teamunify.com/team/wave/controller/cms/admin/index?team=wave#/calendar-team-events

https://www.teamunify.com/team/wave/page/events#/team-events/upcoming
https://www.teamunify.com/team/pnws2/page/events#/team-events/upcoming
https://www.teamunify.com/team/wave/controller/cms/admin/index?team=wave#/calendar-team-events


Wave Service Hours & PNS Sessions

Wave Service Hours

Official participation counts, regardless of location, 
toward your family’s Wave Aquatic service obligation 
(as long as there is a Wave sign-up).

● Wave Service Hours Policy  

PNS / USA Swim Sessions
Any sessions you officiate, counts toward the 
requirement for the 20 sessions per 2 year period to 
maintain your certification

PNS / USA Swim 

Need Officials at Every Meet
Officials are desperately needed at nearly every 
swim meet throughout PNS. Please volunteer for 
any meet your child attends.

Photo Credit: https://papreplive.com/2020/03/12/piaa-girls-swimming-cullens-three-swims-yield-two-bronzes-on-busy-night/

https://www.teamunify.com/team/wave/page/parent-resources/service-hours-info


How to Maintain Your Stroke & Turn 
Knowledge and Skills
Come prepared for and actively participate in the mandatory Officials meeting 
before every session. Bring a pen for writing.

Re-Read the USA Swimming Stroke and Turn Briefing (Once per Meet)
● https://www.gomotionapp.com/pnws2/UserFiles/Image/QuickUpload/officials-briefing-jan-2023_032798.pdf 

Re-Watch the USA Swimming Stroke and Turn Videos (Once every 3-5 Meets)
● https://www.youtube.com/playlist?list=PLJUznzZd1j8Urx4pxOW9gYFCzrWMb0jgx 

Re-Read the USA Swimming Stroke and Turn Rules (Once every 5-10 Meets)
● Rules 101.2 - 101.7
● https://www.usaswimming.org/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2023-rulebook.pdf

Read USA Swimming Stroke and Turn Situations and Resolutions (Once every 
10-20 Meets)

● https://www.usaswimming.org/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/stroke-and-turn-
situations-and-resolutions-revised-3-20-2018.pdf 

https://www.gomotionapp.com/pnws2/UserFiles/Image/QuickUpload/officials-briefing-jan-2023_032798.pdf
https://www.youtube.com/playlist?list=PLJUznzZd1j8Urx4pxOW9gYFCzrWMb0jgx
https://www.usaswimming.org/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2023-rulebook.pdf
https://www.usaswimming.org/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/stroke-and-turn-situations-and-resolutions-revised-3-20-2018.pdf
https://www.usaswimming.org/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/stroke-and-turn-situations-and-resolutions-revised-3-20-2018.pdf


How to Maintain Your Administrative Official (AO)
Knowledge and Skills
The best way to maintain your knowledge & skills is to just work swim meets.  This 
keeps your knowledge fresh and relevant as you are putting what you know to 
practice.

Plan to arrive 15-30 minutes before other officials, at the posted warmups time or 
a little earlier, as AOs must prepared paperwork for the binders

Review the meet announcement before coming to a meet

Come prepared for and actively participate in the mandatory Officials meeting 
before every session



How to Maintain Your Certification
● Track your work on USA Swimming Official Tracking System (OTS) Page

○ Currently down while in transition to SWIMS 3.0
○ https://member.usaswimming.org/ots/official/meethistory

● Officiating at any PNS / USA Swimming meet qualifies for your work history
● Work a minimum of 20 meet sessions of USA Swimming / Masters, sanctioned, 

approved, or observed in the 24 months prior to your recertification clinic date.
1. Complete online open book test for Recertification

a. Recertification – “Stroke & Turn/Timer”
b. Recertification – “Administrative Official”.

