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Why Become an Official

Front row view of Wave swimmers

Without Officials, Wave swimmers times wouldn’t count

More engaging than waiting in bleachers / car / home

The fulfillment of volunteering = |
o [Easy to get volunteer hours o.oc R
o Many volunteer hours available Photo Gredt: hitps:/westerkansasswimclubwordpress.comofiials/

Learn something new

Help Wave swimmers to progress

Parent officials are very friendly to work with

Allows us to host meets at JAC. Without volunteer officials, we would be forced to travel more and

further away (PNS region from Bellingham to Forks to Chehalis).

It's easy to get started, it doesn’t take long to become qualified, and growth continues throughout

your officiating career

Wave will reimburse you for some certification costs after you are fully certified (keep your receipts)
o Reimbursable Costs: Background Check Fee, USA Swimming Registration

Swim meet hosts provide meal, snacks, and drinks for Officials
Some companies do corporate matching for volunteer hours - Annual Fundraiser




Officiating Options for Beginners

Stroke and Turn Judge Administrative Official

“Wet Side” “Dry Side”

Ensures compliance with rules relating to each Ensures compliance with administrative rules
stroke during the swim, at turns and finishes regarding entries, timing and order of finish

Photo Credit: https://hytek.active.com
/images/screenshots/runmenu.gif

Photo Credit: http://www.mvpdolphins.com/volunteer-opportunities

Photo Credit: https://westernkansasswimclub.wordpress.com/officials/
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Officiating Progression Opportunities
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Photo Credit: https://www.pvswim.org/
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How to Become an Official (High Level)

e Become a USA Swimming Non-Athlete Member

e Take some courses and open book tests

e Gather Uniform for doing your Apprentice sessions

e Once qualified, become an apprentice learn how to be an official at
swim meets from experienced trainers

e Get signed Off

e Gather Uniform & Items for Officiating

e Begin your journey as a fully certified USA Swim Official



Timeline

Sequence of Events

Day Zero (0)

v USA Swimming

:_:
i_'

Stroke & Turn or Admin Official

Foundations of Officiating Course
Position Certification Course

Background Check
Athlete Protection
Training (APT)
Concussion Training

Must complete Certification within one (1)
year from month of Course / Clinic.

If not, you will need to start over.

Apprentice Sessions 1

1 year




How to become a Stroke & Turn Official (ST)

Prerequisite

° Minimum Age 18 (Junior Official Cert. open to 16-17 year olds)
Membership

° Must be a Non-Athlete Member of USA Swimming with Official type Membership
Training / Test

° Complete USA Swimming Foundations of Officiating Course & Test
° Complete USA Swimming Stroke and Turn Certification Course & Test

o Notify the Wave Official Chair, officials@waveaquatics.org that you have started the process
. of becoming an Official.
Education & Apprenticeship
Tr inin . Prerequisites:
a g o USA Swimming Background Check Certification
o USA Swimming Athlete Protection Certification
o USA Swimming Approved Concussion Protocol Certification
° Apprentice a minimum of four (4) Training Sessions total over two (2) different meets with two (2)
different trainers and two (2) different meet referees
° Document each Apprenticeship session on a separate page of the the PNS Stroke & Turn Development
and Certification Form
° Cannot make a disqualification during the apprentice Sessions
Evaluation Criteria:
o Satisfactory Performance
Sign Off

) Send copies of your Development Plan sheets to “officials@pns.org” and a Certifier will be assigned
Eval uat|on & ) . A:pprfentlceshlp signed off by a Certifier
o . Time Limits
Ce rtlflcatlon [ Must complete Certification within one (1) year from month of Clinic
Upon Completion

- MNMav Afficinte in anv QT ralea ot anv Dacifice Nlarthwoact Qwirm meot

Helps / Guides in Backup

USA Swimming Membership

Foundations of Officiating

Stroke & Turn Certification
Course

Background Check
Athlete Protection Training
APT

Concussion Training

Stroke & Turn Development
and Certification Form



mailto:officials@waveaquatics.org
https://officials.pns.org/wp-content/uploads/2025/09/Stroke-Turn-Cert-Dev-Form-09-2025.pdf
https://officials.pns.org/wp-content/uploads/2025/09/Stroke-Turn-Cert-Dev-Form-09-2025.pdf
mailto:officials@pns.org

How to become a Administrative Official (AO)

Prerequisite
° Minimum Age 18

Membership
° Must be a Non-Athlete Member of USA Swimming with Official type Membership

Training / Test
° Complete USA Swimming Foundations of Officiating Course & Test
° Complete USA Swimming Administrative Official Certification Course & Test
o Notify the Wave Official Chair, officials@waveaquatics.org that you have started the process
of becoming an Official.

Education & A ticesh
. . pprenticesnip
Tl'a iniNn g ° Prerequisites:

o USA Swimming Background Check Certification
o USA Swimming Athlete Protection Certification
o USA Swimming Approved Concussion Protocol Certification
° Apprentice as an Administrative Official for at least four (4) Training Sessions over two (2) meets with
with two (2) different trainers and two (2) different meet referees.
° Document each Apprenticeship session on a separate page of the the PNS Admin Official
Development and Certification Form
° Evaluation Criteria:
o Satisfactory Performance

Sign Off
) Send copies of your Development Plan sheets to “officials@pns.org” and a Certifier will be assigned
Eval uation & ] ° A:pprfenticeship signed off by a Certifier
e . Time Limits
Ce rtlflcatlon . Must complete Certification within one (1) year from month of Clinic
Upon Completion
° May officiate in any AO role at any Pacific Northwest Swim meet

