
How to sign up for a swim 
meet



Step 1 – Log in to your account.

• When you are signed in to your account on the “back page” you will be able to see this 

menu bar on the left hand side of your screen.  

• Click on the Events and Competition to open a second window which will allow you to 
view the calendar items, one of which is the Team Events.

• Click on Team Events



Step 2 – Team Events Page

The Team Events Calendar will look like this and will appear 

alongside the black menu bar from above. If you click on the 

title of the event you will get information regarding the 

event.  



If you click on the Forms/Documents .pdf file, you will get the full meet writeup, including pool 

location, times for warm ups, if there will be concessions, admission fees (if any), if the meet will 

sell heat sheets or have them available for purchase, the events, and the meet fees.  YOU DO NOT 

NEED TO PRINT AND FILL OUT ANY PART OF THE RELEASE FOR THE EVENT.  THIS IS DONE BY THE 

TEAM.



Step 3 – Attend or Decline the Meet
The two pages we have looked at both have an Attend/Decline button.  They both serve the same function.  

Please indicate if your swimmer will be attending the meet.  This helps us to track down who truly will not 

be there verses the families that may have forgot to sign up.

They do the same thing.



Step 3A: Attend the Meet

If you do want your swimmer to attend, 
then select “Yes, please sign [swimmer 
name] up for this event.”

Use this box to indicate if 
you will not be at the meet 
both days, or if you can 
only attend in the 
afternoon, etc.

When you click the button this is the 
page that will open.  Select your 
swimmer’s name.   If you have more 
than one swimmer, each name will 
appear and you will complete these 
steps for each swimmer.



When you select yes, the entire 
list of available events will appear 
for you to pick from.  You do not
need to do this, although you may 
with the understanding that the 
coach has the final say on events.

What you must do scroll to the
bottom of the events list and click
Save Changes.



Step 3B:  Decline the Meet

If you do not want your swimmer to attend, 
select the “no thank, [swimmer name] will 
NOT attend this event”. 

Then click the Save Changes button.

When you click the button this is the 
page that will open.  Select your 
swimmer’s name.   If you have more 
than one swimmer, each name will 
appear and you will complete these 
steps for each swimmer.