2. Attend a USA Swimming Recertification Clinic.
a. Give your instructor your current USA Swimming OTS log of sessions worked, and 

confirmation of “passed” recertification test.
b. Full Policy here… https://www.teamunify.com/team/pnws2/page/officials/policy 

https://member.usaswimming.org/ots/official/meethistory
https://www.gomotionapp.com/team/pnws2/page/officials/clinics
https://member.usaswimming.org/ots/official/meethistory
https://www.teamunify.com/team/pnws2/page/officials/policy


Key WAVE Contacts

Name Role E-Mail

Chad Winkle Wave Aquatics Executive Director ChadWinkle@WAVEAquatics.org

Steven Blackmon Wave Aquatics Booster President boosters@waveaquatics.org

Guy Duryee Wave Aquatics - Official Liaison officials@waveaquatics.org

Mike Hansen Wave Aquatics - Official Liaison officials@waveaquatics.org



Additional Web Resources

Stroke and Turn Judge

USA Swimming Stroke and Turn Judge Officials 
Training Videos 

USA Swimming Stroke and Turn Situations and 
Resolutions

USA Swimming Stroke and Turn Briefing

The “Professional” Stroke & Turn Official

USA Swimming 2023 Rulebook

Administrative Official

The “Professional” Administrative Official

USA Swimming 2023 Rulebook

Photo Credit: 
https://reachforthewall.org/2016/06/25/get-the-most-out-of-summer-swim-team-for-parents/

https://www.youtube.com/playlist?list=PLJUznzZd1j8Urx4pxOW9gYFCzrWMb0jgx
https://www.youtube.com/playlist?list=PLJUznzZd1j8Urx4pxOW9gYFCzrWMb0jgx
https://www.usaswimming.org/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/stroke-and-turn-situations-and-resolutions-revised-3-20-2018.pdf
https://www.usaswimming.org/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/stroke-and-turn-situations-and-resolutions-revised-3-20-2018.pdf
https://www.gomotionapp.com/pnws2/UserFiles/Image/QuickUpload/officials-briefing-jan-2023_032798.pdf
https://www.usaswimming.org/docs/default-source/officialsdocuments/national-certification-and-evaluation/professional-official/professional-stroke-and-turn-mar2020.pdf
https://www.usaswimming.org/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2023-rulebook.pdf
https://www.usaswimming.org/docs/default-source/officialsdocuments/national-certification-and-evaluation/professional-official/professional-adminstrative-official-mar2020.pdf
https://www.usaswimming.org/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2023-rulebook.pdf


Additional Web Resources

General Resources

PNS Main Officials Page

PNS Clinics

PNS Officials Policy

PNS / USA Swimming Annual Registration

PNS Officials Resources

PNS Name Tag Order

USA Swimming Meet Official Shirts

USA Swimming Background Check

Athlete Protection Training

Concussion Training

PNS Roster of Officials

Photo Credit: 
https://reachforthewall.org/2016/06/25/get-the-most-out-of-summer-swim-team-for-parents/

https://www.teamunify.com/team/pnws2/page/officials
https://www.teamunify.com/team/pnws2/page/officials/clinics
https://www.teamunify.com/team/pnws2/page/officials/policy
https://www.teamunify.com/team/pnws2/page/officials/usa-registration
https://www.teamunify.com/team/pnws2/page/officials/officials-resources
https://www.hastyawards.com/catalog/Nametags/136/product/Pacific%20Northwest%20Swimming%20Nametag/431/?_ga=2.91245146.1123239137.1663005820-1178540350.1635270747
https://www.usaswimmingbrandstore.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FMeet+Officials
https://www.teamunify.com/team/pnws2/page/officials/background-check
https://www.teamunify.com/team/pnws2/page/officials/athlete-protection
https://www.teamunify.com/team/pnws2/page/officials/concussion-training
https://www.teamunify.com/team/pnws2/page/officials/rosters-of-officials


Thanks
For Officiating

Pacific 
Northwest 
Swimming

(PNS)