Helps / Guides in Backup

USA Swimming Membership

Foundations of Officiating

Administrative Official
Certification Course

Background Check
Athlete Protection Training
APT

Concussion Training

Admin Official Development
and Certification Form



mailto:officials@waveaquatics.org
https://officials.pns.org/wp-content/uploads/2025/09/Admin-Official-Cert-Dev-Form-09-2025.pdf
https://officials.pns.org/wp-content/uploads/2025/09/Admin-Official-Cert-Dev-Form-09-2025.pdf
mailto:officials@pns.org

USA Swimming Official Uniform

e Navy blue slacks, shorts or skirts (no
denim)
e White polo shirt
o Wave Provides one Official shirt
after Certification is attained

(shirt orders placed twice a year)

o You can buy a USA Swimming
“Meet Official” shirt
e Rubber-soled white (closed toe) shoes
and white socks
e Certification Card
e Name Tag
o Optional, but highly recommended

https://officials.pns.org/wp-content/uploads/2024/11/U
niform.pdf

J“ nd“

+ . EASTERN ZONE' -
LONG COURSE AGE GROUP

2014 Eastern Zone Long Course Age Group Championships * /ﬁ% 4

Photo Credit: http://www.easternzoneswimming.org/officials.html

Some championship meets give shirts to officials that
volunteer for half or more sessions. Read the meet
announcement for details.


https://www.usaswimmingbrandstore.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FMeet+Officials
https://www.usaswimmingbrandstore.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FMeet+Officials
https://officials.pns.org/wp-content/uploads/2024/11/Uniform.pdf
https://officials.pns.org/wp-content/uploads/2024/11/Uniform.pdf

How to Sign Up for Apprentice Sessions

aorwN

o

10.
11.

Go to the list of upcoming swim meets -
1. Either Wave meets - https://www.teamunify.com/team/wave/page/events#/team-events/upcoming
2. Or any PNS meets - https://www.gomotionapp.com/team/pnws2/page/events#/team-events/upcoming
Click on the meet that works for your schedule.
Click on the "Meet Announcement" PDF file.
In the "Meet Announcement" PDF file, scroll down to find the name / email address of the "Meet Referee"
Between a month prior to the meet date and one week prior to the meet date, send an email to the Meet Referee to request to do Apprentice
Session(s).
In the email to the Meet Referee provide them with the following details...

1. Your full name (as it appears on your USA Swimming Account)

2. What swim team / club you are with

3. What Official Role(s) you are are looking for apprentice for at the meet (Ex. Stroke & Turn, or AO)
4. Let them know you are Apprentice

5. What session(s) want to work
Wait for the Meet Referee to grant you permission to attend the meet as a Apprentice (Meet Referee must have enough trainers to accept
apprentices)
Print out a fresh copy of the Apprentice Development and Certification Form form for your position prior to the meet.
1. Either — Stroke & Turn Development and Certification Form
2. OR — Admin Official Development and Certification Form
Arrive at the swim meet early enough to attend the Officials’ Meeting (Officials’ Meeting is posted on the “Meet Announcement” PDF.)
The Meet Referee will pair you up with a trainer and they will teach you how to officiate.
At the end of the session your trainer and the Meet Referee explain the Official Apprentice Development and Certification Form and will fill out most
of it for you. The parts they don’t fill out for you, they will explain to you how to fill it out.



https://www.teamunify.com/team/wave/page/events#/team-events/upcoming
https://www.gomotionapp.com/team/pnws2/page/events#/team-events/upcoming
https://officials.pns.org/wp-content/uploads/2025/09/Stroke-Turn-Cert-Dev-Form-09-2025.pdf
https://officials.pns.org/wp-content/uploads/2025/09/Admin-Official-Cert-Dev-Form-09-2025.pdf

Development Plan

Print out one (1) copy for each apprentice session.
Bring it with you to your apprentice session.

Review the development plan prior to the session.
Ask questions of the Trainer.

Show / Tell the trainer your level of understanding of

Stroke & Turn

Stroke and Tur - Development and Certification Form

Admin. Official

the rules and guidelines .

Work with the Trainer to fill out the Development = —

Plan at the end of the session.

Meets

v o

Devebment]

[p—

Have the Trainer and Meet Referee sign off.
Once all training sessions are complete, the

ooooo

ooooo

Apprentice should send a copy (clear photo screen
shot OK) of ALL completed Development Forms to

oooboo

ooo

the PNS Officials Chair “officials@pns.org”.
The PNS Officials Chair will assign the Apprentice

Stroke & Turn Development and

to a Certifier to complete the Certification process. Certification Form
(as of Sep.'25)

Admin Official Development and

Certification Form
(as of Sep.25)



https://officials.pns.org/wp-content/uploads/2025/09/Admin-Official-Cert-Dev-Form-09-2025.pdf
https://officials.pns.org/wp-content/uploads/2025/09/Admin-Official-Cert-Dev-Form-09-2025.pdf
https://officials.pns.org/wp-content/uploads/2025/09/Stroke-Turn-Cert-Dev-Form-09-2025.pdf
https://officials.pns.org/wp-content/uploads/2025/09/Stroke-Turn-Cert-Dev-Form-09-2025.pdf

Notify Wave that Your Are Certified

Please email the following screen captures to Guy & Mike at officials@waveaquatics.org so we can add you to the Wave’s Officials
roster and be put on the email notifications that are specific to only Wave officials.

(you need to log into your USA Swimming account first)

Your USA Swimming Official Member card -
https://hub.usaswimming.org/landing/official

< USA Swim Official Name Here >
Member ID: ABCD1234567890
Official @
LSC and Club: PN - WAVE

In Good Standing Until: 08/31/2024
Expiration Date: 12/31/2024

Your USA Swimming LSC Certifications -

Background Check: 08/31/2024
Athlete Protection Training: 09/02/2024
Concussion Protocol Training: 01/01/3000

of USA Swimming, I hereby agree to abide by
and Code of Conduct of USA Swimming

, regulations,

Go to:
https://hub.usaswimming.org/landing/official
From here click on “Officials” in the menu bar,
And from the drop-down, click on “My Official History”
(login required)

My Official History

Official Name: < USA Swim Official Name Here > Email Address: < USA Swim Official E-Mail Address Here

Member ID: ABCD1234567890 Role: Official

LSC Certifications

Total Sessions Worked in Sanctioned Meet Regardless of Certification: 253 Show AllLSC Centfication History? [
POSITION SESSIONS WORKED CERTIFICATION LEVEL EFFECTIVE DATE EXPIRATION DATE

Starter - SR ] LSC Certified 11/20/2022 12/31/2026

Stroke & Turn - ST 1] LSC Certified 11/22/2018 12/31/2026

Administrative Official - AO ° LSC Certified 073072023 12/31/2026

Deck Referee - DR 16 LSC Apprentice 09262023 o07/31/2024

Deck Referee - DR 0 LSC Centified 03/23/2024 12/31/2026


https://hub.usaswimming.org/landing/official
https://hub.usaswimming.org/landing/official

Request Reimbursement

After you are fully certified with USA Swimming & PNS...

Email screenshots of the following to the Kim Dang <kimdang@waveaquatics.org> and
CC: <officials@waveaquatics.org> for reimbursement.

1. Screenshot of current USA Swimming Member Card & LSC Certification

My Official History

< USA Swim Official Name Here >
Member ID: ABCDIZ34567890

Background Check:
Athlete Protection Training:
Concussion Protocol Training:

imming, I hereby og
and Code of Conductof USA Swimming

2. Screenshots of receipts for ...
e  Background Check
e USA Swimming Registration


mailto:kimdang@waveaquatics.org
mailto:officials@waveaquatics.org

Prepare to Officiate

e Go to USA Swimming, login to your account.
e  Print out your USA Swimming Membership Card

(reduce size to about business card size)
https://hub.usaswimming.org/landing/official

e  Print out your LSC Certifications and bring to every
meet.

Print your Certification Cards

From the page above, click on “Officials” in the menu bar, and
click on “My Official History” (login required)

e Take them with you to EVERY meet.

e For Stroke & Turn: Wear it attached to your waist

e Order a PNS Name Tag

o  Choose “Engraving” option

Order a Name Tag https://www.hastyawards.com/catalog/Nametags/136/product/Pacific%20Northwest%20Swimming%20Na
metaqg/431/? ga=2.91245146.1123239137.1663005820-1178540350.1635270747

e  Wear your Name Tag to Meets

Photo Credit: https://www.teamunify.com/team/szfllsc/page/officials/officials-news



https://hub.usaswimming.org/landing
https://hub.usaswimming.org/landing/official
https://www.hastyawards.com/catalog/Nametags/136/product/Pacific%20Northwest%20Swimming%20Nametag/431/?_ga=2.91245146.1123239137.1663005820-1178540350.1635270747
https://www.hastyawards.com/catalog/Nametags/136/product/Pacific%20Northwest%20Swimming%20Nametag/431/?_ga=2.91245146.1123239137.1663005820-1178540350.1635270747

How to Sign up to Volunteer to Officiate

e Pay attention to upcoming Swim Meets
o  Watch WAVE Emails
o  Monitor the WAVE Events page
[ ] https://www.teamunify.com/team/wave/page/events#/team-events/upcoming

o  Monitor the PNS Events page for Swim Meets Sponsored by other Swim Clubs
(] https://www.teamunify.com/team/pnws2/page/events#/team-events/upcoming

o Read the Meet Announcements (see backup slides for how to read Meet announcements)
e A month to a week prior to meet date, send Email to the Meet Referee to volunteer for a
meet.
o Meet Referee’s E-Mail is posted on every meet announcement.
o Tell the Meet Referee your full name, what club you are with, your highest level of certification, and what
session(s) you’re available for, if you are an apprentice, be sure to specify that.
e For Wave Sponsored meets:
o At Juanita we cap the number of allowed officials.

o  First, make sure you have approval from the Meet Referee to Officiate (usually via email, or online sign-up)
o  Then sign up on the “OFFICIALS ONLY” Wave Aquatics Job sign up Page



https://www.teamunify.com/team/wave/page/events#/team-events/upcoming
https://www.teamunify.com/team/pnws2/page/events#/team-events/upcoming

Wave Service Hours & PNS Sessions

Wave Service Hours PNS / USA Swim Sessions
Official participation counts, regardless of location, Any sessions you officiate, counts toward the
toward your family’s Wave Aquatic service obligation requirement for the 8 sessions per 3 year period to

(as long as there is a Wave sign-up). maintain your certification

° Wave Service Hours Policy

PNS / USA Swim
Need Officials at Every Meet

Officials are desperately needed at nearly every
swim meet throughout PNS. Please volunteer for
any meet your child attends.