USA 
Swimming





Backup

Photo Credit: 
https://www.teamunify.com/team/wzcolsc/page/officials-corner/becoming-an-official



How to Read a Meet Announcement

The Meet 
Address

The Meet Sanction 
Number

Dates of 
Meet

Dates of MeetCompetition 
Start Times

Time for Officials 
Meeting

The Swim Team Sponsor



How to Read a Meet Announcement

Meet 
Director

Meet Referee



How to Read a Meet Announcement
Schedule / Order of 
EventsDay of Week

Session Age Group

Event Name Session Age Group

Session Age Group

Session Age Group
Session Age Group

Session Age Group

GenderGender
Event Number



How to Read a Meet Timeline

Session Number

Number of Heats

Event Name

Age Group

Event Start Time

Gender

Event Number

Event Start Time

Session End Time

Session Start Time



Requirements to Become an Official (as of 9/21/23)

“Dry Side” “Wet Side”

https://www.gomotionapp.com/team/pnws2/page/officials/policy

https://www.gomotionapp.com/team/pnws2/page/officials/policy


Wave Aquatics Benefits for Officials

(Upon Completion of USA Swimming Full Certification)

● Reimbursable Costs: (as of 9/21/23)
○ Clinic Fee - $15.00
○ Background Check Fee - $28.00
○ USA Swimming Membership Registration  - $81.00
○ You must provide receipts proving payment
○ To Request Reimbursement…

■ Email screenshots of the following to Steven at boosters@waveaquatics.org for reimbursement.
● Screenshot of current USA Swimming Member Card & LSC Certification

■ Email Screenshots of receipts for …
● USA Swimming Clinic 
● Background Check
● USA Swimming Registration

● Wave Aquatics Officials Polo Shirt
○ Shirt orders are processed twice (2 times) a year. 
○ Please email your size information to Steven at boosters@waveaquatics.org and you will be added to the next shirt order.

● Volunteer Participation at meets with Wave Officials signups counts toward your Wave Service Hour Obligations
● Snack / Drinks

mailto:boosters@waveaquatics.org


How to Take a USA Swimming Certification Test

1. Log into your USA Swimming Account, 
2. Go to this page - https://university.usaswimming.org/landing
3. Under "Welcome to USA Swimming University", click on the "Officials" icon in the list
4. In the next row under the "Officials" icon, click on "Certification Exams"
5. Scroll down to the test you want to take and click on "View Info". 

a. Ex. "Stroke and Turn Certification" 
b. Ex. "Administrative Official Certification"

6. Click on "Start"

https://university.usaswimming.org/landing


How to Add “Apprentice Official” to a USA Swimming “Parent” Account 

● Make sure you are logged OUT of USA Swimming
● Close your web browser
● Open your web browser
● Go to the USA Swimming Registration web page for the Wave Aquatics team (link provided by Erin Dunn at Wave Aquatics) -   

-  <<< for ‘23-’24 season, link is below >>>

https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C

● Login with your USA Swimming Parent account
● Follow the instructions to complete the USA Swimming 2024 registration.

○ USA Swimming 2024 Registration for Returning Swimmers
■ Here is the link for the 2024 USA Swimming registration-

■ https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C
■ Here is the Membership Renewal Guide:

■ https://d1mq96lozckz37.cloudfront.net/users/62ab42522e085d147399bdd3/62ab42542e085d147399bd
dc/articleAttachments/MemberRenewalGuide1693577328077.pdf

● Make sure you have completed USA Swimming 2024 registration for everyone on your USA Swimming account.