Photo Credit: https://papreplive.com/2020/03/12/piaa-girls-swimming-cullens-three-swims-yield-two-bronzes-on-busy-night/



https://www.teamunify.com/team/wave/page/parent-resources/service-hours-info

Key WAVE Contacts

Name Role E-Mail
Chad Winkle Wave Aquatics Head Coach ChadWinkle@WAVEAquatics.org
Guy Duryee Wave Aquatics - Official Liaison officials@waveaquatics.org

Mike Hansen Wave Aquatics - Official Liaison officials@waveaquatics.org




Additional Web Resources

Stroke and Turn Judge Administrative Official

USA Swimming Stroke and Turn Judge Officials The “Professional” Administrative Official
Training Videos

USA Swimming 2025 Rulebook

USA Swimming Stroke and Turn Situations and
Resolutions

USA Swimming Stroke and Turn Briefing

The “Professional”’ Stroke & Turn Official

USA Swimming 2025 Rulebook

Photo Credit:
https://reachforthewall.org/2016/06/25/get-the-most-out-of-summer-swim-team-for-parents/



https://www.youtube.com/playlist?list=PLJUznzZd1j8Urx4pxOW9gYFCzrWMb0jgx
https://www.youtube.com/playlist?list=PLJUznzZd1j8Urx4pxOW9gYFCzrWMb0jgx
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/situations-and-resolutions-stroke-and-turn.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/situations-and-resolutions-stroke-and-turn.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/clinic-resources/officials-briefing.pdf
https://www.usaswimming.org/docs/default-source/officialsdocuments/national-certification-and-evaluation/professional-official/professional-stroke-and-turn-mar2020.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf
https://www.usaswimming.org/docs/default-source/officialsdocuments/national-certification-and-evaluation/professional-official/professional-adminstrative-official-mar2020.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf

Additional Web Resources

General Resources

PNS Main Officials Page

PNS Clinics

PNS Officials Policy

PNS / USA Swimming Annual Registration

PNS Officials Resources

PNS Training Material

Photo Credit:
https://reachforthewall.org/2016/06/25/get-the-most-out-of-summer-swim-team-for-parents/

PNS Name Tag Order

USA Swimming Meet Official Shirts

USA Swimming Background Check

Athlete Protection Training

Concussion Training

PNS Roster of Officials



https://officials.pns.org/
https://officials.pns.org/getting-started/clinics/
https://officials.pns.org/resources/policy/
https://officials.pns.org/2024/10/01/how-do-i-register-with-usa-swimming/
https://officials.pns.org/resources/
https://officials.pns.org/getting-started/training-material/
https://www.hastyawards.com/catalog/Nametags/136/product/Pacific%20Northwest%20Swimming%20Nametag/431/?_ga=2.91245146.1123239137.1663005820-1178540350.1635270747
https://www.usaswimmingbrandstore.com/products?s%5Bf%5D%5Bc%5D%5B%5D=%2FMeet+Officials
https://officials.pns.org/home/rosters/

Thanks
For Officiating

Send emails to officials@waveaguatics.org

Pacific v
Northwest PACIFIC USA
Swimming NORTHYEST Swimming
(PNS) :



mailto:officials@waveaquatics.org




Photo Credit:
https://www.teamunify.com/team/wzcolsc/page/officials-corner/becoming-an-official



Wave Aquatics Benefits for Officials

(Upon Completion of USA Swimming Full Certification)

e Reimbursable Costs: (as of 9/21/24)
o  Background Check Fee - $38.00
o  USA Swimming Membership Registration - $81.00
o  You must provide receipts proving payment
o  To Request Reimbursement...
m  Email screenshots of the following to Kim Dang <kimdang@waveaquatics.org> for reimbursement.
e  Screenshot of current USA Swimming Member Card & LSC Certification
m  Email Screenshots of receipts for ...
e  USA Swimming Clinic
e  Background Check
e  USA Swimming Registration
e  Wave Aquatics Officials Polo Shirt
o  Shirt orders are processed twice (2 times) a year.
o Please email your shirt size information to Erin Dunn <erindunn@waveaquatics.org> and you will be added to the next
shirt order.
e  \olunteer Participation at meets with Wave Officials signups counts toward your Wave Service Hour Obligations
e  Snack / Drinks



mailto:kimdang@waveaquatics.org
mailto:erindunn@waveaquatics.org

USA Swimming Membership (1)

Step 1 - USA Swimming (Parent) Account

e If you haven'’t set up a parent / non-athlete USA Swimming
account yet, follow this guide to set up your account for the first

time.
e How to Create a Parent Account
o https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/swims-documents/memb

ers/how-do-i-create-a-parent-account.pdf

o Don’t putin any athlete information in this step, this account
is only for the parent / non-athlete.

(If you already have an account, skip to step 2).

How do | create a parent ("main") user account?
Parent Account Information:

« Parents need to create their own "parent” (i.e. "main") account where
they can add their children.

« A parent/main account is required BEFORE children are registered. It
does not matter whether the parent is an Athlete, Official, or neither one.
Parents MUST have a parent account before they can register their
children.

« A parent account is not a membership. It is a SWIMS login.

« The parent account exists so that parents can manage their children's
information, registrations, and renewals.

« The parent account creation process does not include club registration
links.

« Children under 16 cannot register for themselves. Parents will log into
their parent accounts to register their children.

To create your parent account, first navigate to hub.usaswimming.org and
click 'Create a Login' in the bottom right corner.

Login
Please login with your username and password.
Username

Helloworld

Password

[ FORGOT USERNAME l [ FORGOT PASSWORD ll CREATE A LOGIN I



https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/swims-documents/members/how-do-i-create-a-parent-account.pdf?sfvrsn=48c0632_2
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/swims-documents/members/how-do-i-create-a-parent-account.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/swims-documents/members/how-do-i-create-a-parent-account.pdf

USA Swimming Membership (2)

Step 2 - Begin USA Swimming Membership Process

Get current year’s annual Wave Aquatics unique USA Swimming
Online Member Registration (OMR) Registration hyperlink from

Wave Aquatics coach or registrar.
o  The Wave Aquatics OMR hyperlink

o https://omr.usaswimming.org/omr/welcome/BCB34D72A9A7FC
If you are currently logged into USA Swimming, log out

Click on the Team OMR link that Wave provided.