Part 1 of 5

https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C
https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C
https://d1mq96lozckz37.cloudfront.net/users/62ab42522e085d147399bdd3/62ab42542e085d147399bddc/articleAttachments/MemberRenewalGuide1693577328077.pdf
https://d1mq96lozckz37.cloudfront.net/users/62ab42522e085d147399bdd3/62ab42542e085d147399bddc/articleAttachments/MemberRenewalGuide1693577328077.pdf


How to Add “Apprentice Official” to a USA Swimming “Parent” Account 

● Log out of USA Swimming
● Go to this web site (link provided by Erin Dunn at Wave Aquatics) -  <<< for ‘23-’24 season, link is below >>>

○ https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C
● Login with your USA Swimming Parent account
● In the "Add New Role to Existing Member" section…

● Click on the Red Button "Add New Role to Existing Member"
○ If this option is not available, please start over.

● In the Popup window, Click on the "SELECT" button next to the Parent account which needs to have "Apprentice Official" added.

Part 2 of 5

https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C


How to Add “Apprentice Official” to a USA Swimming “Parent” Account 

● In the Popup window, Click on the "SELECT" button next to the Parent account which needs to have "Apprentice Official" 
added.

○ If this option is not available, please start over.

● Click on the check box next to "Apprentice Official" and then click on "SAVE".

● Complete any remaining information to complete the "Add New Role to Existing Member" process.
● Log out of USA Swimming

Part 3 of 5



How to Add “Apprentice Official” to a USA Swimming “Parent” Account 

● Go to page - https://hub.usaswimming.org/landing
● Log into your USA Swimming with your Parent account.
● In the main part of the web page by your account avatar, look for the row between your Name, and your "Member ID: [14 digit 

alpha-numeric value]" …

● If it says "Parent" only, go back and try again.
● If it says "Official, Parent", you completed your USA Swimming "Apprentice Official" account setup successfully.
● … Continue on next page 

Part 4 of 5

https://hub.usaswimming.org/landing


How to Add “Apprentice Official” to a USA Swimming “Parent” Account 

● You can also check one other way…
● Go to this page - https://hub.usaswimming.org/landing/official
● You should see an Official Member Card like the one below. (The dates will be different and some will 

be missing). It should say “Apprentice Official”

● Notify your USA Swimming clinician that this step has been completed and ask for guidance on the 
next step.

Part 5 of 5

NOTE: Don't worry if the final step shows "Not in Good Standing" since that is expected for an apprentice / novice at this stage. The red colored bold "Not in Good Standing" message and 
"Incomplete" message is expected while you are doing Apprentice / Novice sessions because USA Swimming doesn't require an Apprentice / Novice …

● To pay for full one year USA Swimming Membership
● To pay for and complete background check, pay for USA swimming full membership, 
● Complete the Athlete Protection Training (APT) 
● Do concussion protocol training …

… untl after you complete all of your Novice sessions and you are recommended for full certification. If you intend to become a certified official, it is fine to fulfill all of those requirements early.

https://hub.usaswimming.org/landing/official


How to Sign Up for Novice Sessions
1. Go to the list of upcoming swim meets - 

1. Either Wave meets - https://www.teamunify.com/team/wave/page/events#/team-events/upcoming
2. Or any PNS meets - https://www.gomotionapp.com/team/pnws2/page/events#/team-events/upcoming

2. Click on the meet that works for your schedule.
3. Click on the "Meet Announcement" PDF file.
4. In the "Meet Announcement" PDF file, scroll down to find the name / email address of the "Meet Referee" 
5. Between a month prior to the meet date and one week prior to the meet date, send an email to the Meet Referee to request to do 

Novice / Apprentice Session(s). 
6. In the email to the Meet Referee provide them with the following details...

1. Your full name (as it appears on your USA Swimming Account)
2. Your USA Swimming ID (14 digit alpha-numeric)
3. What swim team / club you are with
4. What Official Role(s) you are certified for / to work at the meet (Ex. Stroke & Turn, or AO)
5. Let them know you are Novice 
6. What session(s) want to work

7. Wait for the Meet Referee to grant you permission to attend the meet as a Novice
8. Arrive at the swim meet early enough to attend the Officials’ Meeting (Officials’ Meeting is posted on the “Meet Announcement” PDF.
9. The Meet Referee will pair you up with a Mentor and the mentor will teach you how to officiate.