O https://omr.usaswimming.org/omr/welcome/BCB34D72A9A7FC
You will be directed to a “USA Swimming Online Member
Registration” page.
Click on the LOGIN button
On the login page, login with your USA Swimming Parent /
Non-Athlete account

E% EVENTS&TICKETS  FIND ASWIM TEAM & LESSONS ~ SWIM SHOP & Login
* P 5
Education Help

USA Swimming Online Member Registration

Welcome
You are currently not logged in to the USA Swimming site. Click the 'Login’ button below to be redirected to a screen that will allow you to login or create a login. After you
have logged in, you will be redirected back to this page and allowed to continue the Online Member Registration process.

LOGIN

2 Login

Login
Please login with your username and password.
Username Unlock 1Password
| Yo}
Password
E3
LOGIN

[ FORGOT USERNAME [ FORGOT PASSWORD CREATE A LOGIN



https://omr.usaswimming.org/omr/welcome/BCB34D72A9A7FC
https://omr.usaswimming.org/omr/welcome/BCB34D72A9A7FC

USA Swimming Membership (3)

Step 3 -

e Find “Create New Memberships” section.

e Click the "Register New Member" link,
o  (do not click "Add Family Member")

e You will be redirected to a new page “Who is the
membership for?”

e Choose "I Am Registering Myself"

B% EVENTS&TICKETS  FINDASWIM TEAM & LESSONS  SWIMSHOP  Welcome PNS TestAccount W ¥ Settings & Logout
* P 5 £
Members Education Competition Help

USA Swimming Online Member Registration

Welcome

Create New Memberships

USA Swimming Online Member Registration

Whois the membership for?




USA Swimming Membership (4)

Step 4 - Fill in your personal information (not your child athlete)

USA Swimming Online Member Registration

Bm EVENTSATICKETS  FINDASWIM TEAM &LESSONS  SWIM SHOP  Welcome PNS TestAccount ¥ 43 Settngs
v A o
Members Education Competition Help

Fill in the “About Member” info, then “Member / Emergency

Contact” info e
For “Membership” type, choose “Official”
o Do NOT choose “Apprentice Official” because PNS requires |- ceem | o =
full “Official” membership prior to beginning apprentice - }m; = i
sessions el —_— =
Fill in the “Ethnicity”, then “Gender” e

On the Membership Summary page, make sure that the everything

USA Swimming Online Member Registration

§id Members Education Competition Help

is correct and that the “Membership” type is “Official —
Checkout

/ About Member

Pay for the registration

/ Membership

v Ethnicity

 Gender

* Member Summary
Member Contact (4




Foundations of Officiating Course

Here are details on how to take the Foundations of Officiating Course and Test

Roles: Ofcial, Parent

1. Go to the USA Swimming University page... https://university.usaswimming.org/landing 6 0
Log In with your USA Swimming credentials "
a. If you don’t have USA Swimming account yet, register for a new account by
clicking on “Login”, then click on “CREATE A LOGIN".

OPEN WATER
13

3. Once Logged in to USA Swimming, you will be redirected back to the USA Swimming
University page ...
4. Click on "Officials"
5. Click on "Certification"
6.  Under "Foundations of Officiating”, click on “VIEW INFO” I
7. To Register / Enroll and begin the content, click on “START” A{*m ——
8.  You will be redirected to the "Foundations of Officiating" page S o
9. Complete all course content
10. Proceed to the included Open Book Test (Passing is 80% or greater)
11. Once you are done with the test you must continue through a few extra screens after the e erermere

test before you will get full credit for completing the course...
a. NPS Survey
b. Reflection Survey
c. Course Wrap Up

FOUNDATIONS
OF
OFFICIATING



https://university.usaswimming.org/landing

Stroke and Turn Certification Course

Here are details on how to take the Stroke and Turn Certification Course and Test

N —

N

1.

12.

COXNIO AW

Go to the USA Swimming University page... https://university.usaswimming.org/landing
Log In with your USA Swimming credentials
a. If you don’t have USA Swimming account yet, register for a new account by clicking on “Login”,
then click on “CREATE A LOGIN”.
Once Logged in to USA Swimming, you will be redirected back to the USA Swimming University page ...
Click on "Officials"
Click on "Certification”
Under "Stroke and Turn Certification Course", click on “VIEW INFO”
To Register / Enroll and begin the content, click on “START”
You will be redirected to the "Stroke and Turn Certification Course" page
Complete all course content
Proceed to the included Open Book Test (Passing is 80% or greater)
a. Helpful Content for Open Book Test
i 2025 USA Swimming Rules and Regulations
. https://websitedevsa.blob.core windows.net/sitefinity/docs/default-source/governance/governance-lsc-webs
ite/rules_policies/rulebooks/2025-rulebook.pdf
ii. Stroke and Turn Situations and Resolutions

. https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-train
ing-resources/situations-and-resolutions/situations-and-resolutions-stroke-and-turn.pdf
Once you are done with the test you must continue through a few extra screens after the test before you will

get full credit for completing the course...

a. NPS Survey

b. Reflection Survey

c. Course Wrap Up
The course also recommends downloading this support document... "STEPS TO BECOME A STROKE AND
TURN JUDGE.PDF" for additional support.

)
N R



https://university.usaswimming.org/landing
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/situations-and-resolutions-stroke-and-turn.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/situations-and-resolutions-stroke-and-turn.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/situations-and-resolutions-stroke-and-turn.pdf

Admin. Official (AO) Certification Course

Here are details on how to take the Administrative Official (AO) Certification Course and Test

N —

N

1.

COXNIO AW

Go to the USA Swimming University page... https://university.usaswimming.org/landing
Log In with your USA Swimming credentials
a. If you don’t have USA Swimming account yet, register for a new account by clicking on “Login”,
then click on “CREATE A LOGIN”.
Once Logged in to USA Swimming, you will be redirected back to the USA Swimming University page ...
Click on "Officials"
Click on "Certification”
Under "Administrative Official Certification Course", click on “VIEW INFO”
To Register / Enroll and begin the content, click on “START”
You will be redirected to the "Administrative Official Certification Course" page
Complete all course content
Proceed to the included Open Book Test (Passing is 80% or greater)
a. Helpful Content for Open Book Test
i 2025 USA Swimming Rules and Regulations
. https://websitedevsa.blob.core windows.net/sitefinity/docs/default-source/governance/governance-lsc-webs
ite/rules_policies/rulebooks/2025-rulebook.pdf
Once you are done with the test you must continue through a few extra screens after the test before you will

get full credit for completing the course...
a. NPS Survey
b. Reflection Survey
c. Course Wrap Up

Duration 90 minutes

Is this course part  Officials
of a series or

certification? If so,

which one?


https://university.usaswimming.org/landing
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf

Other Mandatory Items / Training

Here are details on other Mandatory Training s o
BACKGROUND CHECK PROGRAM

USA Swimming Background Check

----- 1 .
° Go to the USA Swimming background check page...

o .https://www.uselaswimminq.orq/.safe-sportlcomplete-a-bacquound-check M PLETE VU BiCKaroURD
° Log In with your USA Swimming credentials . CHECK
° Fill out all details and submit background check

ATHLETE PROTECTION TRAINING

Athlete Protection Training (APT)

=
° Go to the USA Swimming Athlete Protection Training (APT) page... s )
o https://www.usaswimming.org/resource-center/athlete-protection-training & -
° Log In with your USA Swimming credentials

° Complete the Athlete Protection Training (APT)

'g% START YOUR TRAINING

Concussion Protocol Training

CONCUSSION PROTOCOL TRAINING

° Go to the USA Swimming Concussion Protocol Training page...

o https://www.usaswimming.org/officials/concussion-protocol-training o o
° Log In with your USA Swimming credentials = .
° Complete the Concussion Protocol Training

° Send Email to office@pns.org when complete to have your USA Swimming Officials

REQURNENTS



https://www.usaswimming.org/safe-sport/complete-a-background-check
https://www.usaswimming.org/resource-center/athlete-protection-training
https://www.usaswimming.org/officials/concussion-protocol-training
mailto:office@pns.org

USA Swimming Official Membership Card

Your USA Swimming Official Member card -
https://hub.usaswimming.org/landing/official

< USA Swim Official Name Here >

% Member ID: ABCD1234567890
. Official @

LSC and Club: PN - WAVE
In Good Standing Until: 08/31/2024
Expiration Date: 12/31/2024

*

Background Check: 08/31/2024
Athlete Protection Training: 09/02/2024
Concussion Protocol Training: 01/01/3000

By becoming a member of USA Swimming, | hereby agree to abide by the rules, regulations,
and Code of Conduct of USA Swimming



https://hub.usaswimming.org/landing/official

LSC Certifications Card

Go to: https://hub.usaswimming.org/landing/official
From here, Click on “Officials” in the menu bair,

And from the drop-down, click on “My Official History”
(login required)

My Official History

Officiat Name: < USA Swim Official Name Here >
Member ID: ABCD1234567890

LSC Certifications Natl Cert History

LSC Certifications

Total Sessions Worked in Sanctioned Meet Regardless of Certification: 253

SESSIONS WORKED
Starter - SR 0
Stroke & Turn - ST 0
Administrative Official - AO 0
Deck Referee - DR 16
Deck Referee - DR 0

Email Address: < USA Swim Official E-Mail Address Here >

Role: Official

Meet History

CERTIFICATION LEVEL

LSC Certified
LSC Certified
LSC Certified
LSC Apprentice

LSC Certified

Evaluations

Official Reports

Show All LSC Certification History?

EFFECTIVE DATE
11/20/2022
11/22/2018
07/30/2023
05/26/2023

03/23/2024

EXPIRATION DATE
12/31/2026
12/31/2026
12/31/2026
07/31/2024

12/31/2026

No


https://hub.usaswimming.org/landing/official

How to Maintain Your Stroke & Turn
Knowledge and Skills

Come prepared for and actively participate in the mandatory Officials meeting
before every session. Bring a pen for writing.