10. At the end of the session your Mentor and the Meet Referee explain the Official Novice Record and will fill out most of it for you. The 
parts they don’t fill out for you, they will explain to you how to fill it out.

https://www.teamunify.com/team/wave/page/events#/team-events/upcoming
https://www.gomotionapp.com/team/pnws2/page/events#/team-events/upcoming


Convert “Apprentice Official” USAS account to “Official”

If you have completed all of your certification requirements, take these steps to convert your USA Swimming 
(USAS) account to “Official” status.

If your 60 day free USA Swimming membership is still active…

1. Log on to your USA Swimming account. 
2. Either…

a. Go to My Account > General Info 
b. On the Info page, click on the button: "Upgrade" 

3. Or ..
a. Go to  https://member.usaswimming.org/member/upgrade 

4. From the list of “Membership(s) Eligible For Upgrade” click on the name of the Official.

5. Click on “Upgrade Selected Memberships” button.
6. Complete the remaining steps.

Part 1 of 2
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Convert “Apprentice Official” USAS account to “Official”

If you have completed all of your certification requirements, take these steps to convert your USA Swimming 
(USAS) account to “Official” status.

If your 60 day free USA Swimming membership has expired…

1. Log out of your USA Swimming account. 
2. Go to the USA Swimming Registration web page for the Wave Aquatics team (link provided by Erin Dunn at Wave Aquatics) -   -  

<<< for ‘23-’24 season, link is below >>>

https://omr.usaswimming.org/omr/welcome/D1D04E86A5B16C

3. Sign in with your USA Swimming account
4. On the “USA Swimming Online Member Registration” page 
5. Scroll down to “Renew Eligible Memberships” section. 

6. Find the Name of the expired account, and under the “Select” column, click on the dark blue box to Renew.
7. Complete the remaining steps.

Part 2 of 2
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How to Check for upcoming Credential Expiration 

1. Log into your USA Swimming Account
2. Go to page - https://hub.usaswimming.org/landing/official

a. Check all of the dates on the card to confirm that none have expired
b. If any are near expiring, take action to renew so you can continue to Officiate. 

3. Go to page - https://member.usaswimming.org/ots/official/lsccertifications
a. Under “Position” find your USA Swimming certification
b. Find your “Effective Date” and add two years to that date. That is the date when the certification for that position will 

expire. 
c. If it is near expiring, take action to renew so you can continue to Officiate. 

i. NOTE: Confusingly, the “Expiration Date” on this page is when your USA Swimming Membership will expire, not 
when your certification for a “Position” will expire.

4. Also check the PNS Roster of Officials
a. Go to page - https://www.gomotionapp.com/team/pnws2/page/officials/rosters-of-officials
b. Click on the latest file [Ex. “Bi-Weekly PNS Officials” (updated mm/dd/yyyy)]
c. Find your name in the sheet and make sure that your certification is up to date in the PNS records.
d. Take action to correct any upcoming expirations.

5. Meet Referees are not permitted to allow Officials with expired credentials to work at USA Swimming 
meets. If you show up with expired credentials, you will not be allowed to work.

https://hub.usaswimming.org/landing/official
https://member.usaswimming.org/ots/official/lsccertifications
https://www.gomotionapp.com/team/pnws2/page/officials/rosters-of-officials


How to Track Your Wave Service (Volunteer) Hours

The only accurate way to see your WAVE volunteer hours is as follows:

1. Log in to your Wave Aquatics account on Team Unifify.
2. Go to My Account under where it says Hello (your name) in the upper right. 
3. On the left side navigation panel, hover over My Account and select Invoices 

& Payments. 
4. Next click on the Service Hours tab. 
5. This tab will always show what jobs were processed and what the system 

shows you worked.