Re-Read the USA Swimming Stroke and Turn Briefing (Once per Meet)

° https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/clinic-resources/officials-briefing.pdf

Re-Watch the USA Swimming Stroke and Turn Videos (Once every 3-5 Meets)

° https://www.youtube.com/playlist?list=PL JUznzZd1j8Urx4pxOW9gYF CzrWWMb0jax

Re-Read the USA Swimming Stroke and Turn Rules (Once every 5-10 Meets)
e Rules 101.2-101.7, and 102.21

° https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025
-rulebook.pdf

Read USA Swimming Stroke and Turn Situations and Resolutions (Once every
10-20 Meets)

° https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolu
tions/situations-and-resolutions-stroke-and-turn.pdf



https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/clinic-resources/officials-briefing.pdf
https://www.youtube.com/playlist?list=PLJUznzZd1j8Urx4pxOW9gYFCzrWMb0jgx
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/governance/governance-lsc-website/rules_policies/rulebooks/2025-rulebook.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/situations-and-resolutions-stroke-and-turn.pdf
https://websitedevsa.blob.core.windows.net/sitefinity/docs/default-source/officialsdocuments/officials-training-resources/situations-and-resolutions/situations-and-resolutions-stroke-and-turn.pdf

How to Maintain Your Administrative Official (AO)
Knowledge and Skills

The best way to maintain your knowledge & skKills is to regularly work swim meets.
This keeps your knowledge fresh and relevant as you are putting what you know
to practice.

Plan to arrive 15-30 minutes before other officials, at the posted warmups time or
a little earlier, as AOs must prepared paperwork for the binders

Review the entire meet announcement before coming to a meet

Come prepared for and actively participate in the mandatory Officials meeting
before every session




How to Maintain Your Certification

Track your work on USA Swimming Official Tracking System (OTS) Page

o Go to:
o https://hub.usaswimming.ora/landing/official
o  Login

o  Click on “Officials” in the menu bar, and from the drop-down, click on “My Official History” to see your LSC Certifications
o  On the “My Official History”, page click on the “Meet History” button to see your work / session history.

Officiating at any PNS / USA Swimming meet qualifies for your work history
Work a minimum of eight (8) meet sessions of USA Swimming in three (3)
years.

Recertification:

1. Stroke & Turn

a. Re-Take the USA Swimming “Stroke and Turn Certification Course”

2. Admin Official (AO)

a. Re-Take the USA Swimming “Administrative Official Certification Course”


https://hub.usaswimming.org/landing/official

Recertification (every 3 years)

Stroke & Turn
Recertification

Sessions
e  Worked a minimum of eight (8) Qualified Recertification
Sessions, within a three (3) year period, at a minimum of
two (2) different meets in Stroke & Turn or higher capacity.

Training / Test
° Re-Take the USA Swimming “Stroke and Turn Certification
Course”

Evaluation Criteria
° Satisfactory Performance

Administrative Official
Recertification

Sessions
e  Worked at least eight (8) Qualified Recertification Sessions,
within a three (3) year period, as an AO, orin a role
identified under 102.14.1A-D.

Training / Test
° Re-Take the USA Swimming “Administrative Official
Certification Course”

Evaluation Criteria
e  Satisfactory Performance



How to Check for upcoming Credential Expiration

—

Log into your USA Swimming Account

Go to page - https://hub.usaswimming.org/landing/official
a. Check all of the dates on the card to confirm that none have expired
b. If any are near expiring, take action to renew so you can continue to Officiate.
From page - https://hub.usaswimming.org/landing/official
a. Login.
b.  Then click on “Officials” in the menu bar
c. From the drop-down, click on “My Official History” to see your LSC Certifications
i.  Under “Position” find your USA Swimming certification
ii. Find your “Expiration Date”. That is the date when the certification for that position will expire.
iii. Ifitis near expiring, take action to renew so you can continue to Officiate.
Meet Referees are not permitted to allow Officials with expired credentials to work at
USA Swimming meets. If you show up with expired credentials, you will not be
allowed to work.



https://hub.usaswimming.org/landing/official
https://hub.usaswimming.org/landing/official

How to Read a Meet Announcement

PACIFIC

Pacific Northwest Swimming

The Meet Sanction
Number

The Meet NORT'"NEST 2022 PN WAVE February Invitational -- Sanction #2202-SP07
Address Juanita Aquatic Center — Juanita High School
S - 10601 NE 132nd Street, Kirkland, Washington
SMMHMG Hosted by WAVE Aquatics
D e T e Z
Held under sanction of Pacific Northwest Swimming, Inc., and USA Swinimmms;
This sanction is issued based on the current Washington State guidelines for Water Recreation Facilities and the alla H
Date S of Should guidelines fkange pn;fr to the meet, the sanction may be revoked. The SWI m Team S ponsor ]
Meet FRIDAY, SATURDAY, SUNDAY,
SCHEDULES FEBRUARY 25, 2022 FEBURARY 26, 2022 FEBRUARY 27, 2022 Time for Officials
Coaches' Friday: 4:45 PM .
Meeting Others_will be announced as needed Meetlng
Officials’ - | \
Meetings Start of warm-ups
Session 2: 7:00 AM Session 5: 7:00 AM
Subsequent sessions: Subsequent sessions:
Com petition 1 immediately following conclusion immediately following
. Warm-ups 4:00 PM of previous session conclusion of previous session
Start Times Session 2: 8:00 AM Session 5: 8:00 AM
J Subsequent sessions: 45 Subsequent sessions: 45
Timed Finals 5:00 PM minutes after start of warm-ups minutes after start of warm-ups
An inherent risk of exposure to COVID-19 exists in any public place where people are present. COVID-19 is an
extremely contagious disease that can lead to severe illness and death. According to the Centers for Disease Control and

Prevention, senior citizens and individuals with underlying medical conditions are especially vulnerable.
1ISA Swimmine Inr rannat nrevant unit lar unnr childiren)) fram haramine asvnnead ta rantractine ar enreadi

no



How to Read a Meet Announcement

Meet
Director

UDA SWImming, inc., CaNNOT prevent you (Or your cniig|renjj Trom Decoming exposea to, CONtracung, or spreaaing
COVID-19 while participating in USA Swimming sanctioned events. It is not possible to prevent against the presence of
the disease. Therefore, if you choose to participate in a USA Swimming sanctioned event, you may be exposing yourself
to and/or increasing your risk of contracting or spreading COVID-19.

BY ATTENDING OR PARTICIPATING IN THIS COMPETITION, YOU VOLUNTARILY ASSUME ALL RISKS ASSOCIATED
WITH EXPOSURE TO COVID-19 AND FOREVER RELEASE AND HOLD HARMLESS USA SWIMMING AND PACIFIC
NORTHWEST SWIMMING AND EACH OF THEIR OFFICERS, DIRECTORS AGENTS, EMPLOYEES OR OTHER REPRESENTATIVES
FROM ANY LIABILITY OR CLAIMS INCLUDING FOR PERSONAL INJURIES, DEATH, DISEASE OR PROPERTY LOSSES, OR ANY
OTHER LOSS, INCLUDING BUT NOT LIMITED TO CLAIMS OF NEGLIGENCE AND GIVE UP ANY CLAIMS YOU MAY HAVE TO
SEEK DAMAGES, WHETHER KNOWN OR UNKNOWN, FORESEEN OR UNFORESEEN IN CONNECTION WITH EXPOSURE,
INFECTION, AND/OR SPREAD OF COVID-19 RELATED TO THE PARTICIPATION IN THIS COMPETITION.

Meet Referee

MEET DIRECTOR: ELIGIBILITY & ENTRY INFORMATION:
Alan Cardwell + This meet is an invitational. Teams interested in an invitation should
+ alancardwell@waveaquatics.org contact the Meet Director. An invitation does not guarantee
+ (425) 503-1327 acceptance due to facility and timeline constraints.

+ All swimmers must be registered with USA Swimming through the
MEET REFEREE: host or an invited team. Neither on-deck USA Swimming registration
David Guffey nor on-deck transfer will be permitted.
» dguffey10@comcast.net « Age groups are based on the age of the swimmer as of the first day of

the meet.
FACILITY « Each swimmer may enter up to seven (7) events but no more than
+ 25 yard, 6-lane competitive pool three (3) per day. Entries exceeding this limit will be scratched
+ Starting end 12.0 feet deep; turning end 5.0 feet deep without notification, and entry fees for entry count limitation scratches
+ The competition course has not been certified in accordance with will not be refunded. See Order of Events for additional information,
104.2.2C (4). including event ages and other parameters.

Warm-up pool in the shallow end Deck entries will not be allowed.

Spectator viewing: competition will be live-streamed All USA Swimming registration numbers will be verified with the
Electronic timing system w/6-lane readout PNS registration database.

Heat Sheate will ha nnetad’ Raarilte nn PNS weh cite




How to Read a Meet Announcement

Day Of Week 2022 PN WAVE FEBRUARY INVITATIONAL ( SChedUIe / Order Of
ORDER OF EVENTS Events
[ Event N Umber Session 1 - Friday Night
500 Free (9&0) Gender

2 400 IM (11&0)

200 IM (10&U)
[ Event Name ]>
, , Session Age Group
Session 2 - Saturday Mixed13&0 Session 5 - Sunday Mixed 13&0

23 200 Fly
Session Age Group 5 100 Back 24 100 Breast
6 200 Breast 25 100 Free
7 200 Free 26 200 Back
8 100 Fly 27 200 IM

Session 3 -Saturday Mixed 10-12 Session 6 - Sunday Mixed 10-12 <[ SeSSIOn Age GrOUp ]

28 100 Free
[ Session Age Group 10 100 Back 29 50 Back
11 50 Breast 30 200 Back (11-12 only)
12 100 Fly 31 100 Breast
13 SO Free 32 200 Fly (11-12 only)

14 200 Breast (11-12 only) 33 S0 Fly
15 100 IM 34 200 IM (11-12 only)

[Session Age Group J& _
Session 4 - Saturday Mixed 9&U Session 7 - Sunday Mixed 9&U <[ SeSSIOn Age Group ]

1A 10N Free a8 20N Froa




How to Read a Meet Timeline

[ Session Start Time

HY-TEK's MEET MANAGER 8.0 -
2022 PN Wave Febru itational - 2/25/2022 to 2/27 /2022

. s
[Sessmn Number }\ ession Report

Wave Aquatics

Session: 3 Saturday Miday Mixed 10-12 year old Events
[ Age Group Day of Meet: 2 Startsat 11:00 AM Heat Interval: 35 Seconds / Back +15 Sec
[ Nﬂt Entries Heats

Starts at P
Event Number ,'> 9 Mixem-lz 200 Freestyle 42 7 11:00 AMéL Event Start Time
Dizal - - 00 Backstroke 61 11 11:26 AM i
[ Event Name 2 50 Breaststroke 110 19 11:54 AM o

TIdis 17 3 12:21 PM
Finals 106 18 12:28P Event Start Tlme ]
Finals 21 4 12:51 PM
Finals Mixed 10-12 100 IM 72 12 01:07 PM

Swimmers Counts for Wa === ====

Entry / Heat Totals: 429 74

Finish Time 01:33 PM

ﬁ Session End Time ]




How to Track Your Wave Service (Volunteer) Hours

The only accurate way to see your WAVE volunteer hours is as follows:

1.
2.
3.

Log in to your Wave Aquatics account on Team Unifify.

Go to My Account under where it says Hello (your name) in the upper right.
On the left side navigation panel, hover over My Account and select Invoices
& Payments.

Next click on the Service Hours tab.

This tab will always show what jobs were processed and what the system

shows you worked.



